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STATEMENT OF PURPOSE 
 

 
 

 

 

Mobile Energy Systems Inc. is and has been constantly endeavoring to maintain safe working 

conditions and practices for the protection of its workers and contractors, the environment and the 

general public. 

 

This handbook details Mobile Energy Systems Inc. safety and environmental requirements.  All 

personnel are expected to read and comply with all requirements contained herein. 

 

No safety handbook can be all-inclusive.  This handbook is designed to supplement existing local, 

provincial and federal regulations which should be used as minimum guidelines.   

 

Users of this handbook should consult their supervisor and legislation regulations if there is any 

question regarding implementing and procedure or practice contained herein. 

 

Any questions regarding safe work practices or suggestions for a safer workplace arising during 

performances of work should be discussed with the immediate supervisor on site and acted on. 

 

When in doubt, do not take a chance.  Consult the Mobile Energy Systems Inc. Representative. 

 

 

 

 

MOBILE ENERGY SYSTEMS INC. 

 

 

      

Steve Rota 

President 
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COMPANY PHILOSOPHY 
 

 

 

Here at Mobile Energy Systems Inc., we are dedicated and committed to providing 

our customers with the utmost in service excellence, productivity and fair pricing. It has 

been our experience that building a successful reputation in the service industry not only 

involves commitment and dedication, but a commitment to excellence and productivity; 

our qualified team works towards providing and ensuring the high technical standards 

that our clients have always expected from us. Our staff has also maintained an avid 

interest in the preservation and enhancement of environmental issues and concerns, and 

they are willing to provide resources necessary to protect our earth.  

Mobile Energy Systems Inc. has continued to develop a proactive approach to safety. 

Our company has applied modern technology to successfully manage a portfolio of 

projects diverse in both size and complexity. 
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GUIDING PRINCIPLES 
 

 

All work performed by Mobile Energy Systems Inc. and its personnel, will be carried out 
according to the Guiding Principles. 

 

 

PETROLEUM INDUSTRY GUIDING PRINCIPLES FOR WORKER SAFETY 

We, the members of the petroleum industry have a responsibility to protect all workers engaged in 
its activities from personal injury and health hazards.  To meet our responsibility we will operate 
under the following guiding principles: 

RESPONSIBILITY 

The operating company, when acting as prime contractor, is responsible for coordination and 
general supervision of all activities at the worksite, including activities carried out by contractors, 
subcontractors and suppliers.  While all parties have a responsibility to promote worker safety, the 
operating company recognizes it has a leadership role in promoting worker health and safety, on 
the basis that it has the greatest power to influence work site situations. 

PRIORITY 

Safety of all personnel is of vital importance and activities will be conducted on that basis, 
whether an operating company, a contractor, a subcontractor or a supplier employs those 
personnel. 

RECOGNITION 

The process of selecting contractors, subcontractors and suppliers and the administration of 
contracts will include recognition and support of good safety performance.  Support and all 
employers will also provide recognition based on good safety performance to their employees. 

IMPROVEMENT 

Mobile Energy Systems Inc., in cooperation with others within the industry, will promote 
methods and practices that have potential for improving safety performance. 

As part of Mobile Energy Systems Inc. general safety policy, these Guiding Principles are 
posted and discussed with each new worker. 
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MOBILE ENERGY SYSTEMS INC. 

 SAFETY POLICY 
 

 

Mobile Energy Systems Inc. is committed to a strong safety program that protects its staff, the 

Public its equipment & the environment from accidental or deliberate loss caused by injuries or 

accident. 

In fulfilling this commitment, management will provide & maintain a safe health work 

environment in accordance with industry standards & in compliance with legislative requirements, 

by supplying the proper equipment, procedures & training necessary to ensure the safety 

excellence this company expects. We will strive to eliminate any foreseeable hazards, which may 

result in property damage, accidents or personal injury/illness. 

Employees, Supervisors & sub-contractors will share the responsibility & be accountable for the 

Company’s health & safety performance. Complete & active participation by everyone, in every 

job, is necessary for the safety excellence this company expects. Management supports 

coordination of safety among all workers on the job site. 

We believe these systems and procedures meet or exceed government requirements. Mobile 

Energy Systems Inc. periodically reviews its policies, systems and procedures for improvement, 

and requests your suggestions and assistance to this end. 

Our goal is to maintain an injury & accident free workplace for all employees Supervisors & sub-

contractors. By working together in all parts of this program, we can achieve this goal. 

  

 

 

 

 

 

 

____________________________________ 

Signature, Title 

 

____________________ 

Date 
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ENVIRONMENT POLICY 
 

 

The goal of Mobile Energy Systems Inc., its Managers, Employees and Contractors is to 
ensure the health and safety of our employees, and all others who may be affected by our 
operations. 

Mobile Energy Systems Inc. is further committed to protecting the environment and 
safeguarding human health in all our endeavors. 

To accomplish this goal Mobile Energy Systems Inc. will: 

• Comply with all applicable legislation; 

• Establish the Management Systems and implement the procedures necessary to 
comply with all applicable legislation; 

• Assess the potential impairment of environmental and public health resulting from 
our operations and seek the effective reduction of identified risks; 

• Be responsive and sensitive to community concerns and provide needed information 
in a timely manner to meet these concerns; 

• Plan for appropriate emergency response to minimize negative consequences and 
implement remedial measures in an efficient and effective manner, in the event that 
Company activities result in environmental damage; 

• Encourage the development and use of technology to improve Company’s ability to 
protect the environment and maintain public health and safety. 

 

In order to achieve our environmental goal, Mobile Energy Systems Inc. will periodically 
review its policies, procedures and systems with the intent of constant improvement.  We 
solicit suggestions and recommendations from all employees as part of this on-going and 
active process.  We request your cooperation and expect your commitment to this goal. 
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OCCUPATIONAL HEALTH, SAFETY & 
ENVIRONMENT POLICY 

 
 

Mobile Energy Systems Inc. has placed and will continue to place Safety, Education and 

Driving Safety as a highest corporate and individual priority.  We are committed to 

conducting our activities in a manner that will safeguard the health and safety of our 

employees, sub-contractors, visitors and the public and to protect the environment. 

Our goal is to eliminate all accidents and to create a safe working environment for our 

employees.  We will continually strive to reduce the number and severity of incidents. 

All levels of management are responsible and held accountable for providing and maintaining 

a safe work environment with proper procedures, training, equipment and programs to 

ensure that work is performed to accepted standards and in compliance with government 

regulations. 

All workers share the responsibility to work in a manner, which safeguards themselves with 

equal concern for co-workers, public and the environment. 

We feel that by constant safety training for all levels of employees, we have instilled and will 

continue to instill a “Safety First” attitude and awareness as well as developing pride in 

working safely. 
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FIT FOR DUTY  
 

 

POLICY STATEMENT 

Mobile Energy Systems Inc. is committed to establishing a safe working environment for 
all workers, sub-contractors and visitors. Workers, sub-contractors and supervisors need to be 
fit for all work duties that may arise during their work duties. 

The Company is committed to informing employees of the existence of the policy and to 
taking such other steps as are reasonable to inform its employees of the risks associated with 
non-compliance.  All employees will complete a “Fit For Work” acknowledgement as a 
condition of employment, and as amendments dictate. Pre-trip and tail –gate meetings will 
reassess skills, competencies and limitations of all workers on a daily basis.  

• Workers are expected to be physically and mentally fit to perform their job duties in a safe 
and efficient manner.  Supervisors will have the right and responsibility to continually 
assess worker’s abilities and suspected impairment (regardless of cause) before, during and 
after workers shifts. 

• Workers are expected to be qualified and possess competencies required to safely and 
effectively complete their job duties. 

• Workers are prohibited from working and/or operating equipment when fatigue may 
affect their abilities, actions or judgment(refer to Company Fatigue Management Policy) 

• Workers taking any over-the-counter or prescription medications shall notify supervisors 
if they have concern for their ability to perform job duties in a safe manner.  Temporary 
reassignment or modified work may be available. (Refer to Company Drug and Alcohol 
Policy) 

• Workers are prohibited from use, possession, and/or distribution of illicit drugs or drug 
paraphernalia on any client and/or company property, including vehicles. (Refer to 
Company Drug and Alcohol Policy) 

• Employees are prohibited from engaging in activity that would contradict the goals of this 
policy. 

Supervisors will continue to be available to assess any worker for competencies, ability, and 
any limitations.  Suspected impairments will be addressed immediately as they arise.   

 

Workers have a duty to refuse to engage in any duties that they 
may deem as unsafe for their person, any other workers, or 
members of the public. 
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Fatigue Management 
 

 

POLICY STATEMENT 

Mobile Energy Systems Inc. recognizes that a workers mental fitness is largely dependent 
on their physical well-being.  The number of hours worked, work schedules, rest periods and 
time off will greatly affect the workers physical state and level of fatigue. 

All workers will be provided training in a fatigue management program provided by the 
company during orientation.   

• Workers are expected to be physically and mentally fit to perform their job duties in a safe 
and efficient manner.  Supervisors will have the right and responsibility to continually 
assess worker’s abilities and suspected impairment (regardless of cause) before, during and 
after workers shifts. 

• The job tasks assigned will be assessed and evaluated to ensure that a worker will not be 
at risk due to fatigue.  

•  Work schedules will be managed (with applicable OH&S and labour codes) to ensure 
worker fatigue is addressed. 

• Workers are encouraged to take periodic breaks and rest periods though out the work 
shift. 

• Workers experiencing fatigue shall notify supervisors if they have concern for their ability 
to perform job duties in a safe manner.  Temporary reassignment or modified work may 
be available.  

• Workers are prohibited from working and/or operating equipment (including vehicles) 
when fatigue may affect their abilities, actions or judgment. 

• Employees are prohibited from engaging in activity that would contradict the goals of this 
policy. 

Supervisors will continue to be available to assess any worker for competencies, ability, and 
any limitations.  Suspected impairments will be addressed immediately as they arise.   

 

Workers have a duty to refuse to engage in any duties that they 
may deem as unsafe for their person, any other workers, or 
members of the public. 
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DRUG & ALCOHOL POLICY 

 

POLICY STATEMENT 

Mobile Energy Systems Inc. (collectively referred to as “the Company”) is committed as a 
matter of policy to having a workforce and workplace that is free from unauthorized, 
prohibited, illegal or controlled substances including alcohol, drugs and other illegal or 
restricted chemicals. 

Involvement with substances of abuse (i.e. alcohol, drugs or chemicals) does compromise 
employee safety, public safety, environmental safety, and the security of Company operations 
and takes its toll on job performance.  The Company expects employees to perform their 
duties safely and efficiently.  The Company encourages employees who have a substance 
abuse problem to seek assistance through a substance rehabilitation program.  The program 
affords an opportunity for assistance to be provided on a confidential basis. 

The Company is committed to informing employees of the existence of the policy and to 
taking such other steps as are reasonable to inform its employees of the risks associated with 
the use of alcohol and drugs and the assistance available under the Company’s employee 
assistance services program. 

Accordingly, it is important to note the following: 

• Employees are prohibited from engaging in activity that would contradict the goals of this 
policy. 

• All employees are expected to be fit for duty and in a condition to carry out their 
assignments and responsibilities.  It is therefore a violation of the policy for employees to 
work or to be on Company premises or assignment while under the influence of any 
substance in excess of the Threshold Detection Levels referenced in Article 5 of this 
policy. 

• The consumption, use, manufacture, dispensation, possession, distribution, promotion, 
provision, purchase, sale, transportation, concealment, transfer or storage of 
unauthorized, prohibited, illegal or controlled substances and/or substance-related 
paraphernalia while performing Company work, on Company assignment or on 
Company premises is strictly prohibited. 

• Company employees shall not attempt to destroy or tamper with drug-testing specimens 
or records or adulterate specimens. 

• An employee must make sure that when he or she is using a prescription or over-the-
counter product (whether physician approved or not) that is doesn’t affect work 
performance by altering the mind, mood, behavior, emotions, reasoning performance or 
physical job functions.  Workers must use all medications responsibly, be aware of any 
potential side effects and notify supervisors of any potential unsafe side effects. 



 
  

 10

• Any unauthorized, prohibited, illegal or controlled substances or paraphernalia found on 
Company property may be turned over to appropriate law enforcement authorities in lieu 
of searches. 

• All contractors, visitors, vendors, consultants or other individuals working on Company 
property or on Company assignment must comply with this policy.  While the Company 
has no direct control or direct interest in the personal actions or discipline of contractor 
employees or any outside vendors, these persons can affect Company employees and 
property.  Any contractor, employee, consultant or vendor found or suspected to be in 
violation of this policy will be dealt with through the appropriate contractor management 
and will be denied access to the job site or work assignment by the Company.  Visitors 
found or suspected to be in violation of the policy will also be denied access to Company 
property. 

• Violations of this policy may result in disciplinary action up to and including termination 
of employment. 

 

APPLICATION OF THE POLICY 

Applicants or Prospective Employees 

All new hires, persons transferring into a safety sensitive position or persons being reinstated 
after a payroll separation of more than one month will be immediately subject to all of the 
terms and conditions of the policy. 

Existing Employees 

All persons who are Company employees on the effective date of this policy will be subject 
to all of the terms and conditions of the policy. 

 

SUBSTANCE TESTING 

Pre-Placement 

All new hires will be subject to substance testing where the prospective employee has been 
offered a “safety-sensitive” position with the Company or has been promoted or transferred 
into a “safety-sensitive” position. 

Pre-Access 

Under some contractual conditions employees will be subject to alcohol and drug testing prior to 
entering or remaining on a client’s assignment. 

Random 

Random testing will be limited to employees who hold “safety-sensitive” positions.  Due to the 
nature of certain sensitive work assignments, due to widespread availability and use or abuse of 
unauthorized, prohibited, illegal or controlled substances, and due to the Company’s commitment 
to maintain a drug-free workforce and workplace, employees whose job duties include direct 
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responsibilities that could affect anyone’s personal safety, the safety of the public or the safety of 
the environment will be subject to random testing. 

These tests may be given without cause, suspicion, detectable performance problems, or the 
occurrence of an accident, incident or safety violation.  Random testing will occur within a 
specified period of time which will be un-announced by the Company before testing begins. 

Reasonable Suspicion or Cause Positions within the Company where impairment clearly 

impacts the ability of an employee to safely complete their duties and there is a reasonable cause, suspicion 
or belief that an individual employee may be using illegal or controlled substances or when job 
performance appears to have changed, become erratic or impaired they may be subject to substance 
testing within 4 hours for “reasonable cause” testing. 

Post Incident / Accident 

Any employee may be subject to drug and alcohol testing after a significant incident, accident, 
near miss or safety violation involving the said employee.  The following will apply to any 
individual or individuals involved in an incident/accident/near miss to which, at the discretion of 
the Company, impairment may have contributed. 

Testing will be conducted as soon as reasonably practicable following the incident.  If the testing does not 
occur within 4 hours after the incident it shall be documented with a valid reason for the delay. 

Return-to-Work and Follow-Up 

Any employee who has previously failed any drug or alcohol test administered by this Company 
and who has undergone a counseling or rehabilitation program for substance abuse and has 
successfully completed such a program to the satisfaction of the substance abuse professional and 
who then returns to employment with the Company shall be subject to a return-to-work test and 
follow-up testing as required by the employee assistance program provider. 

 

TESTING STANDARDS 

The company agrees to retain a Laboratory, as defined in this policy, to conduct urine drug testing 
in accordance with this policy and legislation as outlined in Occupational Health and Safety Act 
(OH&S), Alberta Humane Rights Act (AHR Act), Personal Information Protection Act (PIPA) 
and the Criminal Code of Canada. 

A Laboratory that is accredited and certified as an instrumented initial test facility, is permitted to 
test the samples. 

Additionally, the company agrees to have alcohol testing conducted by personnel in accordance 
with applicable legislation as they relate to alcohol testing. 

A confidential written report from the Medical Review Officer (MRO) shall be provided to 
company management and will be retained in the employee file. 
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REFUSAL TO PROVIDE SAMPLES FOR TESTING 

All workers are required to participate in the company’s drug and alcohol testing program, as 
required.  Workers that refuse to provide samples in accordance with this policy and/or applicable 
legislation will be considered as non-compliant. 

POSITIVE TEST RESULTS 

All testing will be reviewed by a qualified and certified Medical Review Officer (MRO) from the 
contracted testing facilities.  The MRO will provide a confidential written report indicating the 
results and any additional information or direction, as required. 

Any worker testing positive for any sample testing will be subject to disciplinary actions.  Prior to 
the company making a final decision with regards to disciplinary action or termination of 
employment for a worker that fails to comply with the established Alcohol and Drug Policy, the 
company shall direct the employee, and the employee shall meet with a Substance Abuse Expert 
(SAE).   

The employee, through the Substance Abuse Expert, shall provide the company with a 
confidential report of assessment and recommendations.  With this report, the company shall 
make its disciplinary or termination decision at this time. 

Failure by an employee to attend the assessment or follow corrective or rehabilitation actions will 
be grounds for termination. 

During the period of assessment and rehabilitation program recommended by the SAE, the 
employee will be suspended without pay. 

TESTING PROCEDURES AND CONFIRMATION TESTS 

Test samples will be collected by qualified staff reviewed by a medical review officer/physician 
and kept confidential with only the interpretation of the results released to the appropriate 
Company contact.  Approved methods of immunoassay testing with GC/MS confirmation of all 
positive tests by a designated, accredited and approved laboratory will be completed.  A consent 
form will be obtained and stored in the employees file. 

Substance and Threshold Detection Levels 
 

Substance Detection Levels 

Amphetamines 500 ng / mL 

Opiates 2,000 ng / mL 

Cannabinoids (THC metabolites) 50 ng / mL 

Cocaine metabolites 150 ng / mL 

Phencyclidine (PCP) 25 ng / mL 

MDMA 500 ng / ml 

6-acetylmorphine 10 ng / ml 

Alcohol 0.02 g /210 L breath 
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OTHER REPORTING REQUIREMENTS 

The Company may notify appropriate law enforcement officials if unauthorized, prohibited, 
illegal, or controlled substances or substance-related paraphernalia are found on Company 
premises or being in connection with Company work. 
 

CONSEQUENCES OF NON-COMPLIANCE WITH THIS POLICY 

The Company will not permit any employee to perform “safety-sensitive” functions if it has been 
determined that an employee has violated this policy.  When an employee violates this policy 
he/she will be suspended immediately and reinstated only after referral, evaluation and treatment 
are completed to the satisfaction of the Company and a negative substance test result and/or 
negative alcohol test result has also been completed.  In some cases the employee will be 
permanently removed from client assignment under certain contractual agreements. 
 
The Company may discipline or terminate for cause the employment of an employee who fails to 
comply with the alcohol and drug policy.  The appropriate consequence depends on the facts of 
the case including the nature of the violation, the existence of prior violations, the response to 
prior correction programs and the seriousness of the violation. 
 

 

REHABILITATION 

Counseling and Rehabilitation 
Employees who voluntarily admit to having a substance problem or who test positive are eligible 
to enroll in a Company approved rehabilitation program, providing there are not other violations 
of this or any other policy and providing that the employee has not previously been through a 
rehabilitation program while employed by the Company.  This opportunity for treatment or 
rehabilitation should commence within thirty calendar days.  Employees who participate in an 
approved rehabilitation program must provide proof of successful completion of the 
rehabilitation program, a negative “Return to Work” substance test result as well as follow-up 
substance tests with negative results as recommended by the substance abuse professional will 
also be required.  Any failure to meet these requirements will result in disciplinary action or 
termination of employment for failure to comply with the alcohol and drug policy. 
 
 

COMPANY APPROVED FUNCTIONS 

Authorization of the storage of alcoholic beverages on Company premises is recognized.  The use 
of alcohol at Company approved functions does not relieve employees from responsibility for 
maintaining sobriety and control over their actions and behavior so as not to represent a hazard or 
danger to themselves, other employees, the general public, or the Company’s reputation.  The 
Company will provide taxi service for any employee or guest at approved Company functions that 
requires assistance. 
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PRESCRIPTION AND OVER-THE-COUNTER MEDICINES 

An employee in a “safety-sensitive” position must ask their doctor if any prescribed medication 
they may be taking could affect their ability to perform their job safely.  If any medication seems 
to be interfering with the employee’s ability to perform the job, the employee must immediately 
cease their activity and report this to their immediate supervisor. 
 
All medications, whether prescribed or over-the-counter, must be kept in the original container, 
clearly labelled with the medicine name, dosage and name of individual to whom the medicine is 
prescribed. 
 

DISTRIBUTION OF POLICY 

Each and every employee will be asked to review this copy and asked to acknowledge they have 
reviewed this policy. 
 
 

GLOSSARY OF TERMS 

The following terms, which are used in this policy, have generally accepted meanings.  The 
definitions and examples below are illustrative.  They are not intended to be, nor should they be 
construed as exclusive of any other consistent interpretation. 
 
Abuse – The use of any substance in a manner that may tend to incapacitate, impair or influence 
and individual, or the use of any substance in a manner that deviates from the medical or legal 
norms or from company rules, policies or expectations.  This includes recreational use of a 
substance as well as dependence or addiction to a substance.  It also includes misuse of substances 
that are permitted legally, authorized or controlled. 
 
Alcohol – Any fermented or distilled spirits containing ethyl alcohol or other low molecular 
weight alcohol including methyl and isopropyl alcohol, such as beer, wine coolers, blended or 
distilled spirits, fermented ales, etc.  Alcohol is generally included in the term “substance”. 
 
Approved Rehabilitation Program – A substance rehabilitation and maintenance program that 
is recognized and meets the criteria established by a “substance abuse professional”. 
 
Chain of Custody – A procedure to account for the integrity of each test specimen by tracing its 
handling and storage from point of specimen collection to final disposition of the specimen. 
 
Company – Refers to Mobile Energy Systems Inc. 
 
Company Premises – Includes all property, offices, facilities, land, parking lots, buildings, 
structures, fixtures, installations, areas, vessels, aircraft, automobiles, trucks and any other vehicles, 
equipment or property, whether owned, leased, used or controlled by a Company entity.  Also 
includes all modes of transportation whether owned, leased, provided by or rented by any 
Company entity or employee.  Also includes an employee’s private mode of transportation while 
used for Company work or located on Company premises. 
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Contractor, Vendor, Consultant, Visitor or Other Individual – All persons under the 
direction of or under contract to an independent contractor or subcontractor including the owner 
or manager of the independent operations and also including suppliers, visitors and other persons 
working on Company premises or performing Company work. 
 
Contradict – To go or act contrary to; to infringe (i.e. to commit a breach of or to violate the 
policy) 
 
Laboratory -  a certified facility that provides alcohol and/or drug testing  
 
“Negative” Test Results – indicates that the employee is compliant with the policy 
 
“Positive” Test Results- indicates that the employee is non-compliant with the policy  
 
Possession – to have either in or on the person or personal effects of the person 
 
Refusal to Test -  the employee will be considered non-compliant with the policy 
 
Reasonable Grounds – includes information established by direct observations of employee’s 
conduct or other indicators, such as physical appearance, smells associated with drugs or alcohol 
use or possession (on person or in the vicinity) and/or circumstances surrounding a near-miss or 
incident. 
 
“Safety-Sensitive” Position  
 a position having duties, as defined by the employer, involving responsibilities affecting such 
matters as health, personal safety, safety of others or of the environment OR other responsibilities 
requiring a high degree of trust and confidence or working in isolation with limited supervision. 
 
Substance Abuse Expert (SAE) – a licensed physician, licensed social worker, licensed 
psychologist, licensed employee assistance expert or an alcohol and drug abuse counsellor.  Has 
received training specific to SAE roles and responsibilities, has knowledge of and clinical 
experience in diagnosis and treatment of substance abuse related disorders, and has an 
understanding of the safety implications of substance use and abuse. 
 
Substances of Abuse  
 Alcohol, drugs, chemicals or other mood/mind altering substances.  These terms may be 
generally used interchangeably and the term “substance” may be used to refer to alcohol, drugs, 
chemicals and substances in the policy or in communications relating thereto. 
 
Unauthorized, Prohibited, Illegal or Controlled Substances – substances that may affect or 
may have the propensity to affect a user in a manner which will alter the mind, mood, behavior, 
emotions, reasoning, performance or physical functions of the user, whether or not such 
substances are restricted by the law. 
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HAZARD IDENTIFICATION & CONTROL POLICY 
 

 
 

Mobile Energy Systems Inc. is committed to providing a safe workplace for our employees. To 

accomplish this, we must have cooperation of everyone. To report a hazard, verbally point out 

situation to management or the safety supervisor. Written memos are also encouraged. All 

company vehicles and facilities will have copies of our hazard report forms, and shall be used to 

note unsafe conditions or procedures. 

After an unsafe situation is noted to management, steps will be taken as soon as possible to 

correct defects. After the defect is corrected, we will point out correction to employees and 

have a written memo kept on file to prevent reoccurrence. 

At safety meetings we will be discussing unsafe conditions around the shop or on the 

location. Persons will be delegated to correct defects and then we will review these 

occurrences at the next meeting and use a check off system to keep a record of correction. 

Any unsafe condition must be reported no exceptions. If you are not sure if a condition is of an 

unsafe nature, point out to management and let us help decide if an unsafe condition exists.  
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MANAGEMENT OF CHANGE  
 

 
 

Mobile Energy Systems Inc. is committed to providing a safe workplace for our employees. 

Occasionally, a shift in the scope of work, safety requirements, workers abilities, tools and/or 

technologies may dictate a need for a change to the job process.  To facilitate a smooth and 

effective transition, Mobile Energy Systems Inc. has implemented a change management 

process.  The net goal of the company is to maximize the change benefits, while minimizing the 

change impact to all stakeholders. 

All workers are encouraged to discuss any issues or processes that they feel or observe that would 

benefit from changes to the work process.  Hazard assessments, near-miss and incident reports 

can be used to identify a need for change. Management may also use additional performance 

indicators, such as risk assessments, cost, return on investments and legislative requirements, to 

identify need for changes.  All changes to job processes, equipment or goals, except replacement 

in kind, will be required to utilize the Management of Change Process. 

Change management process reviews will be conducted and coordinated through a designate 

manager or supervisor.  A typical review process will involve workers from all organizational 

levels.  This will ensure that a comprehensive shift in the processes is achievable.  Stakeholders in 

this process will review the need, ability and result for all proposed changes. 

All changes, once finalized, will be communicated to all affected workers and management in an 

appropriate manner.  Pre-process reviews will be conducted to finalize best practice and identify 

additional requirements prior to the process going live. Any additional training or retraining 

processes will be completed prior to the implementation of the new process. Pre-Process reviews 

will be conducted and will incorporate scheduled safety meetings and tailgate meetings will 

readdress the aspects, risks and benefits prior to the change being put into service. 
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INCIDENT / ACCIDENT INVESTIGATION POLICY  
 

 

 
Incidents: are defined as near misses or almost an accident 

Accidents: cause damage or injury to a person or property and cause loss of production 

At Mobile Energy Systems Inc., all incidents and accidents are to be reported to safety 

supervisor or management. All reports will be investigated to determine cause. Incident and 

Accident reporting and investigation should be view as ‘fact-finding’ rather than a ‘fault 

finding’ activity. Therefore, the primary purpose is to determine the cause(s) of the 

incident/accident so that a recurrence may be avoided. 

Investigation of incidents and accidents will be the responsibility of safety supervisor and results 

will be thoroughly studied.  All members of the investigation team will be required to have 

completed a training course covering investigative techniques. 

The investigation will involve collecting and assembling evidence. Things we will be looking 

for are any failed parts, any paperwork pertaining to accident or incident (e.g. tool reports, 

pressure tests, and vehicle inspections). Also we will talk to and take statements from any 

persons around the situation and their proximity to what happened. 

Any evidence collected will be thoroughly analyzed to see if we can determine any cause or 

equipment failures that may have contributed to the incident. 

After we thoroughly investigate the incident or accident we can make recommendations to 

prevent any reoccurrence. A written report will be made and presented to management for 

evaluation. After evaluation we can make any corrections or changes to our procedure and 

equipment that may help prevent another situation. 
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TRAINING POLICY 
 

 
 
 

Mobile Energy Systems Inc. is committed to working in a safe manner. To accomplish this, we 

must employ only people committed to helping us maintain a safe work place. 

An integral part of working safe is being skilled at your job. To ensure our employees become 

skilled, Mobile Energy Systems Inc. will provide intense training and upgrade training as our 

company grows and changes. 

Areas we will concentrate our training on are:  

• Safe driving  

• Safe workplace 

• Worker health and safety 

• Maintenance of our equipment 

• Communication skills 

• Hazard Identification And Control 

• Incident/Accident Investigation 

• Customer Policies 
 

All designated employees of Mobile Energy Systems Inc. will have:  

• H2S Alive  

• First Aid/CPR (Management approval) 

• WHMIS (Workplace Hazardous Materials Information System) 

• Hazard ID and Control 

• Appropriate Class of Driver License 
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PREVENTATIVE / MAINTENANCE POLICY 
 

 

 
All trucks, tools and equipment shall be properly maintained to reduce a risk of injury to employees or 

damage to property.  Preventative maintenance is an important part of the maintenance program.  To 

ensure this program is enforced and documented the following apply: 

 

1. An equipment inventory will be developed and maintained, as required. 

 

2. All trucks and equipment will be serviced under manufacturer's specifications and 

legislative requirements. 

 

3. Light vehicles (GVWR less than 4500kg) will be completely serviced every 5000 km at a 

service depot that is approved by the vehicle manufacturer and documented in the 

maintenance log. Mobile Energy Systems does not utilize any equipment with a GVWR 

greater than 4500kg. 

 

4. Tools (hand & mounted) will be inspected monthly & upon use to determine deficiencies.   

 

5. Office and Shop to be inspected monthly, utilizing the Shop and Yard Inspection form, 

to identify unsafe acts and conditions and a corrective action plan implemented. 

 
6. Any tools and equipment found to be defective will be removed from service until 

repaired  or replaced. 

 

7. Monthly audits will be conducted and remedied by a Service Employee and reviewed with 

a Supervisor. 

 

It is the responsibility of the employee assigned the trucks; tools and equipment to ensure these 

procedures are followed. All inspections are to be documented and retained in the office.  
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COMMUNICATION POLICY 
 

 
 

The management at Mobile Energy Systems Inc. will meet with employees regularly to 

discuss our safety program, review its policies, solicit new ideas and reinforce our 

commitment to safety. 

Quarterly meetings will be attended by management and will give employees the opportunity to 

forward any concerns they may have concerning our safety program. All safety meeting will be 

recorded on company forms titled “Safety Meeting Minutes” and retained within the safety 

manual. 

To communicate our commitment to safety, management at Mobile Energy Systems Inc. 

will be doing different things to update our safety program. Some of these will include 

workshop tours and jobsite evaluations. We will have quarterly safety meetings, use memos, 

provide detailed orientation for new employees and recognize workers who work safely. 

Mobile Energy Systems Inc. will provide regular feedback to all employees on safety 

performance or concerns. Management is responsible for providing and maintaining a safe 

work environment, however doing so is the responsibility of everyone. This means the onus 

is on employees, contractors, visitors or anyone who is present at our shop or on a jobsite 

shared by Mobile Energy Systems Inc.. 
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SHORT SERVICE EMPLOYEES 
 

 

Mobile Energy Systems Inc. recognizes that all new employees are at a greater risk of injury 
during the first 6 months of employment or in a new job role.  In an effort to reduce the risk to 
workers, the company has implemented a program to identify, protect and develop all short 
service employees. 

The following guidelines will apply: 

• All new workers (permanent or temporary) and all workers that will be in a new role (or a 
role that has new competencies) will be considered short service employees under this 
program for duration of no less than 6 months. 

• All short service workers will be required to be physically identifiable on worksites.  For 
this purpose, all SSE worker will be required to wear a green hard hat provided by the 
company 

• All short service employees will be partnered with another employee that is qualified and 
competent in that job role.  The senior worker will guide and train the new employee in 
appropriate work procedures and techniques. 

• SSE workers are to be partnered with a designated employee at all times.  Short service 
employees are not authorized to work alone! 

• Supervisors and the designate worker will be required to continually monitor the SSE 
worker under the policies and procedures of Mobile Energy Systems Inc. health and 
safety policy. 

• Any SSE workers working on client owned sites will be required to adhere to the clients 
HSE policies and programs 

• All clients must be made aware of, and authorize, any SSE workers that will be on the 
work site.  Additionally, clients must be aware of the identifiable markers (Green Hard 
Hat) 

• After completion of the 6 month period, SSE workers will need to demonstrate a level of 
competency and knowledge of their job tasks and company HSE policies.  Supervisors 
will assess competencies and approve the change of status. 

• Subcontractors, when utilized, must develop a short service employee program for their 
workers, however, it must meet all standards of Mobile Energy Systems Inc.’s 
program. 
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JOB COMPETENCY 
 

 

Mobile Energy Systems Inc. employs a diverse group of workers with a variety of education, 
skill sets and qualifications into a variety of positions.  To ensure that workers are placed into roles 
that will utilize their experience in a safe and productive environment, Mobile Energy Systems 
Inc , has developed specific roles, with specific tasks and qualifications. 

 

All workers will be provided with an organizational chart and a list of the job tasks that the 
company employs during the orientation process.  This will outline the duties, responsibilities, 
procedures and qualifications for the various roles.  Some positions, if required, will have an 
established minimum requirement for entry into that role. 

 

A training matrix has been developed outlining the specific training requirements for each role 
within the organization.  All workers will be provided with the required training, as outlined within 
the matrix.  Workers that possess prior training, from a recognized facility, will be exempt from 
retraining, as long as they are able to demonstrate competency with that training. 

 

All workers will be required to display a competent ability in the job role and/or task prior to 
undertaking the task on their own.  Specific parameters of the requirement are underlined in the 
“Short Service Employee” program. 

 

A copy of all training documentation from third-party sources will be provided  to the workers 
supervisor and retained for future reference.  All internal company training will be completed, 
verified and retained by the supervisor. 
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WORKING ALONE/CHECK-IN POLICY 
 

 

In all industries, workers often have to work alone.  This means that each person needs to take 
more responsibility for his or her own safety.  You should think out the job carefully in advance, 
so that possible accidents can be prevented before they happen. You are also required to make 
sure that the supervisor is aware of your plans and timing.  Workers are expected to check in with 
the supervisor on an hourly basis. 

All employees and sub-contractors are trained in the hazards of their job as per Mobile Energy 
Systems Inc. job procedures, policies and on-the-job training.   

In order to monitor employees and sub-contractors on the New Working Alone Regulation, the 
following procedures must be adhered to: 

1) All drivers are required to carry a cell phone on their person when working along.  In the 
event there is an emergency, they will be able to call for assistance. 

2) In-vehicle monitoring systems must be functional prior to travel 

3) All employees are required to check in with your supervisor prior to entering or leaving a 
remote location.  Give your supervisor the estimated time of arrival.    If you did not 
check in with the supervisor by the designated time of completion, the following will be 
abided by: 

• Supervisor  will try to contact the driver either by phone, 2-way radio or pager 

• If no reply, the supervisor will contact management. 

• The supervisor will travel to the location to assess the situation 
 

Any extra hazards and or risks identified by the employee should notify the supervisor, the 
supervisor will pass it on to management. 
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JOURNEY MANAGEMENT PLANS 
 

 

To ensure the safety of all workers, Mobile Energy Systems Inc., has adopted the use of a 
Journey Management Plan (JMP).  All workers will develop an itinerary for the entire trip to be 
reviewed with a supervisor prior to commencing. 

A number of key points will be outlined in the Journey Management Plan.  This will include, but 
not limited to, the following: 

• All Vehicles are properly equipped with company and/or legislative requirements (i.e., 
Fire Extinguisher, First Aid kit, Roadside Emergency kit, etc) 

• All vehicles/Drivers will have appropriate communication devices (Cellular telephone, 
CB radio) in case of emergency situations. 

• In-vehicle monitoring systems (IVMS) should be functioning properly 

• Adequate directions to location(s) –Obtained from representative from the destination 
whenever possible 

• All Road travel should be limited, whenever practical 

• Driving in adverse road and weather conditions should be avoided, whenever possible 

• All travel shall utilize roadways frequented by general public, whenever possible 

• All travel shall be completed during daylight hours, whenever practical 

• Rest stops shall be taken frequently, to ensure driver is not affected by fatigue 

 

Workers will complete a Journey Management Plan and review this with a supervisor.  The 
supervisor will approve this plan as is, or assist the worker in any revisions necessary.  The worker 
will check-in with the supervisor at regular intervals, as outlined in the “Working Alone” policy. 

Any deviations from the submitted itinerary must be immediately 
communicated with the supervisor. 
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SUBCONTRACTOR MANAGMENT PLAN 
 

 

CONTRACTOR SELECTION 

Mobile Energy Systems Inc. supplements its employee workforce with contractors to meet a 
variety of business needs.  Contractors are selected based on the requirements of the business to 
perform specific tasks (ie, gas fitters, welders, HVAC technicians, Electricians, etc).  All 
contractors are engaged by Mobile Energy Systems Inc. in a consistent and fair manner.   

Business relationships with contractors are managed to ensure Mobile Energy Systems Inc.’s 
business interests are effectively served while maintaining compliance with legislative guidelines. 

Mobile Energy Systems Inc. does not define a numerical target as to the size of the contractor 
workforce relative to the size of the employee’s workforce. 

 

AGREEMENT WITH CORPORATE ENTITIES 

All contractors are engaged through incorporated business entities, under agreements for service 
that define the following. 

• Appropriate liability insurance and WCB coverage, 

• Mobile Energy Systems Inc.’s  requirements for HSE programs and training, including 
participation in Pre-job meetings and hazard assessment, 

• Types of services to be supplied, 

• Responsibilities of the contractor, 

• Invoicing and payment terms. 

 

Mobile Energy Systems Inc. will provide all sub-contractors with the company’s health and 
safety guidelines and requirements.  The HSE guidelines will include policies and requirements 
for, but not limited to, Drug & Alcohol policy, Hazard Identification & Control, 
Incident/Accident Investigation, Training, Communication policy, Working Alone policy and 
Disciplinary policy. 

Each contractor will establish a business plan that will effectively manage its business operations 
and workforce, as well as, meet all established requirements of Mobile Energy Systems Inc..  
Contractors are responsible for providing, to their workforce, direction, training, specialized 
equipment, required supplies, payroll and insurance.   

Subcontractors will work under the authority of the Prime Contractor while on any work site.  
 This will include participation in any safety, pre or post job, orientation and/or tail-gate 
 meetings on the worksite. 
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Training documentation, HSE program and statistics, Insurance and WCB documentation will be 
provided to Mobile Energy Systems Inc.  before any work agreements will be concluded. 

 

SUB-CONTRACTORS WITHOUT HSE PROGRAMS 

When, under extenuating circumstances, an agreement for service is undertaken with a sub-
contractor that does not meet any of the above guidelines, (ie, appropriate HSE program, etc) the 
contractor will follow Mobile Energy Systems Inc. Health and Safety Manual.  All 
subcontractor workers will complete a company orientation prior to commencing any work on 
any worksite. 

INCIDENTS & ACCIDENT INVESTIGATIONS 

Mobile Energy Systems Inc. requires immediate notification of all incidents. In addition, 
contractors are required to report work-related injuries or illnesses to the WCB for incidents 
involving their workers. Contractors are required to conduct and document any and all incidents, 
accidents or near-misses that involve any of their workers or equipment.  All investigations must 

incorporate all aspects of Mobile Energy Systems Inc.’s Incident and Accident Investigation 
policy and requirements, at minimum. 
 
All contractors are required to immediately notify Mobile Energy Systems Inc.  of all 
incidents, vehicle collisions, spills, releases, regulatory violations, and near misses at all work 
sites. Immediate contact must be followed up with written incident reports within 24 hours. 
Under no circumstances should anyone disturb the scene of an incident that may be 
investigated, except to reduce the hazard or protect lives. 
 

 

 

PERIODIC REVIEWS 

The services and products provided by contractors will be reviewed periodically through the 
course of the agreements (annually, at minimum) and immediately after services are concluded.  
Review processes will include, but are not limited to, quality of work, compliance with safety 
requirements, legislative requirements, housekeeping, and cost. 

Contractors in omission of violation of Mobile Energy Systems Inc.’s Subcontractor 
Management Plan will be removed from “approved” status immediately.  Contracting companies 
will not be reinstated until they have demonstrated compliance with all requirements.  
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ERGONOMIC POLICY 
 

When a Manager or Supervisor sees a worker struggling while performing a task, he knows that it 
will eventually become an injury if something cannot be modified. 

1) To improve the quality of Mobile Energy Systems Inc. performance, all Managers and 
Supervisors must pay attention to what the workers are saying or complaining about and 
have “open minds” to considering if there are any improvements that can be made. 

2) The Managers or Supervisors will create an atmosphere of “Open Communication’ so 
that all workers will feel that they can bring up any concern at any time and not be 
ridiculed for doing so. 

3) Each Manager will write down in their personal Day Timer, the discussions carried out 
with the employees. 

4) If some concrete thoughts and ideas arise from these general discussions, the Manager’s 
will share them with supervisors. Again the concept here is to have all personnel benefit 
from all ideas wherever possible. 

5) During job observation, Managers or Supervisors will make notes of the difficulties that 
workers experience while carrying out their tasks. If these new observations prompt new 
thoughts and insights into procedure or equipment design, the Safety department will 
organize these matters into more ergonomical considerations. 

6) Continual improvement of the equipment, procedure, and policy design will create an 
efficient environment where, the workers continue to produce the lowest amounts of 
loss and the highest amounts of quality with no compromise to safety. 

7) All Employees will follow the safe working standards in the policies and procedures 
manual, these procedures are considered for ergonomical impact. 

8) The success of this program will be dependant upon the involvement of the 
Management Team.  Management is to be 100% committed to this policy and is to enact 
anything, within reason, that is necessary for the workers comfort and safety.  This will 
prevent loss, injuries, body and mental stresses, and ensure task development is 
performed at the highest standard and quality.  

9) All Management will understand the importance of educating all workers performing 
their tasks safely and efficiently through the use of the Policies and Procedures manual. 

GOOD ERGONMICAL PRACTICES = HIGH QUALITY EFFICIENCY AND PRODUCTION 
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CONTROL MEASURES 

To reduce the chance of injury, work tasks should be designed to limit exposure to ergonomic 
risk factors. Engineering controls are the most desirable, where possible. Administrative or work 
practice controls may be appropriate in some cases where engineering controls cannot be 
implemented or when different procedures are needed after implementation of the new 
engineering controls. Personal protection solutions have only limited effectiveness when dealing 
with ergonomic hazards. 

 

Type of Control Workplace Examples 

Engineering 
Controls (implement physical 

change to the workplace, which 
eliminates/reduces the hazard on 

the job/task) 

� Use a device to lift and reposition heavy objects to limit force 

exertion 

� Reduce the weight of a load to limit force exertion 

� Reposition a work table to eliminate a long/excessive reach 

and enable working in neutral postures 

� Redesign tools to enable neutral postures 

� Adjust office furniture and computers to provide proper 

positioning  

Administrative and Work 

Practice Controls (establish 

efficient processes or procedures) 

� Require that heavy loads are only lifted by two people to limit 

force exertion 

� Establish systems so workers are rotated away from tasks to 

minimize the duration of continual exertion, repetitive motions, 

and awkward postures. Design a job rotation system in which 

employees rotate between jobs that use different muscle groups 

� Staff "floaters" to provide periodic breaks between scheduled 

breaks 

� Properly use and maintain pneumatic and power tools 

 

Personal Protective 
Equipment (use protection to 

reduce exposure to ergonomics-

related risk factors) 

� Use padding to reduce direct contact with hard, sharp, or 

vibrating surfaces 

� Wear good fitting thermal gloves to help with cold conditions 

while maintaining the ability to grasp items easily 
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                       MODIFIED WORK PROGRAM POLICY 
 

 

 

• All injuries must be reported immediately by the worker to Mobile Energy Systems Inc. 
Office. 

• Workers who DO NOT immediately report their injury will jeopardize their personal 
coverage under the WCB. 

• Mobile Energy Systems Inc. will NOT tolerate any false claims and will challenge and 
appeal any suspicious claims. These claims will be denied compensation. 

• An injured worker must see a Doctor immediately for a medical aid examination. 

• The Doctor MUST be notified that Mobile Energy Systems Inc.  has a modified 
duties program 

• The Doctor MUST fill out a WCB Physicians report and a copy must be given to the 
office. 

• The employee is required to fill a WCB employee report. 

• Mobile Energy Systems Inc. will fill out an employer report of the incident. 

• The Safety Manager will conduct an investigation, take statements from workers and 
send all of these reports into WCB. 

• Modified duties will be offered if acceptable by an attending Physician. 

• Only workers who are 100% physically ready to work will be allowed to perform any 
heavy tasks. 
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                              DISCIPLINARY ACTION POLICY 
 

The safety information documented in this manual serves as a guideline to safe work practices.  
As outlined in our safety policy, safety holds a high priority in all company operations.  Infractions 
of applicable government rules or regulations or company policies, procedures, practices or rules 
will lead to disciplinary action against the employee who commits the infraction.    

Depending on the severity and/or frequency of an offence, disciplinary action will constitute one 
of the following actions: 

Verbal 

A warning administered verbally to the employee who has violated company policy and thereby 
jeopardized safety.  A written record of the infraction and of the verbal warning issued will be 
kept in the employee’s file. 

Documentation 

A written warning will be given, documenting the violation and outlining the action to be taken, if 
compliance is not adhered to.  A copy of the written warning will be kept in the employee’s file.   

Suspension 

The employee may be suspended from his duties for a specific time frame.  Documentation will 
accompany this action. 

Dismissal 

The employee may be dismissed from all work with the company.  This action will only be 
considered following severe breaches of company rules and/or regulations.  (i.e. infractions of the 
substance abuse policy or conduct that endangers employees and/or equipment). 

In all cases management will work with all employees to gain commitment to injury prevention 
and reduction activities, and in doing so, gain compliance to safety rules and regulations.  
Managers will administer disciplinary action.   

 

 
Refer to the Employee Exit Form in the Appendices 
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ENFORCEMENT 
 

 

 

An Enforcement Program is in effect to reinforce our safety program. It includes 

information about our safety program, the Reinforcement of our safe work habits, the 

Correction of Violations, and the Consequences of Repeat Violators. 

First time violators will receive a verbal warning and a review of safe work policies. 

Second time offenders will be given a written reprimand and a review of safety policies. 

Third offenders will be relieved of their duties with the company. 

Hopefully employees will adhere to job responsibilities and safety policies and these 

policies will never have to be implemented. 

 



 
  

 33

 

EMPLOYEE PROPERTY ON COMPANY PREMISES 
 

 

GENERAL DISCLAIMERS 

Mobile Energy Systems Inc. is not responsible for loss or theft of an employee’s personal 
property or damage to an employee vehicle, while parked on company property. 

Any storage of personnel properties (i.e.: vehicles, trailers, boats, etc.) must have the Managers 
approval. 

 

PARKING GUIDELINES 

The manager shall designate an area as Mobile Energy Systems Inc. employee parking.  Parking 
areas must be a safe distance from the normal vehicular traffic flow.  

 

SECURITY 

Employees shall abide by all local management directives regarding the security of personnel, 
property and information. 

All thefts, burglaries and vandalism incidents shall be reported as soon as possible to the 
Supervisor. 

Employees shall keep alert to unauthorized entries or other suspicious activities and report it to 
the Supervisor. 

Gates, padlocks and other site security equipment shall be maintained in good operating 
condition. 
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ACCOUNTABILITY AND RESPONSIBILITY 
 

 

 
To ensure the Safety Objectives and Systems are properly implemented; it is necessary for all 
employees to be responsible and proactive.  All levels of authority are accountable for events and 
conditions under their control.  

 
 

"SAFETY IS A SHARED RESPONSIBILITY BETWEEN MANAGEMENT AND EMPLOYEES.” 
 
 

Senior Management 

• Committed to injury and accident/incident prevention and insuring all employees meet 
Mobile Energy Systems Inc.’s Safety Standards. 

• Encourage employee involvement in safety and injury prevention.                              

• Ensure that Mobile Energy Systems Inc. and their contractors comply with 
government safety requirements. 

• Ensure that all employees receive adequate training and are either qualified to perform 
their work or remain under the guidance of a qualified worker. 

• Ensure that all accidents, incidents, and injuries are reported to Management 

• Ensure that all accidents, incidents, and injuries are recorded and reported as per Mobile 
Energy Systems Inc.’s policy and procedures. 

• Ensure that inspections of worksite facilities, machinery, tools, and work practices are 
carried out as specified in this Manual. 

 
 

Managers 

• Ensure a safe and healthy work environment.                                                       

• Ensure employees are properly trained to perform their tasks safely. 

• Identify and correct unsafe conditions and hazards. 

• Ensure Mobile Energy Systems Inc.’s employees and their contractors comply with 
Mobile Energy Systems Inc. and government regulations.                

• Ensure all required safety equipment is readily available and utilized. 

• Ensure that all equipment is maintained in a safe operating condition. 

• Ensure that all accidents, incidents, and injuries are recorded and signed off as per 
Mobile Energy Systems Inc.’s policy and procedures. 

• Conduct formal inspections of facility & equipment and sign off. 
 

 

Employees 

• Every employee is expected to take reasonable care to protect their health and the health 
of other workers present at the site.  Additional responsibilities include: 

• Be familiar and comply with all company policies, regulations, and safe work practices 
pertaining to your work. 
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• Refuse to perform work that poses or may pose imminent danger.                                            

• Report all potential hazards, unsafe work practices, accidents/incidents, injuries and 
illness to your immediate lead operator. 

• Participate in all training offered by the company, either on or off the worksite. 

• Use and maintain the designated safety equipment as required to minimize or control the 
hazards, and  

• Be familiar with the location, type, and operation of emergency equipment at each job 
site. 

 

           Supervisors 

• Be familiar and comply with all company policies, regulations and safe work practices 
pertaining to your work. 

• Set a good example 

• Promote Health and Safety awareness. 

• Establish safe work procedures. 

• Instruct workers in safe procedures. 

• Identify and correct unsafe conditions, hazards & practices. 

• Enforce Health and Safety rules 

• Investigate all Accidents / Incidents and report to Management. 

• Ensure Mobile Energy Systems Inc.’s employees and their contractors comply with 
Mobile Energy Systems Inc. and government regulations. 

 

Contractors  

Every contractor is expected to take reasonable care to protect their health and the health and of 
other workers present at the site.  Additional responsibilities include: 

 

• Be familiar and comply with all company policies, regulations, and safe work practices 
pertaining to your work. 

• Refuse to perform work that poses or may pose imminent danger.                                      

• Report all potential hazards, unsafe work practices, accidents/incidents, injuries and 
illness to your immediate supervisor. 

• Participate in all training offered by the company, either on or off the worksite. 

• Ensure that your equipment meets the company safety and maintenance standards. 

• Ensure that your equipment meets Government operation requirements. 

• Use and maintain the designated safety equipment as required to minimize or control the 
hazards, and  

• Be familiar with the location, type, and operation of emergency equipment at each job 
site. 

         Visitors  

• Follow the instructions of the site supervisor or personnel escort. 

• Wear personal protective equipment when required. 

• Never walk about a worksite unescorted. 

• Must sign in at facility prior to any visitation, deliveries or pick ups.  
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PERSONAL BEHAVIOR  
 

 
 
As a representative of Mobile Energy Systems Inc., all employees are required to be both 
professional and responsible in the performance of their duties.  This includes: 
 

a) Report to work rested and alert. 
b) Behave in a controlled manner; practical jokes and horseplay will not be tolerated. 
c) Possession of firearms or other weapons at Mobile Energy Systems Inc.’s offices, 

customer worksites, and company vehicles are strictly prohibited (except where 
permitted by management). 

d) Where there is a danger of contact with moving parts of machinery, or in any work 
process where similar work hazard exist: 

• Close fitting clothing shall be worn 

• Head and facial hair shall be completely confined or cut short and 

• Dangling neckwear, jewelry (such as large gold chains with pendants etc.) or 
other similar items shall not be worn  

e) Employees required to work in the field must be clean-shaven.   
“Beards or excess facial hair will prevent the effective seal on a face mask.” 

f) Observe no smoking rules, to prevent ignition of any flammable or combustible 
sources.  This includes; well sites, gas plants, ambulances, and hydrocarbon storage 
facilities. 

 

 
“A CLEAN WORKSITE IS A SAFE WORKSITE, PLEASE PARTICIPATE” 
 

 

 HARASSMENT IN THE WORK PLACE  

It is illegal to harass others on the basis of their sex, age, race, religion, marital status, disability or other 
personal characteristics. Harassment may include making derogatory remarks, making jokes and other 
verbal, physical or visual behavior. 

Harassment by any personal shall be reported to management immediately. This will be considered 
grounds for immediate disciplinary action and may include termination in situations of gross 
misconduct. 

Mobile Energy Systems Inc. has a reputation for conducting its’ business activities with integrity, 
fairness and in accordance with the highest ethical standards. Personnel are obligated to maintain this 
standard in every business activity
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VIOLENCE IN THE WORKPLACE POLICY 

 
 

1. Preamble  
Mobile Energy Systems Inc. is committed to workplace health, safety, and security for all 

employees, contractors & visitors. With this in mind, the Company proclaims “zero-tolerance” for 

violence. To convey the commitment to non-violence, the company has developed a workplace 

violence policy applicable to all locations and remote sites. 

 

2. Definition  
Workplace violence is any act in which a person is abused, threatened, intimidated or assaulted in 

the course of employment. Workplace violence includes threatening behavior, verbal or written 

threats, verbal abuse and physical attacks. 

  

Examples of violence include shaking of fists, destroying property, throwing of objects, expression 

of intent to inflict harm and any behavior that is defined as harassment.  Swearing, insults or 

condescending language, bullying, hitting, shoving, pushing or kicking, theft, sexual assault and 

arson are all examples of workplace violence. 

 

3. Policy Guidelines  
All employees have the right to work, and live in an environment free from violence. In an attempt 

to create an environment that supports the companies’ goal of “zero-tolerance”, the company has 

developed the following guidelines:  

• 3.1 The company will not tolerate violent behavior from employees, its contractors, visitors 

and guests.  

• 3.2 Each employee is responsible for helping to create an environment that is free from 

workplace violence.  

• 3.3 Risk Assessment will be completed for all worksites to assess the potential for violence 

• 3.4 All employees, contractors, visitors and guests (where possible) shall be made aware of 

this policy. The company will make every attempt to communicate its commitment to non-

violence and “zero-tolerance” of non-conforming behavior.  

• 3.5 Employees, contractors, visitors and guests are strongly encouraged to report all incidents 

of violence. All incidents shall be investigated promptly, fairly and effectively. Individuals 

who believe they have been victims of violence are encouraged to file a complaint. No 

reprisals will be made against reporting employee violence. 

 

 

4. Reporting Procedures   

• 4.1 Complaints of violence should be reported immediately to a manager, supervisor, or 

safety advisor. Complaints can be made in person, through e-mail or by telephone. When 

complaints are brought forward it is imperative that all parties involved maintain 

confidentiality in an attempt to protect the privacy of all individuals. However, 

confidentiality may be compromised in cases where it is perceived that imminent danger 

exists or in cases where it is required by law.  
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• 4.2 The company encourages victims of violence to seek treatment from a medical provider 

of their choice whenever they have witnessed and/or reported injuries or adverse symptoms 

resulting from workplace violence. 

• 4.3 The company is committed to provide support services to victims of violence. 

Confidential counseling through the Employee benefits may be available to employees who 

are victims of violence and to those who are experiencing personal problems in relation to 

violence. 

 

5. Consequences  
Violence is a serious offence. Any individuals found to have perpetrated an act of violence may be 

subject to disciplinary action up to and including dismissal. In addition, individuals may be subject 

to action under the Criminal Code of Canada. 

 

6. Training  
Violence prevention training shall be offered to managers, supervisors and employees. This training 

shall include workplace violence prevention strategies including complaint resolution, listening and 

communications skills, identifying problematic behavior characteristics, anger management and any 

other topics that may be deemed necessary. 

 

7. Policy Review  
This policy shall be monitored on an ongoing basis and shall be reviewed annually by the Safety 

Committee. 
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HAZARD IDENTIFICATION AND CONTROL 
 

This chapter contains the Mobile Energy Systems Inc. Hazard Identification, Control, and Reporting 

program, Inspection program, and Auditing program. 

Hazard Assessment and Detection Procedures: 
Workplace hazards are evident in the majority of industries.  The Industrial Oilfield Service Industry is no 
exception.  In order to minimize "losses" to personnel, property, equipment and materials, the hazards 
must be identified, evaluated and controlled.  The type of workplace hazards that personnel working for 
Mobile Energy Systems Inc.  may be exposed to are essentially physical or chemical hazards. 

 

Physical Hazards 

Excessive levels of radiation, noise, vibration, heat, cold, pressure, flammable materials and 
corrosives 

 

Chemical Hazards 

Excessive airborne concentrations of mists, gases, vapors, fumes, dusts & fibers 

 

Hazard Identification 

The identification of workplace hazards will be the responsibility of all managers, employees 
and sub-contractors of Mobile Energy Systems Inc.. All workers will be trained in the 
processes for hazard identification and control, including use and care of Personal Protective 
Equipment (PPE). The identifications may be made by: 

• Site inspections 

• Vehicle and equipment inspections 

• Analysis of specific job descriptions, safe work procedures and  

• Codes of Practice 

• Discussion with employees and contractors 

• Observing specific jobs 

• Review of accident and incident reports 

• Concern report forms 
 

                  

                    Hazard Evaluation and Risk Analysis 

After the initial identification has been performed, a hazard evaluation and risk analysis will be 
completed in order to identify high-risk jobs and workers who are considered to be at high risk.  
This information is required for the development of control programs. 

 

The information required on the hazard evaluation and risk analysis will include: 

• Physical state of the hazard 
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• Expected volume and maximum concentration of material 

• Worker/hazard interface 

• Time duration and frequency of exposure 

• Availability of engineering controls to detect and control worker exposure  

• Availability and use of personal protective equipment 

• Availability and use of site protection equipment 
            

 

           Development of Hazard Control Programs 

The control of workplace hazards may be performed in several ways depending on the type and 
size of the hazard.  The control measures may require a combination of engineering and 
administrative controls or the use of personal protective equipment in order for the program to 
be effective and cost efficient 

 
Engineering controls include the following: 

• Substitution of a less harmful material 
• Isolation or enclosure of the worker or the process 
• Installation of abnormal operations sensors and emergency shut  
• down devices 
• Dilution or local exhaust ventilation 
• Use of specialized materials in the construction of the process 
• Use of blocks or barricades to prevent work contact 

 

Administration Controls 

Administration controls are acceptable written procedures to control worker exposure to harmful 
materials, substances, equipment, etc. by limiting the time/duration of exposure.  (i.e. driving 
time) 

 

Personal Protective Equipment 

The use of personal protective equipment is the least desirable control for workplace hazards.  
However, in some situations, the only recourse available to provide adequate protection for the 
worker is the use of personal protective equipment.   

 

Compliance Monitoring 

Regardless of the control method used to protect the workers, property and the environment 
from specific hazards, routine and non-routine inspections, audits and monitoring is required to 
ensure that the control measures remain. 
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Hazard Identification and Control 

Mobile Energy Systems Inc. believes by controlling and eliminating hazards at the worksite this 
will provide a safe working environment, which in turn will increase productivity.  Some of these 
hazards are Chemical, Biological and Physical, and once identified the Administrative and 
Engineering Controls will be in place, therefore the Personal Protective Equipment (PPE) must 
be worn to ensure safety at all times.  

 

Hazard Assessment Process 

1)  Identify Job or Activity 
 (Organizational Chart, Job List, Inventory) 

2)  Identifying the Hazards of the Job 
 (Hazard Assessment) 

3)  Assess and Analyze the Hazards of the Job 
 (Hazard Evaluation, Prioritize According to Risk) 

• Is the risk adequately controlled? 

• Document risk assessment and hazard controls 

4)  Does Risk Need to be Controlled? 

• Implement hazard controls (Administrative, Engineering, PPE) 

• No further action required 
 

An employer must assess a work site and identify existing and potential hazards before work 
begins at the work site or prior to the construction of a new work site.  This will be required 
when entering a new work site, a site that has changed from the prior visit, any time a new 
work process is introduced or when the work process or operation has changed.  Adequate 
steps must be taken by the worker to prevent or remove the hazard, whenever practical. 

The employer will be responsible to prepare a report outlining the results of a hazard 
assessment and the methods to be used to control or eliminate the hazard(s) identified.  All 
hazard assessments are to be dated with the date of preparation and any alterations or 
addendums to the hazard assessment must be indicated with a revised date.  

Engineered controls must be put in place by the employer to reduce or eliminate the hazard.  
Any hazards that cannot be eliminated or controlled must be handled with administrative 
controls by the employer to achieve the lowest possible level of risk to the worker.  Personal 
Protective Equipment (PPE) must be utilized whenever administrative controls will not 
adequately eliminate the hazard.  A combination of engineered, administrative and PPE 
controls must be put in place whenever the hazard cannot be controlled by one process 
exclusively. 

Hazard assessment will be reviewed during the scheduled safety meeting to ensure 
consistency of controls in place.  All participants involved in this process will be logged 
within the meetings minutes. 
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HAZARD ASSESMENT INSTRUCTIONS 

RISK= L (+) E (+) C 

The Risk Score or magnitude of the risk is derived by adding the Likelihood + Exposure value 
+ Consequence value and dividing by 3.  You should write these numbers down physically as 
you do the hazard and risk analyses worksheet to help justify your rating. 
 
DEFINITIONS: (Risk Rating Table) 

LIKELIHOOD: is the probability of a loss when the hazardous event does occur 
 

(5) Happens Often – one or more times a day 
(4) Quite Possible – two/three times per week 
(3) Possible – once per month 
(2) Some Chance of Occurring 
(1) Not likely to happen – very remote possibility 
 

EXPOSURE: is how frequently the hazardous event occurs. 
 

(5) Continuous – one/two times a day 
(4) Frequent – one/two times per week 
(3) Possible – once per month 
(2) Some Chance of occurring 
(1) Not Likely to Happen – very remote possibility 
 

CONSEQUENCE: is the outcome or result of the hazardous event. 
 

(5) Catastrophic/Disaster – numerous fatalities, chronic health effects, extreme 
property/equipment damage 
(4) Very Serious – Severe Injury, serious health effects, damage to equipment/property 
(3) Serious Injury – time loss, medical aid 
(2) Injury – temporary disability, first-aid injury, minimal damage 
(1) Insignificant – noticeable, no lost time, recorded 
 

 

Refer to the Appendices for the following: 
 

• Hazard/Near Miss Report 

• Hazard Assessment Checklist 

• Pre-Task Health and Safety Hazard Checklist 

• Shop Inspections 

• Equipment Inspection 
• Vehicle Inspection 
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SAFETY INSPECTIONS AND AUDITS 

 
 

 

 

SAFETY INSPECTIONS 

Safety inspections of Company activities and Company owned work sites and equipment will be 
performed periodically by management to identify unsafe acts and conditions that could 
potentially cause or create injuries or property damage.  

The inspections are a gauge by which the employees and subcontractors can determine how 
effective they are in promoting safety attitudes and actions in the workplace.  The inspections will 
be performed by supervisors and are designed to acknowledge good, acceptable performances, as 
will as unacceptable performances. 

The frequency of these inspections will be determined by management with a minimum of four 
safety inspections per year unless more frequent inspections are required in order to comply with 
the applicable Alberta Regulations. 

The inspection report is designed for Company use and is not intended to replace accepted 
reports or inspection forms developed for specific situations or designed to comply with specific 
Alberta Regulations. 

 

Office Inspections 

Management shall inspect the office and any defects shall be corrected. 

Personal Protective equipment is not required by office staff as long as their work is done in the 
office only. Power cords and electric machines should be looked at to ensure that cords and 
outlets are in good condition. Power cords shall be run in a place where there is no danger of 
anyone tripping on them, or hooking office furniture on them.  

Exits shall be marked and kept clear of obstacles. Personal protective equipment will be placed 
immediately inside the entrance to the shop and must be worn if other employees are carrying out 
work in shop. 

 

 

Yard Inspections 

The yard area must be inspected and brought up to safe standards. To ensure the shop is kept 
safe, inspections will be carried out and documented monthly. Any unsafe conditions that are 
observed between inspections should be reported immediately to management. 
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Entrances, Walkways and Ladders 

All offices, yard and work areas must be inspected and maintained to safe standards.  Safe 
standards must ensure: 

1. Safe Entry and Exit   

• Workers are able to safely enter and exit all work areas 

• All Doors are maintained in proper working order 

• All entrances and exits are free from obstructions which may restrict movement 

• Secondary escape routes readily available whenever primary exits are isolated  

• All workers are aware of the escape route for all work locations 
 

2. Doors 

• Doors are able to be opened with reasonable effort 

• All doors are able to be opened from inside at all times 
 

3. Walkways  

• Walkways, ramps and runways are strong enough to support the equipment and workers 

• Wide enough to ensure safe movement 

• Provide adequate traction to ensure safe movement 
 

4. Stairways 

• All treads must be level and provide uniform height and width 

• Provide appropriate handrail, when applicable 
 

5. Ladders 

• All workers will complete a training course on the safe use, care, selection and inspection 
requirements of all types of ladders utilized by them company 

• Ladders used must be applicable to the work performed (i.e., non-conductive ladders for 
electrical work, grade of ladder for total weight load) 

• Workers must not work from the top two (2) ladders rungs, unless the manufacturer’s 
specifications permit this use 

• All ladders must comply with applicable safety standards (i.e., CSA, ANSI, etc.) 

• Ladders are secured against movement and located on stable ground 

• Upper supports of ladders must extend 1 meter above work surface 

• Ladders shall be placed against the top support at an incline of 4:1 

• Workers must ensure that they maintain a 3-point contact with the ladder at all times. 

• All ladders will be inspected prior to every use for damage or deficiencies 
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• All ladders that are damaged or defective are immediately removed from service. Ladders 
must be repaired with manufacturer OEM parts (where parts are replaceable) or replaced 
with a new unit. 

• All ladders must be maintained as required by the manufacturer, as applicable. 

• Appropriate fall protection is utilized, when working above 3 meters, (or 1.6 meters where 
required by client or legislation) 

 

  

 

SAFETY AUDIT 

 

Safety audits are performed periodically to determine the effectiveness of the general safety 
program.   

Mobile Energy Systems Inc. will perform a company safety audit on a quarterly basis.  The 
audit report will be filed in the office.  Topics that will be evaluated and included in the safety 
audit are: 

 

• Job safety performance 

• Incident reports 

• Incident investigation reports 

• Hazard assessments 

• WCB accident reports and compensation information 

• Effectiveness of Corporate Safety Program 

• Safety attitude/behavior of workers, supervisors 

• Acceptability of Corporate Safety Program with respect to primary contractors 
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SAFETY PROCEDURES 
 

 

Safety procedures are in place and are enforced to ensure all employees and visitors are protected 
from hazards and our company meets regulators’ requirements. 

Anyone working for Mobile Energy Systems Inc. will be encouraged to become involved in 
the development and compliance of our Safety Program. 

The safety rules will be updated regularly so they remain current with the company’s needs. 

Policies will be reviewed as conditions change so employees keep safety rules fresh in their mind. 

Rules will be developed for different aspects of our operation. Some areas we will be enforcing 
are: 

• Fire Regulations 

• Safe Driving 

• Using Personal Protective Equipment (PPE) 

• Good Housekeeping 

• Personal Hygiene 

• Back Injury Prevention 

• Material Handling 

• Ergonomics 

• Fatigue and Lifestyle Management 

• Disposing of garbage and oil 

• Other potential hazards specific to job procedure on location 

• Recycling 
 
 

To ensure everyone knows and understands these rules, they will be discussed at new employer 
orientation, and reviewed at quarterly safety meetings. A copy of rules will also be in this manual 
and may be reviewed at anytime. 
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GENERAL SAFETY RULES 

1. Accidents, injuries, or "near misses", regardless of their nature, shall be promptly reported to supervisors. 

2. CSA approved hard hats shall be worn in designated areas by all employees. 

3. Clothing shall be appropriate to duties being performed. FRC coveralls, CSA approved where required, etc. 

4. Smoking is permitted only in designated areas only. "Strike Anywhere" matches are prohibited.  

5. Running is not permitted anywhere, except in the case of extreme emergency. 

6. Safety glasses, goggles, or face shields shall be worn when metal chipping, welding, grinding, and for other 
operations where eye protection is required. 

7. Hand tools shall not be used for any purpose other than that intended. LOCK OUT, TAG OUT tags must 
be attached to all inoperative tools and equipment until they have been repaired by qualified personnel.                          

8. Power tools shall be operated only by authorized personnel, with all guards furnished by the manufacturer "in 
place.  All electrical hand tools shall be grounded or double insulated. 

9. Under the influence of, use of, and/or possession of any intoxicating beverage or illegal drugs on or at any 
work site is strictly forbidden and constitutes grounds for dismissal. “ZERO TOLLERANCE” 

10. Riding on equipment is prohibited. No person shall ride any hook, hoist, or other material handling equipment 
which is used strictly for handling material and not specifically designed to carry riders. 

11. Welding and burning operations shall be carried out ONLY by authorized personnel with appropriate 
individual protective equipment. Compressed gas cylinders shall be secured in an upright position. 

12. Horseplay, fighting, gambling, and possession of firearms are strictly in the undertaking of any company work 
employees should be knowledgeable of; and comply with required government legislation, regulation, and 
policy.          

13. Be familiar with and conform to safe work practices and job procedures as outlined in the company safety 
manual.     

14. Before commencing work, identify any potential hazard and plan the safe management of these risks.   

15. Maintain good housekeeping practices to prevent accidents, injuries or fires.  

16. Wear the necessary personal protective equipment as required and deemed necessary by the supervisor. 
Return and maintain this equipment in good clean working order (unless disposable). 

17. Prior to commencing any work, insure that the area has been made safe for the work to be performed with 
tools and equipment in good working order. Report unsafe or hazardous conditions to the supervisor 
immediately.  

18. Do not use defective tools or equipment. Attach LOCK OUT, TAG OUT tags to defective tools and 
equipment. 

19. Employer and employees are to establish an effective check system for employees working alone.  

20. Know the location of fire extinguishers and exists in your work area. 

21. Beware of trained first aid personnel and location of first aid kits and other safety aids in your area.  

22. While operating vehicles and equipment in the company yards, observe a maximum of l0 kmph speed limit.  

23. An employee may refuse to perform duties, which are deemed to be unsafe or pose an imminent danger to 
that worker or any worker on that worksite. 

24. All contractors and visitors must comply with the company's rules and safety manual guidelines.    
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FIRE REGULATIONS 
 

The company’s emergency response plan off site, at shop and yard emergency evacuation plan 
will be followed as posted and outlined in the safety manual. Escape routes for each area of the 
building and yard will be clearly posted for each location. 

Mobile Energy Systems Inc. will provide fire extinguishers, suitable for the conditions and 
hazards involved. 

 

Offices / Shops 

Portable fire extinguishers are conspicuously located and mounted where they are readily 
accessible, as well as at each entrance. Be familiar with the location of extinguishers, fire alarms 
and exits for the building in which you work. 

Know the emergency fire procedures and the muster area for the building in which you work. Do 
not attempt to fight a fire unless it is very small. 

 

Storage of Flammables and Combustible Material 

Special precautions will be taken where flammable liquids or materials are stored.  Signs labeled 
“Flammable - Keep Fire Away” or a similar warning will identify storage areas for flammables or 
combustible materials.  Sources of ignition are not permitted in these areas.  This includes open 
flames, smoking, cutting and welding, heat producing chemical reactions, sparks and static 
electricity, grinding, non-classified electrical fixtures and appliances. 

Storage area specifications for flammable and combustible materials are outlined below: 

• Oil based paints are to be stored in an approved storage area in metal cabinets. 

• Batteries being stored or charged are to be kept away from all sources of ignition. 

• Propane Bottles are not allowed on Tank Trucks 

POWERED MOBILE EQUIPMENT 

 

Motor Vehicle Fire Safety 

The driver is responsible to ensure that his vehicle has an operable fire extinguisher. 

When extinguishing a fire in your vehicle, your first priority is to ensure that you, your passengers 
and nearby persons are safe.  Only when you can safely approach the fire should you attempt to 
extinguish it.  If control cannot be maintained with available extinguishers, clear the area and 
notify the nearest fire station. 

Should a fire occur and you extinguish the flames, do not use the vehicle.  Contact the nearest 
maintenance shop.  Maintenance staff must examine the unit before it is used again. 
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SAFE DRIVING PROCEDURES 
 

Employee License Requirements 

• All employees must give Mobile Energy Systems Inc. permission to obtain a driver’s 
abstract that is required to confirm that the employee has a current valid driver’s license. 

Refer to the Driver’s Abstract Authorization Form in the Appendices 

• All employees that drive any vehicle for company use must be in possession of a valid 
driver’s license for the province of Alberta. 

• All employees are required to report any driving violations recorded on their driving 
record. Failure to do so may result in dismissal. 

• Drivers must be in possession of the proper class of license and required endorsements 
for that particular vehicle. 

• Driver of the trucks must have valid permits from the provincial government as required 

• Drivers of the trucks will ensure that all the required valid registration and insurance 
documents are in the cab of the vehicle. 

 

Vehicle Requirements 

All privately owned vehicles that are used for company purposes, such as the transportation of 
workers, parts, equipment, fuel, must be registered as: 

Class 1 Public Vehicle – per the Motor Vehicle Act, Chapter M-20, Part 4, Section 36(b) 

Every employee who uses his privately owned vehicle for company business will complete an 
application form and submit it to the office for approval. The form is available in the office and it 
will be completed and the following information will be attached with the application: 

i. A copy of the vehicle motor vehicle registration. 
ii. A copy of insurance certificate ($2 million liability). 
iii. A safety inspection if vehicle is 5 years old or more. 

Note:  The Company has insurance that covers employees and equipment transported for 
business purposes. 

Each vehicle must have the following equipment: 

i. First Aid Kit #1 
ii. Reflectors or flares 
iii. Fire extinguisher – rated at 2A:10BC 
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Your completed application will be forwarded to the office for approval and filing. When you buy 
or lease another vehicle a new application will be filled out. Walk around inspection of truck must 
be done each time you leave the shop. 

This inspection should include: 

• Check oil and bolts etc under hood 

• Check tires and wheel nuts 

• Check lights, reflectors and wipers 

• Check to see tools are loaded and secured properly 

• Make sure you have proper tools and accessories to do job 

• Check seat belts and interior of truck to ensure its readiness to go to work 

• While driving, seat belts must be worn by driver and passengers 

• Laws and courtesy must be observed while driving 

• Drive defensibly and obey speed limit 

The success of the Safety Policies and Procedures - Vehicle Program is dependent on all 
our employees complying with the following rules and requirements: 

General Rules and Requirements (Driving) 

All vehicles and powered mobile equipment shall be operated as specified by applicable Federal, 
Provincial Highway Traffic Acts and Regulations, Municipal Regulations, Occupational Health 
and Safety Regulations, and Transportation of Dangerous Goods Regulations. 

All drivers/operators are expected to drive defensively, lawfully, under control and in compliance 
with regulatory requirements and the requirements specified in this manual.  Drivers/operators 
are expected to be alert, constantly watching for other vehicles, bicycles, pedestrians, and animals, 
changing road and weather conditions and to constantly adjust driving practices to make 
allowances for the conditions. 

If a driver/operator receives a fine or warning ticket involving a company vehicle, the driver must 
immediately notify his Manager of the issue.  Drivers are responsible to pay the fines for 
violations incurred where the driver has control.  A copy of ticket must be given to the Manager 
without delay.   

NOTE:  management will be made aware of violations when reviewing our carrier profile.  

Any condition that will affect the safe operation of the vehicle must be reported at once and the 
vehicle must be repaired prior to any further use.
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All drivers must have a valid driver’s license (as per operating needs), issued from the province of 
employment.  The license must be current with an up-to-date address.  Additionally all drivers 
must comply with operators’ license codes and conditions when driving company vehicles.  
Drivers requiring corrective lenses in order to meet the minimum visual requirements must always 
wear corrective lenses when driving. 

If an employee’s driver’s license is suspended revoked or cancelled, or if an employee has lost the 
right to operate a vehicle for any period of time, the employee must notify his manager 
immediately. 

Persons are not allowed to ride in the cargo bed of pickup trucks. 

Cruise control devices are not to be utilized in slippery or icy road conditions. 

Headlights are to be on at all times when driving. 

Driver supervisory and management personnel shall not permit personnel to drive or operate 
equipment if they are fatigued, in a highly agitated state, confused or ill.  Remember that people 
may make mistakes if they are bored, hungry, thirsty, or uncomfortable. 

Do not operate a vehicle under the influence of alcohol or drugs.  Do not allow any other person 
to operate a Mobile Energy Systems Inc. vehicle under the influence of alcohol or drugs.  All 
employees are required to comply with the Mobile Energy Systems Inc.’s Drug and Alcohol 
Guideline. 

 

If an employee is perceived by a manager, co-ordinator or supervisor, co-worker to be under 
the influence of alcohol or drugs, he/she will be immediately removed from the workplace and 
be subject to testing due to reasonable cause. 

Firearms are not permitted in Mobile Energy Systems Inc.’s vehicles, unless approved by the 
Manager. When out of a vehicle on a roadway, never turn your back to traffic and never position 
yourself between a stopped vehicle and oncoming traffic.  

In the event of a vehicle fire, the primary concern is to ensure your safety and that of your 
passengers or other persons. 

If a fire or electrical short occurs in a company vehicle, do not operate the vehicle until the 
maintenance department or a certified third party mechanic has inspected it. 

Vehicle Operation  

Employees and sub-contractors of Mobile Energy Systems Inc. are required to travel from 
worksite to worksite in order to perform their normal jobs.  This segment of the job is often the 
most dangerous but usually receives the least attention.  All employees and sub-contractors are 
expected to DRIVE DEFENSIVELY at all times.   

The definition of defensive driving is to – “Drive to prevent accidents in spite of the actions of 
others and the adverse conditions around you" 
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All employees and sub-contractors will be required to adhere to the following general procedures: 

• Perform a thorough check on the vehicle to ensure that it is safe to operate.  Ensure 
that you are in the best possible physical and mental condition to operate the vehicle 
safely  

• Mobile Energy Systems Inc. operators shall hold all necessary and valid certificates to 
operate Company vehicles including: 

Class 5 License  ....................................................... Cars & Trucks 
H2S Certificate ......................................................... H2S Products 

• Passengers are not allowed in Company vehicles without prior management approval 
to comply with Insurance requirements    

• Secure all loose materials in the operating compartment of the vehicle and secure your 
load with cables, chains or any other acceptable means.   

• Do not use headphone speakers while driving 

• Drive with the headlights on at all times.  Note:  The rear clearance lights are not 
illuminated on vehicles equipped with factory daytime driving lights. In order to 
prevent accidents while backing up, the operator is encouraged to: 

a) Back into parking space rather than driving in and backing out 
b) Walk around the vehicle prior to backing up 
c) Ensure that the backup alarm is operating 
d) Use a ground guide if mirrors or vision is obstructed 

• Drive accordingly to the posted speeds or road and weather conditions 
 

 

 

 

Refuelling Equipment 

All gasoline & diesel vehicles will have their engines shut off during refueling. 

Where grounding is required, wires will be attached prior to commencing the refueling. 

Refueling or transferring fuel from one container to another will not be performed inside a 
building; move all containers outdoors. 

A fire extinguisher of sufficient size to control a potential fire & protect the workers 
stationed at the refueling location. 

Fuel spills will be cleaned up promptly by absorption with sawdust, dry-sorb or other 
suitable material. A drip pail will be placed under nozzles to capture any spills. The drip pail 
should be emptied daily. 

Operators are to remain with their vehicle while refueling. 
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Driving in Adverse Conditions 

It is your responsibility to anticipate & avoid situations that are dangerous. As a driver for 
Mobile Energy Systems Inc. you should: 

• Operate equipment in a safe manner 

• Inspect the vehicle & equipment to make sure it is ready for the shift 

• Slow down to the speed of the surrounding traffic, do not exceed the speed limit 

• When traveling on winding roads, reduce your speed as you will need more time to 
react due to reduced visibility 

• When traveling on an unpaved road, reduce your speed to maintain control on gravel 
& other rough road conditions 

• While traveling on muddy or slippery highways, reduce your speed to prevent 
skidding, brakes appropriately.  While traveling when physically tired, stop as soon as 
possible to have a rest 

• When traveling in icy conditions, reduce your speed.  

• When traveling in fog, reduce your speed, use low beam headlights 

• When traveling in rain, snow or sleet, decrease your speed to prevent skidding 

• Never drive on the shoulder of the road 

• Drive with your headlights on at all times 
 

 

In the Event of an On-Duty In-Field Breakdown Procedure 

• Get the unit out of traffic area if at all possible 

• Set flashers and road flares in place 

• Assess severity of breakdown 

• Call for traffic control, RCMP, county authorities or pilot vehicle (if required) 

• Maintain traffic and unit safely while on standby for repairs 
 

 

 

FIRST AID KIT LOCATION 

You must be aware of the location of the first aid kits in office & trucks. Familiarize yourself 
with the location of the materials in the kit.  This familiarization will help decrease the time 
needed to find the require items in an emergency.  Proper use of these items is part of your 
first aid training.  

 

FIRST AID REPORTING 

A reporting book, in which all minor accidents are to be recorded.  Location of book is in 
the Administration Office. 
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FIRE EXTINGUISHER 

 Check the gauge on the vehicle’s fire extinguisher. If the fire extinguisher needs to be 
recharged, remove it from the vehicle & install one that is full charged. 

NOTE:  There should be no loose objects in the cab area. Fire extinguishers, reflectors & 
any other items stored in the cab must be secured. 

 

VEHICLE DOCUMENTATION 

Ensure that all the required licenses, forms & permits are located in the unit. These include 
the following: 

• Valid vehicle registration & insurance 
The above should be stored in the unit’s binder. This will ensure that all personnel will know 
where the above information is for every unit.  

 

 

        EYEWASH PROCEDURES 

Please ensure that you are familiar with both of the following procedures: 

Eyewash Station Technique When On Location 

1. Use the thumb and forefinger of both hands to open the eyelids as wide as possible 
to permit free flow of water around the eyes 

2. At any eyewash station, turn on the valve and lean forward until the water stream is 
irrigating the eye.  Continue this irrigation for at least 15 minutes. 

3. Ask someone to help you in getting medical assistance.  Continue irrigating the eye 
until medical help is received.  Report the accident to your supervisor 

Portable Bottle Eyewash Technique 

1. If a portable eyewash bottle is used, sit or lie with the head forward until another 
person holds the water bottle and assists in irrigating the eye.  Use the water bottle for 
at least 15 minutes. 

2. Continue washing the eyes while another person transports you to a doctor. 

 

USE OF HAND TOOLS 

Incorrect use or application of hand tools accounts for a large number of work related 
injuries.  Always ensure you: 
 

• Use tools that are in good condition 
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• Use the right tool for the job 

• Do not carry sharp or pointed tools in your pocket 

• Do not throw tools for any reason 

• Use non-sparking tools when in the presence of flammable vapors or substances 

• Ask your supervisor to replace or repair tools that are broken or defective 
 

 

INSPECTIONS 

All drivers of company vehicles must: 

• Conduct a “walk-around inspection” of their vehicles before operating them. 

• Vehicles must not be operated if any unsafe condition or mechanical defect exists. 

• Unsafe conditions and defects must be immediately reported to the appropriate 
supervisor who will ensure necessary corrective action is taken. 

 

 

ACCIDENTS 

All accidents involving Mobile Energy Systems Inc. and contractor vehicles must be reported 
on the Mobile Energy Systems Inc. Incident/Accident report form. 
 
 
DEFENSIVE DRIVING 

Defensive driving habits protect drivers, passengers and other travelers from avoidable traffic 
accidents.  To drive defensively, drivers must: 

• have a valid driver’s license of the appropriate class 

• comply with the rules of the road as outlined by the appropriate provincial or territorial 
jurisdiction 

• exercise courtesy in their driving habits at all times 

• remain alert and try to anticipate road conditions and actions of other drivers 

• Observe posted speed limits and adjust speed as required by road and weather conditions. 

• ensure all loads are properly secured to prevent them from shifting or falling off the 
vehicle 

• Use seat belts provided and ensure passengers do the same. 

• Ask another person to act as a guide when backing up if vehicles in areas where a clear 
view of obstructions, passing vehicles or pedestrians behind the vehicle cannot be 
obtained from rear-view mirrors. 

• When parking, locate their vehicles away from other traffic, ensure the transmission is left 
in park (or in gear if a standard) and engage the parking brake. 
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• Store tools and other items in a secure location to prevent them from coming loose in the 
passenger compartment. 

 

WINTER DRIVING 

Additional caution must be exercised under winter driving conditions.  Drivers must: 

• avoid sudden changes of speed or direction when driving on icy or snow-covered roads 
to reduce possibility of skidding 

• Ensure extra distance between their vehicles and any vehicles ahead of them.  Stopping 
on ice takes about eight times the distance of stopping on dry pavement 

• carry suitable warm clothing and emergency equipment and supplies for protection in 
case travel is halted by mechanical breakdown or extreme weather conditions 

• clear snow and ice from the hood, trunk and top of the vehicle (if practical) and all 
windows before driving 

• be aware of icy patches on roads and bridges and at intersections 

• Be familiar with the skid control procedures for the type of vehicle being driven (e.g., 
front, rear or four-wheel drive). 

 

SEATBELTS AND RESTRAINTS   
Seat belts must be worn at all times, while operating Mobile Energy Systems Inc. vehicles 
(leased, owned, or rented) and powered mobile equipment, which is equipped with rollover 
protection structures. 

All occupants in a company vehicle must wear seat belts. The number of seat belts in the 
vehicle determines the number of occupants, which can ride in the unit. 

Mobile Energy Systems Inc. drivers are responsible for the condition of their seat belts 
and must ensure all passengers wear their seat belts. 

Headrests must be correctly adjusted, so as to provide support and resistance in case of an 
impact. The headrest height must be adjusted so the bottom of the headrest is at 
approximately the same level as the bottom of your ears. 

SPEED REGULATIONS 
The maximum speed limit for all Mobile Energy Systems Inc. light vehicles is the posted 
speed limit. 

Every driver is responsible for matching vehicle speed to the conditions.  Speed is to be 
adjusted downward for adverse weather and/or road conditions. Reduce your speed on lease 
roads and unpaved roads.  On non-posted gravel roads, the maximum allowable speed limit 
is 80 km/hr. if road and/or weather conditions permit. 

In jurisdictions where there are no posted highway speed limits, the maximum allowable 
speed is 80 km/hr. for heavy vehicles and 80 km/hr. for light vehicles if road, weather and 
traffic conditions permit. Drive according to conditions and skill level. 

The maximum speed limit in all Mobile Energy Systems Inc. yards is 10 km/hr. 
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When traveling on private roads, all Mobile Energy Systems Inc.’s vehicles must comply 
with posted speed limits and traffic controls. 

When traveling on gravel roads, slow down for approaching traffic in order to reduce the 
potential of damage to vehicles due to flying debris. When driving a light vehicle, maintain 
the proper following distance from the vehicle ahead by utilizing as a minimum, the 2-
second rule.  When towing a trailer utilize a following distance of 1 second for every 3 
meters of your total vehicle length.  When in adverse road/weather or traffic conditions, 
adjust your speed and double the following distance from the vehicle ahead. 

When stopping at an intersection, ensure you can see the bottom of the rear tire of the 
vehicle in front of your vehicle. 

Driving on the shoulder or in the parking lane is not permitted except to avoid a collision. 

On single vehicle trips, the driver may suspend travel if weather or road conditions present a 
serious or extreme hazard.  Examples of serious or extreme hazards are glare ice conditions 
or highly restricted visibility.  In these situations, the driver must park the vehicle in a safe 
location where it will not be an obstruction or hazard to traffic.  The driver must also make 
every effort to notify his manager of the situation and of the reasons for stopping. 

 

ELECTRONIC DEVICES 

Mobile Energy Systems Inc. prohibits the use of cellular telephones and/or typing devices, 
including hands-free systems, while the vehicle is in motion. When necessary, drivers must ensure 
that all vehicles exit the roadways and right-of-ways in a safe and legal manner.  Vehicles must be 
parked in an area where they are safe from all traffic and external hazards, with the vehicle 
transmission in “park”.  This policy will apply to all roadways, parking lots, storage yards and 
client sites. 

In accordance with provincial and federal laws, Mobile Energy Systems Inc.’s policy will 
prohibit the use of any electronic device (i.e., GPS system, music player, etc.) while the vehicle is 
in motion.   

Handheld citizen band radios (CB’s) are permitted for use only on roadways where required as a 
condition of the road use.  However, drivers are required to ensure that the use of CB Radios do 
not interfere with the safe operation of the vehicle. 

 

 

BACKING/REVERSING REQUIREMENTS 

Pre-plan an approach to minimize or avoid backing.  Pull-through parking should be utilized 
whenever available.  Mobile Energy Systems Inc.’s vehicles should be parked so that the first 
move out of a parking space is forward, whenever possible and practical.   
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VEHICLE LOADING REQUIREMENTS 

A vehicle is not to be loaded heavier than the Gross Vehicle Weight Rating for the unit as 
specified by the manufacturer.  Additionally, a vehicle must not be loaded beyond its registered 
vehicle weight  

All objects or equipment must be securely fastened to the bed or box of a vehicle before the unit 
is moved in order to prevent loss or theft 

Never carry hazardous products such as ether in the cab of a vehicle.  Heavy objects that are 
being transported in the cab of a vehicle must be properly secured.  Loose equipment or objects 
such as tools, etc. shall not be left unsecured in a cab or seating compartment of any vehicle. 

All fuel containers must be stored outside of the cab of the vehicle. 

Flammable products must be transported in approved, labeled and secured containers. 

When loading equipment in pickup trucks, keep the center of gravity as low as possible.  The load 
should be positioned in the center/front of the truck bed and is to be properly secured. 

 

 

 

VEHICLE BOOSTING PROCEDURES 

Fires &/or explosives can occur when boosting a disabled vehicle. The following procedures 
should be followed if boosting is required. Some trucks may be equipped with a series-
parallel switch, if you are not sure, ask, some manufacturers do not recommend boosting 
positive ground or computer equipped vehicles. DO NOT ATTEMPT to boost a frozen 
battery. 

1) Position vehicles so they do not touch. The battery location in the vehicles will 
dictate the position 

2) Place transmission in neutral or park & set the emergency brake 
3) Turn off all accessories including phones & engine 
4) Wear face shield & gloves 
5) Connect batteries with similar voltage (12 to 12 & 6 to 6) 
6) Connect the positive battery terminal of the booster vehicle to the positive battery 

terminal of the stalled vehicle 
7) Ensure battery cables do not touch fan blades or belts 
8) Start booster vehicle & attempt to start stalled vehicle 
9) Remove booster cables in reverse order 

 

 
 
 
 
 
 



 
  

 59

Trailer Inspections 
 

All drivers of company vehicles must: 

• Conduct a “walk-around inspection” of the trailer before operating with them. 

• Trailers must not be operated if any unsafe condition or mechanical defect exists. 

• Unsafe conditions and defects must be immediately reported to the appropriate 
supervisor who will ensure necessary corrective action is taken. 

 
 

Additionally, the trailer is to be inspected and repaired (as required) annually by a qualified 
trailer service mechanic.  Documentation of this inspection will be retained and available in 
the office. 
 
 
Tools, Equipment and Machinery 

  
Employers and workers must ensure that proper precautions are put in place where it is likely 
that a worker, hair, clothing or jewelry may come into contact with moving parts of machinery 
or electrically energized equipment.  Workers should ensure that clothing is fit close to the body, 
jewelry (bracelets, watches, rings, etc) are not to be worn and hair is short or tied back to prevent 
any contact. 
 
Prior to starting and operating any machinery, workers must ensure that doing so will not 
endanger themselves or any other workers. 
 
Workers are not permitted to use any tools, equipment or machinery unless they are trained, 
familiar with the operation and permitted to use it.  All workers must ensure that all equipment 
is utilized with the manufacturer’s instructions and specifications at all times. 
 
Workers are to immediately remove from operation any tools, equipment or machinery that is 
found to be unable to operate safely.  Any equipment removed from service is to be tagged-out 
and/or locked out to prevent further operation. 
 
Workers are not permitted to use any tagged-out equipment, until it has been inspected and/or 
repaired by a qualified service technician and been cleared to return to service. 
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Powered Mobile Equipment 
 

 
 

Mobile Energy Systems Inc. is committed to providing a safe workplace for our employees. 

This policy is designed to provide measures to protect the health and safety, and minimize the 

risk, to all workers and any other person that may come into contact with any mobile powered 

equipment.  Additionally, this will aid to protect against property damages from their use.  This 

policy will supplement and/or compliment other relevant and applicable legislation and company 

policies. 

 

POWERED MOBILE EQUIPMENT: DEFINITION 

Powered mobile equipment involves a variety of devices, including forklifts, powered pallet jacks, 
all terrain forklifts, scissor lifts, tractors and other equipment. 

Any equipment that is capable of moving, lifting or exerting any force will be considered mobile 
powered equipment. 

  

OPERATOR TRAINING AND COMPETENCY 

All workers that will be operating any form of powered equipment will be trained in the proper 
use, inspection and care of the specific equipment, in conjunction with OH&S legislation and 
requirements. 

All workers will demonstrate ability and competency to operate and carry out inspections prior to 
being authorized operate any equipment. 

 

GENERAL INSPECTIONS AND MAINTENANCE 

Follow written instructions on the nature and frequency of inspections, testing and maintenance, 
taking into account the work to be done and the environmental conditions to which the 
equipment will be exposed.  Instructions must be at least equivalent to the minimum 
requirements established by the manufacturer and by any applicable legislation.  Instructions will 
require verification of the capabilities of the equipment prior to its use for the first time. 
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All inspections, testing or maintenance will be carried out by a person that is trained and has 
experience that provides them with the knowledge on such activities and to ensure that they 
comply with the written instructions. 

All repairs, modifications and replacement of parts will only be carried out by a qualified, trained 
and experienced person, such as a manufacturer’s representative, qualified mechanic or engineer. 

Records of inspections, maintenance and repairs will be kept at the workplace.  The records will 
include the name of the qualified person that performed the work. 

 

PRE-USE INSPECTIONS 

Pre-use inspections must be completed every time prior to use of powered equipment which will 
include: 

• Overall visual inspection for any signs of defect, damage or disrepair 

• Review of the manufacturer’s instruction manual, inspection logs and certifications 

• Availability and operation of all safety requirements or equipment (ie. Seat belt, Fire 
Extinguishers, etc) 

Any equipment that does NOT pass any part of the inspections MUST be tagged out of service, 
as per the company Lockout Policy.  Equipment cannot be used until the defect, damage or 
disrepair have been repaired by a qualified person. 

 

GENERAL SAFETY GUIDELINES 

Workers that will be operating any powered equipment should consider the job task to be 
preformed and evaluate the job site location for possible hazards.  The following should be 
considered: 

• Appropriate fall arrest must be used (if elevated equipment) 

• All overhead dangers should be identified, controlled or resolved prior to commencement 
of work 

• Equipment operated within specified distances to overhead energized sources 

• Ground stability should be tested and confirmed.  Equipment should be operated on a 
firm, level surface capable of withstanding the weight and all forces applied by the 
machine (including operator, fuel and other loads) 

• Path of travel should be clear of hazards, including ditches, bumps, debris or other 
potential obstructions. 

• Outriggers, stabilizers or chocks should be used in accordance with the operators manual 
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• Baskets, platforms or equipment shall not be loaded or operated beyond it’s rated weight, 
height or reach as specified by the manufacturer 

• Boarding or exiting equipment must be done in accordance with the instructions 

• Objects or equipment with a potential for falling from an elevated location should be 
secured with adequate lanyard or restraint 

• Work locations must be guarded from pedestrian or vehicular traffic as required 

• Equipment must be secured, as designed, when unoccupied (ie, removal of keys) 

• Equipment is prohibited to be used with riders, passengers or occupants, unless as 
designed by the manufacturer 

 

SAFETY EQUIPMENT AND REQUIREMENTS 

All powered mobile equipment must have any and all safety equipment, warning decals and 
requirements as designed by the manufacturer.  This may include: 

 

• Rollover protection (ROPS) and seatbelts (seatbelts must be used at all times with 
equipment equipped with Rollover protection 

• Overhead cabs or guards to protect from falling objects 

• Windshield, windows or grills to protect the operator 

• Devices to prevent unintentional movement (ie, outriggers, stabilizers, chocks, parking 
brake) 

• Driving, task and marking lights (as required) 

• Fire Extinguisher 

• Safeguards, as installed and required 
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MANAGING CONTROL OF HAZARDOUS EQUIPMENT 

 
Safeguards 
 
Safeguards have been implemented and must be maintained whenever a worker may 
accidentally, or through the work process, may come into contact with: 

• Moving parts of machinery or equipment 

• Points of equipment where material is cut, shaped or manipulated 

• Surfaces with temperatures that may burn, freeze, or blister 

• Energized equipment or cables 

• Debris, material or objects may be expelled from equipment 

• Material is being fed into or removed from equipment 

• Equipment that may be hazardous to operate 

• Or, any other hazard 
 

Safeguards must not be removed or tampered with unless the removal is necessary for   
repairs or testing.  Alternate protective measures must be put in place of the compromised  
safeguards.  Whenever the worker cannot directly control the equipment, the worker must  
ensure that the equipment is locked out, following applicable lock out guidelines. 

 
Lock-Out  
 
All equipment, machinery and/or tools must be regularly inspected for safe operation.  Any 
equipment or tools showing indication of unsafe operation must immediately be taken out of 
use.  
 
Unsafe operation may include: 

• Wear or abuse which could potentially affect intended operation 

• Missing or tampered safeguards 

• Frayed, cut or loose electrical cords or connections 

• Damage to equipment or parts of that equipment 
 

 

Whenever a work process may provide a potential risk to the worker and a reasonable 

safeguard cannot be put in place, lock-out procedures will apply.  
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STEAM CLEANING / HIGH PRESSURE SAFETY 
 

Editor’s Note:  The following information is provided to supplement existing information for 
machine operating manuals.  The information was supplied by Water Blast Manufacturing Ltd., 
Edmonton.  If certain concerns are not addressed in the following text, please contact them at 451-
4521 for further information. 

WARNING 

1. Check hoses, guns, fittings and fuel connections daily for signs of wear, cracks and looseness and 
replace as required. 

2. Make sure all switches and controls are in the OFF position prior to connecting power.  DO 
NOT stand in water while connecting or disconnecting power. 

3. Use UL grounded type receptacles and extension cords or proper voltage and amperage ratings 
at all times. 

4. Keep all electrical components on machine dry. 

5. Do not point wand or gun at yourself or at any person.  Bodily injury may result from water 
under high pressure. 

6. Wear eye, hand, foot and skin protection at all times while operating equipment. 

7. Avoid contact with non-insulation areas of pressure washer to prevent the possibility of severe 
burns. 

8. Do not allow machine to run unattended. 

9. Do not run machine indoors or in enclosed areas where flammable vapors (gasoline, diesel, 
solvents, etc.), near pressure washer or in non-ventilated areas. 

10. Use extreme caution when moving machine over rough or uneven surfaces. 

11. For permanent installation consult local building codes for installation requirements.  Licensed 
contractor may be required. 

12. Disconnect power supply prior to performing any maintenance. 

13. Troubleshoot machine prior to using reset buttons. 

14. Pressure washers produce kickback.  To prevent personal injuries due to fall, use auxiliary safety 
equipment. 

15. Do not block or tie trigger of gun jet in open position. 

16. When applying detergents, follow the safety rules on the detergent label. 

17. Cleaning area should be provided with adequate slopes and drainage.  This will reduce the 
possibility of a fall due to slippery surface. 

18. Unauthorized machine modification or use of non-approved replacement parts may cause 
personal injury and/or property damage, and will void the manufacturer warranty. 

19. This machine has been provided with Warning and Instruction decals for the safety of the 
operator.  If these decals are removed or become damaged they should be replaced.  Contact 
your dealer for replacement decals. 

20. Use detergent from a covered D.O.T approved container. 

WARNING! 

SEVERE PERSONAL INJURY OR PROPERTY DAMAGE MAY RESULT IF 

HIGH PRESSURE EQUIPMENT IS USED BY UNTRAINED PERSONNEL! 
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USE PERSONAL PROTECTIVE EQUIPMENT (PPE) 

 
Personal protective equipment is one of the controls that Mobile Energy Systems Inc. utilizes 
to eliminate or minimize work related hazards. 

 

General Requirements 

Engineering, work practice and administration controls are the preferred means of reducing or 
controlling hazards which may endanger the health and safety of employees.  

Where these controls are not practical or cannot reduce or control the hazard adequately, 
employees shall wear the appropriate personal protective equipment and clothing (PPE).  All PPE 
equipment must be an adequate fit for the individual.  

The manager shall ensure that field employees under his direction, use appropriate personal 
protective equipment and are trained in its use and care in order to control or minimize hazards 
that cannot be controlled by engineering or administrative practices.  When arriving at a worksite, 
all employees are expected to have the personal protective equipment required to protect against 
the known hazards of that site.  

The employee to whom personal protective equipment was issued shall maintain it in good 
working order and in sanitary condition. Supervisors are responsible that employees are 
adequately trained in the proper use of, and the responsibilities for the PPE. Replacement parts 
and cleaning materials for supplied personal protective equipment can be obtained from your 
Manager. 

When working with or in proximity to a controlled product, wear the protective clothing and 
equipment as prescribed by the Material Safety Data Sheet. 

The Manager shall ensure that all workers, including contact personnel under his direction, use 
appropriate personal protective equipment for the job and are trained in its proper use and care, 
in order to control or minimize hazards, which cannot be controlled by engineering or 
administrative practices. The Manager must also ensure that all personnel are wearing clothing 
suitable for the climatic conditions. When cold temperature and/or wind chill are a factor, take 
warm up breaks, use the buddy system and watch for frostbite (skin turns white) on exposed 
flesh. Where it is stated that Mobile Energy Systems Inc. will provide or subsidize the purchase 
of specified PPE, this applies to Mobile Energy Systems Inc.’s employees only. It shall be the 
responsibility of the Contractor to make similar provisions for their employees. 

To prevent injuries and minimize hazards, the following Mobile Energy Systems Inc. 
guidelines are a minimum requirement: 

• All employees and contractors must wear clothing suitable for the 
conditions and work being performed. 
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Fire Retardant Clothing  

All employees will initially be supplied with one pair of fire retardant coveralls. It is the 
responsibility of the employee to keep these items clean and in good repair. In the event of the 
employee terminating employment with Mobile Energy Systems Inc. all coveralls must be 
returned to the office. Employees must also wear under garments made of natural fibers such as 
cotton or wool, (at least 65%) because nylon and other synthetic fabrics will melt or burn and may 
produce static electricity. 

Fire retardant coveralls will be worn on all required locations and hot work sites regardless of the 
degree of hazard.  At no time is clothing containing mainly synthetic fabrics, such as nylon, rayon, 
acetate or acrylic, to be worn on worksite locations or whenever a fire or explosion hazard exists.   
All clothing including hat liners and clothing worn under coveralls must be of tight weave cotton 
(at least 65%) or wool.  Oily or greasy coveralls/garments must be cleaned as per manufacturer’s 
specifications. 

 

! Do Not Wear Hydrocarbon Contaminated Clothing! 

 

Footwear 

CSA approved work boots Class A (green triangle and Ω) shall be worn as designated.  If 
you work in an environment where oil, acids, or other corrosives are present, wear footwear 
that is oil and acid resistant. 

Hard Hats 

CSA approved hard hats will be worn by all Managers and employees. 

Hand Protection 

Gloves or mitts, appropriate to protect against the hazard, shall be worn when sharp or 
rough materials, hot or cold objects, or corrosive liquids or chemicals are being handled. 

Eyes and Face Protection 

CSA approved eye and face protection shall be worn as designated.  Properly fitted glasses, 
goggles and/or face shields, appropriate for the hazard shall be provided by Mobile Energy 
Systems Inc.. These shall be worn by employees engaged in operations in which there is a 
hazard to the eyes and/or face from flying objects, pressurized gases, flying particles, dusts, 
chemical splashes, or injurious light or heat rays. 

The employer must ensure that the use Personal Protective 
Equipment (PPE) does not endanger the worker in any way! 
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Safety Glasses 

Most customers require safety glasses to be worn while on location. For any work where flying 
particles are a hazard, wear safety glasses with side shields or safety goggles. 

Examples are: Chipping or pounding metal, operating drill presses, working with air hoses, 
chemical handling or transfer, handling compressed gases etc. 

For those employees who wear prescription eyeglasses, ordinary glasses do not provide adequate 
protection from most hazards.  Obtain eyeglasses with CSA approved safety lenses, frames, and 
side shields. Note: Use of contact lenses in the field or working in close proximity to 
hazardous products is strictly prohibited. 

Face Shields 

For any work where the face and neck must be protected from flying particles, sprays of 
hazardous liquids, hot or cold solutions, or extreme fire conditions, CSA  approved face shields 
are to be worn.  Face shields are to be worn in addition to suitable basic eye protection. 

BE AWARE OF THE HAZARDS 

It is your responsibility to identify all possible types of eye hazards at your worksite and to 
choose the correct eye protection for the hazard.  To ensure eye and face injuries are 
prevented, replace worn, scratched, cracked, pitted or broken eye and face protection. 

Hearing Protection 

CSA approved hearing protection shall be supplied by and shall be worn by employees in all areas 
where there is a danger to employees’ hearing.  When noise exposure within the working 
environment exceeds 85 decibels, hearing protection must be worn.  In addition, hearing 
protection will be worn by all employees during pumping operations and when close to pumping 
equipment.  Employees with an abnormal shift in their hearing will be asked to consult a 
physician in order to obtain further medical diagnosis as to the cause of the hearing loss.  Those 
employees who are assigned to work in high noise areas will be required to participate in yearly 
hearing examinations. 

Respiratory Protective Equipment  

To prevent occupational respiratory illness or injury appropriate respiratory protection must 
be worn.  In all cases the appropriate selection of respiratory equipment will be based on the 
hazards (products and concentration).  To ensure you have appropriate respiratory 
protection, review the Material Safety Data Sheet.  If information is not available, or if you 
have any questions, consult your Manager. 

When conditions dictate that you must wear a respirator, you must: 

a) be trained in selection use and limitations, 
b) be fit tested, 
c) inspect and maintain the respirator as specified by manufacturer instructions, 
d) clean and disinfect the equipment, and 
e) when not in use store in convenient clean and sanitary condition. 
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All employees and sub-contractors of Mobile Energy Systems Inc. where they are or, may 
be exposed to an atmospheric contaminant above the established Occupational Exposure 
Limit (O.E.L.) will wear suitable respiratory protection equipment. Only respirators bearing 
a NIOSH/MSHA and/or CSA approval as outlines in the CSA STANDARD CAN/CSA 
Z94.4-93 (or the latest revision) approval appropriate for the particular respiratory hazard 
will be permitted for use. 

            A worker may not be exposed to a substance listed in Schedule 1, Table 2 (refer to Ab    

            OH&S manual) at a concentration exceeding its ceiling limit at any time.  Where no ceiling  

            occupational limit is listed; the employer must comply with the 8-hour exposure limit.     

            Furthermore, the workers exposure cannot exceed 3 times the 8-hour exposure limit for more   

            than 30 minutes during a 24 hour period or a concentration that is immediately dangerous to  

            life or health, whichever is lower. 
 

Mobile Energy Systems Inc. Requires all employees and sub-contractors to DON 
breathing apparatus at any sour location when you are hooking up or unhooking the load line.  
Failure to adhere to this policy will result in immediate dismissal. 

Introduction 

The atmospheric contaminants that can be found on an oil and gas worksite can range from very 
toxic H2S to irritating nuisance particulate.  An initial evaluation of the worksite will be performed 
to determine if respiratory protection equipment is required. 

 

Respirator Selection 

The following chart lists some of the common types of contaminants found on oilfield worksites 
and accepted respiratory protection equipment for Mobile Energy Systems Inc. workers.  
Additional respiratory equipment may be required depending on the specific situation and type of 
airborne contaminant. 

 

AIRBORNE CONTAMINANT RESPIRATOR  REQUIRED 

Ammonia Full-face with appropriate cartridges 

Hydrogen Sulphide Positive pressure SCBA or SABA 

Nuisance Dust 
Disposable particulate mask, ½ or full-face with a 
particulate filter suitable for the type of dust 

Spray Painting 
½ mask c/w organic vapor cartridges and particulate 
filters 
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User Restrictions 

Only personnel who are adequately trained with the type of respirator required for protection 
against the contaminant will be allowed to enter a contaminated or potential contaminated 
area.  Training will be repeated as required to ensure competency. 

 

When other brands or styles of respirators are brought onto the worksite by sub-contractors, or 
if Mobile Energy Systems Inc. employees are required to work on locations where other 
brands or styles of respirators are found, the employee will ensure that: 

a) The respirators are in good condition and ready for use 

b) The respirators are positioned so that there will not be any confusion as to which 
respirator to use 

c) If there is a possibility that a worker may be required to wear different brands or styles of 
respirators, he is adequately trained in the use of each type.  It is strongly recommended 
that all emergency SCBA be of the same brand and style. 

Only personnel who are able to obtain an adequate facial seal with the type of respirator required 
will be allowed to enter the contaminated or potentially contaminated area or to act as a buddy, 
tank watch or rescue person. 

Only personnel who are considered physically able to wear a respirator and perform the required 
tasks will be allowed to wear a respirator.  Special attention will be placed on: 

• Absence of facial hair, clean shaven daily, visual acuity, history of or presence of 
disease of the respiratory and/or the cardiovascular systems, history of claustrophobia 

 

Supplied Air and Self Contained Breathing Apparatus 

Supplied air or self-contained breathing apparatus must be utilized if you are required to 
work in a potential toxic or oxygen deficient atmosphere. 

Training will be provided: 

• on the use and care of breathing apparatus; 

• on the use of gas detection and oxygen monitoring equipment; and 

• on hazards associated with H2S, N2, CO2, and confined space. 

Workers must be clean-shaven at all times to ensure an effective seal of the respirator or the 
breathing apparatus. 
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Fall Protection Equipment 

To ensure employees are protected from falling when working at or climbing an elevation, 
Fall Protection Systems must be complied with. 

Any person climbing or working at an elevation of 2.4 meters or above will be protected 
from falling by at least one of the following: 

• CSA approved full body harness with CSA approved shock absorbing lanyard, 

• The shock absorbing lanyards will be attached in a manner that will prevent a free 
fall of not more than 1.8 meters (or as specified by manufacturer), 

• CSA approved lifeline attached to a full body harness, and 

• Other approved fall prevention devices. 

The fall arrest device shall be safely cabled or installed in a manner, which will prevent the 
device from falling should the securing bracket fail. 

 

GOOD HOUSEKEEPING 

The term "housekeeping" refers to the necessary task of ensuring that the worksite is kept 
clean and free from tripping and slipping hazards.  All Mobile Energy Systems Inc. 
employees will be responsible for their work area including the cabs of their trucks. 

"IF YOU MAKE A MESS, YOU CLEAN IT UP" 

 

ELECTRICAL EQUIPMENT 

• No make shift wiring 

• Extension cords serviceable 

• Motors and tools free of dirt and grease 

• Lights clear of combustibles 

• Ground connections clean, tight and have electrical continuity 

• Circuits properly fused or otherwise protected 

• Equipment approved for use in the hazardous areas (if required) 
 

HOUSEKEEPING 

• No accumulation of rubbish 

• Safe storage of flammables 

• Passageways clear of obstacles 

• Fire escape doors unblocked and operate properly 
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• Premises free of unnecessary combustible materials 

• No leaks or dripping of flammable and floor free of spills 
 

 

HOT SURFACES 

• Hot pipes clear of combustible materials 
 
 
 

SMOKING & MATCHES 

• "No Smoking" and "Smoking" areas clearly marked 

• Butt containers available and serviceable 

• No discarded smoking materials in prohibited areas 
 
STATIC ELECTRICITY 

• Flammable liquid dispensing vessels grounded or bonded 

• Moving machinery grounded 

• Proper humidity maintained 
 

EXTINGUISHING EQUIPMENT 

• Proper type 

• In proper location 

• Access unobstructed 

• Clearly marked 

• In working order 

• Service date current 

• Know how to use the extinguisher 
 
 
PERSONAL HYGIENE 

Due to the fact we may be working in conditions that require wearing air packs, facial hair 
must be removed or trimmed in a fashion so as not to prevent a seal around mask 

Keep coveralls clean as possible as oily coveralls bum quickly 

Work boots must be in good condition with no steel showing through toes 

Look neat and clean on location as you are a representative of the company 
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OFFICE SAFETY & MATERIAL HANDLING 

Mobile Energy Systems Inc. employees and their Contractors are required to conduct 
work in Company owned or operated office space and thus are required to follow the basic 
office safety practices. 

Before an employee attempts to move an object, consideration must be made to minimize or 
eliminate the potential for injury.  A hazard assessment outlining the risk and corrective 
actions must be completed prior to the job being completed. A worker must consider: 

• Weight or size of the object to be moved 

• Method of movement for the object (push, pull, carry, etc.) 

• Implements or tools to assist with the movement of the object (company supplied 
dollies, trailers, etc.) 

• Assistance available from other workers 

• Path of movement free from encumbrances 

 

General Safety 

• First aid kits should be made available and all personnel should be familiar with their 
location.  

• Drawers of desk and file cabinets shall be kept closed when not in use. 

• Faulty electrical equipment shall be repaired immediately or removed from service. 

• Wear the appropriate personal protective equipment if required (i.e. goggles, gloves, 
aprons, etc.) when handling chemicals for photocopiers. Consult the Material Safety 
Data Sheets (MSDS) for the chemical. 

• Get help when moving heavy or bulky objects. Use a handcart for very heavy objects or 
long carries. 

• Glass light-tables should not be used for other activities such as stapling or using a paper 
punch. The breaking glass may result in severe hand and wrist lacerations. No additional 
weight should be placed on the glass. 

• The use of razor knives for cutting and splicing paper sections on the light-table should 
be done with care and those who are not familiar with the hazards should seek 
assistance. Blade and paper cutters shall be kept in the closed position when not in use. 

• When visiting or working in industrial operations abide by all the safety instructions in 
effect. 

• Take advantage of lifting equipment such as hoists, dollies and handcarts. 

• When lifting, ensure good footing and a good grip on the object. Keep your back 
straight and lift with the leg muscles. 
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• Avoid twisting or turning with the load. This may cause the weight to be transferred to  
one leg or hip joint, resulting in possible back strain. 

• Avoid carrying objects that are so large as to block your vision 

 

BACK INJURY PREVENTION 

• Back injuries are very common, and unfortunately in most cases should never happen. 
The action of bending over today and not being able to straighten back up is the result 
of poor work habits over many years.  

• Workers should be taught early on in their careers that we have mechanical assists to 
move heavy equipment around the rig and the rig floor. The following are tasks where 
we must use the winch line or use more than one person to do the task. 

• Workers should be taught to bend the knees and use the heavy leg muscles to lift all 
loads. Keep the load close to the body. If it is too heavy to handle ask for help. Don’t be 
a hero and end up in hospital. 

• Workers should be taught to do some warm-up exercises before starting heavy work. 

• When equipment has to be carried, workers must look at their intended travel, and 
ensure that they do not walk in treacherous ruts, mud, and ice. 

• There is no room for ridiculing any worker who asks for help to carry equipment. 

 

FATIGUE AND LIFESTYLE 

• Workers have very physically demanding and challenging jobs, working in extreme weather 
conditions, working long hours, and traveling long distances. Fatigue and lifestyle 
management will enhance your ability to work more safely, and to make wise decisions 
relating to work. 

• The following are recommendations derived from research completed by experts in their 
fields that will help you to cope and enhance your work performance, and keep higher levels 
of alertness. 

 

Sleep 

• Quantity: Research indicates that you require 7-9 hours of sleep per night to keep high 
levels of alertness. 

• Quality: Research indicates that quality of sleep is important to remain alert and well 
rested. Quality of sleep depends on many factors including pre-bedtime routine, 
nutrition, comfort of room and bed. 

• Sleep Debt: If you do not get the required amount of quality sleep night after night, 
you will experience accumulated fatigue, which will lower your level of alertness and 
effectiveness at work. 

 

Nutrition 

• Canada’s Guideline for Healthy Eating is a very good resource to use for guidance. (It 
is available for free at the Calgary and area Health Unit.) 
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• Make wise food choices, staying away from greasy fried foods. Include lots of fresh 
foods, fruits, vegetables, whole grain breads, and fresh juices. 

• Drink at least 6 to 8 glasses of water daily, and much more when working in extreme 
heat. 

• Avoid heavy greasy food before bedtime 

• Avoid caffeine and alcohol beverages at least 4 hours before bedtime. 
 

Family 

• Sensitivity: remember birthdays and anniversaries. Discuss your mutual needs, support 
each other, and learn to trust and care for your loved ones. 

• Communication: Set regular times for your telephone calls. Write post cards and short 
love notes to family. Listen to problems. 

• Time management: On days off, spend quality time with children doing activities of 
their choice. 

• Schedule special time alone with your partner. 

• When problems arise, seek help through the company assistance program or through 
community counseling agencies. 

 

Managers are responsible for the safety of their crew and MUST ensure that their crew is 
alert and not tired when driving. Managers with concerns shall direct them to the 
Superintendent or to senior management. 

ERGONOMICS 

Definition: The science of work. To design the workplace so that allows the worker to 
optimize the strength, stamina, and skills that he or she has. This is usually accomplished by 
creating a work environment that does not push the body PAST its limit causing injury… 

(a) getting more work done 
(b) improving the quality of work 
(c) reducing loss and waste 
(d) having a better attitude 
(e) not becoming bored 
(f) and reducing the number of incidents leading to accidents 

 
The human body and emotion can only handle so much. Ergonomics studies ways in which 
we can reduce the stresses on the body and mind of the worker. How does the worker fit 
into the workplace environment? Does the environment need to be modified so that 
worker’s stresses can be reduced? 

 

All workers will  be provided with  ergonomics and  injury prevention training.     Workers 
are encouraged to utilize this training at work and in their personal life to prevent injuries.
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DISPOSING OF GARBAGE AND RECYCLABLE WASTE 

 

Mobile Energy Systems Inc. is committed to ensuring workers take every reasonable effort to 
reduce waste materials.  All workers will be provided with training in methods of reducing waste and 
waste disposal. All workers must consider amount of waste, type of waste and method of disposal 
prior to beginning any project.  Workers that produce or encounter any waste materials will be 
required to coordinate the waste removal, in conjunction with any site owners, when applicable.  All 
appropriate personal protective equipment, including gloves and eye protection, must be utilized 
when handling any waste materials.    

 

At yard:  

All garbage produced or brought into the yard must be disposed of in the appropriate refuse 
container.  Separate bins and/or containers are provided for general refuse, metal waste, cardboard 
waste and oil waste. 

All electronic waste, including refrigerators, must be taken to a municipal electronic waste recycling 
facility, or similar municipally approved facility.  

 

On remote location:  

When on a worksite, the client must be consulted in regards to appropriate disposal facilities and 
requirements.  Any garbage must be put in container provided on-site or brought back to shop for 
disposal. 

Any hydrocarbons or solvents used on location must be disposed of at location, in the appropriate 
waste stream. 

Do not bring any fluids back to the shop, as we do not have the facilities to dispose of them. 

Electronic wastes must be brought back to the yard for proper disposal through our recycling 
program. 

 

Remember the 3 R’s!!!!  Reduce, Reuse and Recycle!! 
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OTHER HAZARDS SPECIFIC TO JOB PROCEDURE ON LOCATION 

Because our job is always done in conjunction with an oil service company, different procedures 
will be used on almost every location. A safety meeting will be held by the service company 
representative, prior to the job being done and hazards will be pointed out at this time.  

Any concerns on location by Mobile Energy Systems Inc.’s employees should be brought to the 
attention of the oil company representative on location. 

If H2S gas is present on location, the oil company representatives will inform us, and the procedures 
for working around H2S will be followed. Breathing apparatus will be provided on location if needed 
and all Mobile Energy Systems Inc. personal will be trained in H2S Alive before going to any 
location. 

Hydrogen Sulphide Gas 

Work site locations may contain hydrogen Sulphide gas, which presents a serious hazard if 
precautionary measures are not taken.  H2S is an extremely toxic gas.  

All Mobile Energy Systems Inc. field employees are required to have current certificates indicating 
they are qualified to work in a Hydrogen Sulphide gas environment.  

Careful planning and co-ordination will take place for special operations if it is known or suspected 
that H2S will be present.  Before proceeding, the operation will be evaluated, the hazards assessed, and 
proper equipment will be selected to eliminate or reduce the hazard.  It is a requirement of Mobile 
Energy Systems Inc. that safety specialists trained to work in an H2S contaminated atmosphere 
must be on site with the required equipment when it is expected or suspected that the H2S content in 
the atmosphere will be over 10 PPM. 

HYDROGEN SULPHIDE SAFETY (H2S)  

Mobile Energy Systems Inc. from time to time, visits sour gas locations.  Dispatch will advise, 
when possible, weather or not a location is sour.  The oil company rep must be on location and 
provide information and safety equipment in the event of and H2S release.  This is the reason for 
the personal monitors, etc. which you will be trained to operate.   

Driver, H2S certification and the proper use of P.P.E. required.  NO employee will be allowed to 
load or unload sour products until they are properly trained.  Keep in mind that H2S is a colorless 
gas with a powerful nauseating smell of rotten eggs.  The odor is a poor warning property as H2S 
exposure quickly deadens the sense of smell within 2 to 15 minutes in exposures of approx. 100 
ppm.   A single breath of H2S at approx. 1000 ppm may paralyze the respiratory system and result 
in coma and death.  Convulsions may also occur.  Prolonged exposure at about 250 ppm may 
cause lung tissue to swell and fill up with fluid.  This effect may occur after the exposed worker 
recovers from the irritant effects of the gas.  Workers exposed to lower concentrations of H2S 
may develop headaches, eye disorders, and chronic bronchitis.   The gas is heavier than air and 
may collect in low areas such as sewers, pits, etc.  High airborne levels of H2S may catch fire if 
there is a source of ignition. 

Any trucks that are hauling skids which may contain H2S residue are forbidden to go through 
residential areas, main routes through towns, etc.  It is up to you to plan your route with the 
dangerous goods commodity in order to keep it away from the public just in case an accident or 
incident does happen to occur.  There is not a placard that properly identifies a sour product, so 
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please ensure that you check off the sour product (yes) on your TDG document.  This way if an 
accident does occur, the Emergency Response Team will know that they are dealing with a sour 
product. 

Mobile Energy Systems Inc. has implemented a "Mask Up Policy" to ensure the safety of all 
employees and sub-contractors while handling sour products.  It is the oil company’s 
responsibility to provide properly trained personnel to safeguard the area while we are loading or 
unloading.   

YOU ARE REQUIRED TO MASK UP TO LOAD AND UNLOAD WHEN ANY 
CONSENTRATION OF H2S IS DETECTED, USE YOUR PERSONAL MONITOR. 

All workers that will be working at a site where a risk of H2S exposure potentially exists, or as 
required by the contractor, will be required to utilize a personal monitor.  Monitors will be rented , 
as needed, from a suitable safety company to ensure  that the monitors are compliant and 
calibrated appropriately. 

Exposure Limits 

Every effort will be made to minimize risks of exposure to Hydrogen Sulfide gas for all workers.  
However, when this is not possible or required, exposure guidelines must be adhered to in 
addition to PPE and supervision guidelines. 

The Alberta Occupational Health and Safety (OHS) legislations has specific requirements related 
to Hydrogen Sulfide exposure. The 8 Hour Occupational Exposure Limit (OEL) is 10 ppm. This 
exposure limit must be reduced if the shift will be longer than 8 hours.  The ceiling OEL limit is 
15 ppm. Workers must never be exposed to concentrations higher than 15 ppm at any time. 

           

  In the event of an H2S release or incident remember the 7 steps to Safety: 

1. Evacuate 

2. Alarm 

3. Assess 

4. Protect 

5. Rescue 

6. Revive 

7. Medical Aid 

 

 Prior to Performing the Work 

• Review the hazards, characteristics, and nature of H2S gas.  Stress the "Buddy" 
system and review precautions to be taken when entering enclosed places.  

• Ensure you have received adequate training in the use of the specific breathing 
apparatus and gas detection equipment you will be utilizing on location. 
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• Ensure you understand the emergency procedure to follow if there is an 
uncontrolled release of H2S gas.  Be aware of and understand your responsibilities in 
implementing the emergency response plan. 

• Review instructions on proper rescue methods and first aid treatment for a 
knockdown victim. 

• Review material safety data sheets for all chemicals brought on location.  Be aware of 
the proper handling procedures and health hazards. 

• Ensure that H2S warning signs are posted to warn unprepared and unnecessary 
persons from entering the site. 

• Ensure that wind socks and streamers have been set up in appropriate locations to 
give indication of wind direction. 

• Ensure that motor emergency shut-off is functional. 

• Ensure that safety equipment has been checked and is properly located.  This 
includes first aid kits, stretcher, eye wash station, and emergency breathing apparatus, 
gas detector and fire extinguishers. 

• Ensure that you know how to utilize the communication system, which is available 
on location.  Also ensure that emergency telephone numbers are posted. 

*** Never enter an enclosed area where H2S may have accumulated without wearing 
breathing apparatus and a safety belt secured by a lanyard.  A competent individual shall hold 
the lanyard who is equipped with breathing apparatus and who is in the clear. 

Rescue and Evacuation of Workers 

• An employer must designate the workers who will provide rescue services and 
supervise evacuation procedures in an emergency.  

• An employer must ensure that designated rescue and emergency workers are trained 
in emergency response appropriate to the work site and the potential emergencies 
identified in the emergency response plan. 

• The training must include exercises appropriate to the work site that simulate the 
potential emergencies identified in the emergency response plan. 

• The training exercises must be repeated at the intervals required to ensure that the 
designated rescue and evacuation workers are competent to carry out their duties. 

First Aid for Employees Exposed to H2S 

Following rescue, if a victim is unconscious and not breathing; immediately apply mouth-to-
mouth resuscitation.  Continue without interruption until normal breathing is restored.  
Treat the victim for shock and wash his eyes with clean water.  Transport the victim to a 
hospital or contact a doctor.  All victims of H2S exposure over the occupational exposure 
limit shall be transported to a medical facility for observation. 
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If a worker may be contaminated by a harmful substance at a work site, the employer must       
provide the facilities, including showers, the worker needs to remove the contamination 
before the worker leaves the work site. 

If a worker is present at a work site where chemicals harmful to the eyes or skin are used, the    
employer must ensure that the worker has immediate access at the work site to emergency 
baths, showers, eye wash equipment or other equipment appropriate for the potential level 
of exposure. 

Any job where Mobile Energy Systems Inc. personnel have to handle the frac fluid, 
MSDS sheets will be available from the service company and safe procedures can be 
followed as described. 

FIRST AID 

 

General Procedures 

All first aid cases shall be recorded in the ‘Record of Injuries’ booklet located in each Truck 
or the logbook in the office.  

Employees should be familiar with techniques of First Aid and cardiopulmonary 
resuscitation (CPR) and the means of summoning emergency medical aid. 

Each workplace shall have, as a minimum, the required number of trained First Aiders as 
required by federal and/or provincial regulations. All training will be provided by an 
organization with an agreement with the Director of Medical Services, in accordance with 
the OHS code, section 177. 

The employer will ensure that workers that are trained in First Aid are recorded and posted 
in a conspicuous location.  All records and documents of training will be recorded and 
retained for a minimum of three (3) years, or as required by law. 

Contractors are responsible for providing complete first aid supplies and facilities as required 
under the OH&S First Aid Regulations. 

Refer to the Injury Statistics in the Appendices  

           Supplies 

Employees shall be familiar with the location and contents of the First Aid kits at their 
workplace and in their vehicle.  

The employer will: 

• ensure that first aid services, first aid equipment, supplies and the first aid room 
required by this Code are located at or near the work site they are intended to serve, 
and are available and accessible during all working hours 
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• ensure that first aid equipment and supplies are maintained in a clean, dry and 
serviceable    condition, contained in a material that protects the contents from the 
environment, and clearly identified as first aid equipment and supplies 

• post, at conspicuous places at the work site, signs indicating the location of first aid 
services, equipment and supplies or, if posting of signs is not practicable, ensure that 
each worker knows the location of first aid services, equipment and supplies 

• ensure that all workers are aware of the location of all emergency services (i.e. 
hospitals, medic, first aid kits, STARS, etc) that are available to them (consult site 
specific emergency response plan and map) 

• ensure that all workers are trained on the specific emergency equipment (fire 
extinguisher, first aid kits, etc.) that are available to them (consult site specific 
emergency response plan and map) 

• ensure that an emergency communication system is in place for workers to summon 
first aid services. 

Contents of the First Aid kits shall be inspected regularly and expended or outdated items 
replaced. 

Vehicle and Traffic Safety 
 

• If vehicle traffic at a work site is dangerous to workers on foot, in vehicles or on 
equipment, an employer must ensure that the traffic is controlled to protect the 
workers. 

• An employer must ensure that a worker on foot and exposed to traffic wears a highly 
visible piece of clothing. 

• A worker on foot and exposed to traffic must wear a highly visible piece of clothing. 

• If a worker is designated by an employer to control traffic, the employer must ensure 
that     the designated traffic controller wears a highly visible piece of clothing that 
clearly identifies the worker as a designated traffic controller, and is retro reflective if 
the worker is controlling traffic in the dark or visibility is poor 

• A worker designated to control traffic must wear a highly visible piece of clothing 
that complies with requirements 

• If a worker is designated by an employer to control traffic, the employer must ensure 
that the designated traffic controller uses a handheld signal light if it is dark or 
visibility is poor. 

• If traffic on a public highway is dangerous to workers, an employer must protect the 
workers from the traffic using 

                                (a) warning signs, 



 
  

 81

                                (b) barriers, 

                                (c) lane control devices, 

                                (d) flashing lights, 

                                (e) flares, 

                                (f) conspicuously identified pilot vehicles, 

                                (g) automatic or remote controlled traffic control systems, 

                                (h) designated persons directing traffic 

    Musculoskeletal Injuries    

A worker must report to the employer any injuries that the worker believes to be work 
related symptoms of a musculoskeletal injury. The employer must review the activities and 
circumstances with that worker and any other workers completing similar tasks to identify 
any work-related causes to the symptoms.  The employer must incorporate corrective 
actions into the work assignments to prevent further injuries if the causes are found to be 
work-related.                     

               Temperature Injuries and Illnesses  

COLD INJURIES / ILLNESS 

• Exposure to cold weather can cause two types of cold injuries:  

1) FFrroossttbbiittee – a local tissue damage 

2) HHyyppootthheerrmmiiaa – a generalized cooling of the body 
 

• The risk of frostbite or hypothermia is produced when: 

a) Low temperature is combined with strong winds (Wind-chill) 
b) The person is elderly, in poor health, or very young 
c) The person is in a weakened condition due to: 

• Lack of food 

• Fatigue 

• Use of alcohol, tobacco, or drugs 
d) Clothing is wet (from sweating or immersion in water 
e) Clothing does not retain your body heat (i.e. cotton) 
f) Exposure to cold is for a long period of time 

 

To prevent cold injuries… 

 

a) Use proper clothing for Cold Weather Operations:  

• Take extra clothing when outside in cold weather 
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• Wear several layers of loose fitting clothing that breaths, preferably wool, cotton or 
other flame resistant materials are best next to the skin. DO NOT use Nylon or 
polypropylene materials 

• Thermal underwear, lined water proof gloves, cold weather mask or wool scarf 
• Wear water resistant and windproof clothing with light weight high insulating lining 
• Waterproof safety toed boots 
• Keep head and neck covered 
• Avoid getting wet, even by sweating 

 

b) Have essential Foods and Liquids for cold weather operations… 

• Eat well-balanced meals with adequate liquid intake 
• Eat high-energy foods often at regular intervals, such as protein and energy bars, etc. 
• Drink lots of hot sweet drinks like soup or tea. Cold water is fine if nothing else is 

available 
• Eat warm food, not cold, if possible 
• Carry dehydrated rations 

c) Stay with a partner and check each other for signs of cold injury 
d) Avoid fatigue 
e) Avoid use of alcohol, drugs, and tobacco – these add to heat loss 

 

 

MORE ON FROSTBITEMORE ON FROSTBITEMORE ON FROSTBITEMORE ON FROSTBITE - a localized cooling of the body that has two forms: 

1 

Superficial 
Frostbite 

 
Affects the entire 

thickness of the skin 
 

Usually on the ears, 
face, fingers, toes 

SYMPTOMS 

• white, waxy skin 

• skin is firm to the touch but tissues underneath are soft 

• pain occurs, then numbness of the skin 
TREATMENT 

• prevent further heat loss, move to a warm, sheltered area 

• re-warm the frost bitten area gradually with the heat of your 
body, firm steady pressure of a warm hand, breathing on 
part, placing part in contact with your own body 

• DO NOT apply direct heat 

• DO NOT rub or put snow on frost bitten area 

2 

Deep  Frostbite 
 

Far more serious 
than superficial 

frostbite 
 

SYMPTOMS 

• white, waxy skin that turns grayish blue as frostbite 
progresses 

• skin feels hard & cold 

• numbness in the area 

• may be in an unresponsive, frozen state if body is in a cool 
area and is stiff and rigid 
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Usually involves an 
entire hand or foot 

 
Superficial frostbite 
may progress into 

deep frostbite 

TREATMENT 

• Call for medical help immediately 

• prevent further heat loss, move to a warm, sheltered area 

• be gentle with the frozen part to prevent further tissue 
damage 

• DO NOT rub limbs or allow casualty to move unnecessarily 

• DO NOT warm or thaw frozen part unless medical help 
unavailable and threat of re-freezing exists 

Ypothe 

 

rMORE ON HYPOTHERMIAMORE ON HYPOTHERMIAMORE ON HYPOTHERMIAMORE ON HYPOTHERMIA - a generalized cooling of the body. It usually occurs 
in temperatures below freezing, although it can develop in temperatures well above 
freezing. Hypothermia may progress from mild to moderate to severe. 

 

 

SYMPTOMS 

• Mild – normal pulse and 
breathing, shivering, mental 
state is conscious but 
withdrawn 

 

• Moderate – pulse and 
breathing are slow and 
weak, violent shivering or 
no shivering, clumsy & 
falling over, mental state is 
confused, sleepy and 
irrational 

 

• Severe – pulse is weak, 
irregular or absent, 
breathing is slow or absent, 
shivering has stopped, 
mental state is unconscious 

TREATMENT 

• prevent further loss of body heat 
• obtain medical help immediately 
• move casualty as little as possible, movement may cause the 

heart to fail 
• move from a cold environment to a warm shelter 
• remove wet clothes and place under warm covers 
• warm the person by applying hot water bottles or warm 

towels under neck, armpits and thighs or huddle the person 
for warmth 

• keep the person awake if possible 
• remove from wind, huddle him if necessary 
• give warm, sweet drinks or sweet foods that can be turned 

into energy quickly – no coffee or caffeine 
• do not immerse the victim in a hot bath 
• do not massage person to warm them 
• monitor breathing and pulse 
• if breathing is ineffective provide assisted breathing 
• unconscious – no breath or pulse…give artificial respiration 
• give CPR only if can be maintained without interruption 

until medical help arrives 
 
Never assume a casualty in severe hypothermia is dead until his body is warm again and 
there still are no signs of life. 

 

 

HEAT  ILLNESSES  
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To prevent heat Illnesses, expose the body gradually to a hot environment! 

 

 

HEAT EXPOSURE CONTROL MEASURES 

 

• Increase ventilation or Air conditioning 

• Mechanize task where possible  

• Acclimatize gradually to work environment 

• Moderate exposure to hot environments (Duration of work) 

• Utilize cooled areas for rest  

• Replenish fluids (Potable water is available on all worksites) 

• Dress appropriately for environmental conditions 

 

 

TREATMENT: 

• Place worker in cool place to rest 

• Provide as much water as the individual will take 
Note: sport drinks and/or drinks with electrolytes can be utilized in moderation 

• Seek medical help if pain continues 
 

Heaion

Two Types of Heat Illnesses: 

 

••  HHeeaatt  EExxhhaauussttiioonn  
• HHeeaatt  SSttrrookkee 

Caused by: 

• The body’s inability to maintain a normal temperature of 37    
degrees Celsius 

• Long exposure to hot conditions 

• Overexposure to the sun 

• Lack of fluids to replace lost body fluids 

• Vigorous or hard labor in a hot environment 
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Heat Exhaustion 
 

Occurs when a hot 
environment and high 
humidity prevent the 
body from cooling 
when you sweat 

excessively 
 

Excessive sweating 
causes a loss of 

important body fluids 

                               SYMPTOMS 

• weak and rapid pulse 

• nausea and vomiting 

• excessive sweating 

• cold, clammy, pale skin 

• unconsciousness 

• blurred vision 

• dizziness 

• cramps in legs and abdomen 

                             TREATMENT 

• rest worker in a cool 
place with feet and legs 
elevated 

• remove excess clothing 

• loosen tight clothing at 
neck and waist 

• give as much water as 
individual will take 

• if the casualty is vomiting, give 
nothing by mouth, ensure an 
open airway and get to medical 
help immediately 

• if the casualty is unconscious, 
obtain medical help immediately, 
place person into the recovery 
position, monitor ABC’s and 
give first aid as needed 

Heat Stroke 
 

Is a life threatening 
illness and has two 

forms 
 

Classic – when the 
body’s temperature 

control fails 
 

Exertional – occurs 
as a result of heavy 
physical exertion in 
high temperatures 

                              SYMPTOMS 

• body temperature rising rapidly to 40 
degrees C and above 

• pulse weakens more and more over time 

• flushed, hot skin – may be dry or sweaty 

• noisy breathing 

• vomiting 

• restlessness 

• convulsions 

• unconsciousness 

• headache 

• dizziness 
 

TREATMENT 

• Call for 
medical help 
immediately! 

 

• Heat Stroke 
Is Deadly! 

� Reduce body temperature 
immediately to prevent brain damage 
by: 

• Move person to a cool, shaded place 

• Ensure a clear airway and adequate 
breathing 

• Remove clothing 

• Immerse in a cool bath and watch closely 

• Sponge with cool water in armpit, neck, 
and groin area 

• Cover with wet sheets and use a fan to cool 
air overtop 

• When the body feels cooler to the touch, 
cover with a dry sheet 

• Monitor temperature, if rises again – repeat 
procedure 

• Give on-going casualty care until medical 
help arrives 

• Place unconscious casualty in the recovery 
position 

• Place conscious casualty in the shock 
position 
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RECYCLING PROGRAM/4 R’S 

 
Mobile Energy Systems Inc. is committed to maximizing environmental protection 
through the use of the 4 “R’s” – reduce, re-use, recycle, and recover. 

Company management and employees will review waste streams and determine management 
options to minimize, as far as possible, the amount of wastes produced at work sites. 
Employees will also endeavor to use available facilities for recycling of suitable waste 
material. Recyclable materials will be segregated and transported to licensed facilities in 
compliance with the Transportation of Dangerous Goods regulations and any other 
applicable legislation. 

Small volumes of reusable and recyclable materials will be stored in a safe manner and in 
compliance with all applicable laws. 

Reduce: Generate less waste through more efficient practices. 

1. Order materials in bulk and in recyclable materials where possible to reduce the number of 
containers requiring disposal. 

2. Eliminate leaks or spills through proper equipment inspection and handling procedures. 
3. Separate waste into recyclable and non-recyclable categories to reduce disposal costs and 

facilitate recycling. 
4. Substitute non-hazardous materials from non-hazardous ones to reduce hazardous waste 

generation wherever possible. 
 
Re-use: Generate less waste by re-using materials and containers. 

1. Send containers back to suppliers for refilling if and when possible. 
2. Re-use “consumable” items such as oily rags, pails, wherever possible. 

 
Recycle: Minimize treatment and disposal of wastes by utilizing recycling facilities: 
Most of the containers for products used by the company can be recycled. There are 
facilities that recycle the following: 

-  Plastic containers  - Metal Drums  

-  Batteries   - Used Oil 

-  Cardboard   - Tanks 

-  Metals    -  Aerosol Cans 

-     Cutting Oil 

Recover: Minimize treatment and disposal of wastes. 
Recover materials or energy used in other processes, e.g. water can be re-used at the rig. If 
the 4 “Rs” are not applicable to a particular waste, proper treatment and/or disposal is 
required. Any Products to be transported to an approved disposal or recycling facility. 
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WORKING ALONE PROCEDURES 

 
 

• Personnel working alone shall develop an anticipated travel/work itinerary defining 
their job activities, routines, and destinations. 

• The extent of check in times shall be assessed and based on these activities as well as 
distance to be traveled, remote locations, weather conditions, road conditions, etc. 

• Information shall be provided to any predefined, cognizant employee who shall 
assume responsibility for ensuring the traveling employees safe arrival 

• If the employee fails to check in within an appropriate time frame of the predefined 
schedule, the General Manager or other senior management shall be advised. 

• The General Manager shall assess the situation and evaluate the need for emergency 
response requirements are in order. 

• If emergency response requirements are in order, the individual in charge shall 
dispatch personnel from the nearest corporate location after providing all pertinent 
information necessary for effective response requirements. 

• Whether conditions shall be evaluated in all cases prior to dispatch of personnel 

 

When deemed necessary, the proper local authorities shall be notified and shall be requested 
to provide assistance. 
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MAINTAINANCE PROCEDURES 
 

 

General Vehicle Maintenance Procedures 

 Mobile Energy Systems Inc. has a general maintenance program based on 5000 
kilometers. Although the unit receives a complete service during the 5000-km 
inspection, all of the checklist items require careful attention. The purpose of the 
inspection is to identify minor problems before they become major problems, & thus 
ensures the equipment stays in safe & reliable operating condition. 

All mechanical repairs to the units are to be completed by a certified mechanic at a 
reputable repair facility in accordance with the manufacturer’s specifications. All 
employees must ensure that a competent worker services, inspects, disassembles and 
reassembles a tire or tire and wheel assembly in accordance with the manufacturer’s 
specifications. 

 
Servicing the Driver’s Compartment 

 
The following may be checked from inside the cab. 
 
1)  All Lights & Turn Signals 
Ask for assistance to check all vehicle lights, including headlights, tail lamps, brake lamps 
& turn signals. Use the service brake beside the steering wheel column to turn on the 
brake lights. If the unit you are checking is not equipped with a service brake, use the 
brake pedal to test the lights. Replace bulbs where required.  
 
2)  All Gauges for Operation 
The dash gauges on most units are: 

• Oil pressure 

• Coolant temperature 

• Tachometer 

• Speedometer 

• Voltmeter or ammeter 
The low oil pressure light & the low coolant light should go off as the ignition is turned 
to start the engine. Check the tachometer, voltmeter & ammeter.  
 

           3)  Windshield Wipers, Washers & Defrosters 
The wiper blades should be in good condition & not broken or torn, replace as 
necessary. The windshield washer fluid reservoir should be filled with approved fluid. 
Test wipers, washers & defroster to ensure proper operation. 
 
4)  All Cab Glass for Cracks 
There should be no vertical or horizontal cracks or large rock chips within the span of 
the wipers, since these could impair the driver’s vision. The mechanic or shop foreman 
should be notified of any cracks or chips within wiper span. 
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5)  Mirror Mounts & Glass Condition 
Check the stability of the mirror mount & tighten the bolts on the mount if required. 
Replace any mirror glass that is clouded, scratched or broken. 

 
6)  First-Aid Kit 
Check the contents of the first-aid kit & replace items as required. 

 
7)  Fire Extinguisher 
Check the gauge on the vehicle’s fire extinguisher. If the fire extinguisher needs to be                             
recharged, remove it from the vehicle & install one that is full charged. 
NOTE: There should be no loose objects in the cab area. Fire extinguishers & 
any other items stored in the cab must be secured. 

 
8)  Vehicle Documentation 
Ensure that all the required licenses, forms & permits are located in the unit. These 
include the following: 

• Valid vehicle registration & insurance 

• Apportioned cab card for prorate units (if applicable) 

• Annual overweight permits (if applicable) 

• CVIP inspection certificate 

• Operating Authority Certificate 
The above should be stored in the unit’s binder. This will ensure that all personnel will 
know where the above information is for every unit. Also, remember to keep your 
drivers license with you.  

 

 

 

AMENDMENT PROCEDURE 

 
A corporate safety program must be considered a "live" program in order to contend with 
changing procedures, ideas, attitudes and other operational variables that occur as a company 
grows and prospers.  To achieve this, an amendment procedure is required to update and 
ensure that the program remains current. 

Amendments will be considered as concerns are identified.  The amendments may result 
from Mobile Energy Systems Inc. employee/management communication about internal 
concern areas. There may be changes to Government regulations or primary contractor 
requirements to which Mobile Energy Systems Inc. must comply with. 

Regardless of the source of concern, all or part of the Safety Program may require 
amendments from time to time. 

The following information lists the basic steps required to make an amendment to a portion 
of the Safety Program: 

1) Define the specific concern 
2) List all reasonable actions that will address and eliminate or control the concern 
3) Delegate a person responsible for collecting information, performing research and 

writing the initial draft change 
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4) A management team composed of the Safety Advisor and one other will be 
ultimately responsible for approving and implementing the proposed amendment 

5) The amendment will be communicated to all concerned parties.   
6) Copies of the amendment date of implementation and instructions must be attached 

to all copies of the Corporate Manual. 

Occasionally a new Safe Work Procedure will have to be developed to identify and control 
hazards encountered during a new or different task.  The following information lists the 
basic steps required to ensure that the Company is doing everything possible to safeguard 
workers, property and the environment. 

1) Identify the specific hazard or combination of hazards that make it dangerous 

2) Quantify the hazard.  How much is there? 

3) Determine the worker/hazard interface.  How close will the worker come to it? 

4) Identify the worker and management responsibilities & job description with respect 
to the specific task 

5) List all reasonable engineering procedures and equipment that would eliminate or 
reduce the hazard 

6) List the specific qualifications required for each worker involved in the task 

7) List the site and the PPE required to perform the task 

8) Outline the step-by-step work procedures 

9) Identify the specific work procedures that are new or unfamiliar to the workers 

10) Develop or identify the necessary worker training programs 

11) Prepare a draft of the work procedure.  Ask yourself these questions: 

� Is it necessary? 
� Will it work? 
� Is it simple? 

A management team will be ultimately responsible for approving the proposed work 
procedure. 

Fire Prevention for Work Sites 

 
Mobile Energy Systems Inc. must establish a fire prevention and Emergency Preparedness 
Program for all worksites.  The “Worksite Emergency Program” form is available and 
will be completed for all work locations.  When working on a site controlled by a Prime 
Contractor, the existing Emergency Plan will be utilized. Plans shall include: 

                (a) The Site Co-ordinator; 

                (b) On-site Medical Treatment Personnel and Facilities; 

                (c) Emergency Contact Phone Numbers; 

                (d) Location of Site; 

                (e) Directions to Medical Facilities ; 

                (f) Fire Fighting Equipment; 

                (g) Hazardous Materials on-site and Handling Requirements; 

                (h) Parking Locations; 

                (i) Designated Smoking Locations; 

   (j) if applicable, Any other site specific Information  
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EMERGENCY RESPONSE PLAN AND FIRE PROTECTION 
      

Emergency Response Plan 

Mobile Energy Systems Inc. is committed to carrying on its business at the highest 
achievable standards to protect the health and safety of employees, the public and the 
environment.  To achieve this, we have our Safety Manual that includes specific policies and 
procedures. 

However, should an unforeseeable event take place, we have developed an Emergency 
Response Plan (E.R.P.) to ensure prompt and efficient action is taken. 

The E.R.P. outlines the responsibilities and required actions of the Company in the event of 
an emergency situation occurring.  An emergency situation is any incident that has the 
potential to cause immediate harm to the workers, property, public and/or the environment.   

Emergencies do not occur as a planned event.  Therefore, we suggest that all personnel who 
are identified in this section by either name or job description, review the information closely 
so that they will be able to re-act positively in an Emergency situation. 

All new workers will be supplied a copy of the E.R.P. during their orientation and will be 
instructed as to the importance and implementation of the plan as well as the specific 
responsibilities within the plan. 

In an emergency situation, time is the most critical factor in prompt implementation of an 
emergency response plan.  The quicker the initiation - the more orderly the operation.  The 
first responder to the incident/accident must activate the plan immediately. 

An emergency response plan must be considered a "live" program in order to achieve a 
reasonable level of success should an emergency occur.  To maintain the plan in the best 
possible condition, the following steps are to be taken: 

• Company representative should contact each Government Agency & every 
contractor every 12 months to ensure that the telephone number is correct and that 
the agency or company is still able to provide the required support 

• If there are any changes to the manual, all changes shall be distributed to all plan 
holders, in which an acknowledgement form of delivery is required 

 
Development of Emergency Response Plan 

 
Mobile Energy Systems Inc. must establish an emergency response plan for responding to an 
emergency that may require rescue or evacuation.  During safety meetings, consultation 
with affected workers, including sub-contractors, will establish the emergency response 
plan. ERP’s will be developed and implemented for all locations, processes and 
procedures, emergency situations and will be revised when process, situational or 
product changes warrant revisions.   The emergency plan will be kept current and revised 
as required.  

            An emergency response plan must include the following: 

                (a) the identification of potential emergencies; 
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                (b) procedures for dealing with the identified emergencies; 

                (c) the identification of, location of and operational procedures for emergency equipment; 

                (d) the emergency response training requirements; 

                (e) the location and use of emergency facilities; 

                (f) the fire protection requirements; 

                (g) the alarm and emergency communication requirements; 

                (h) the first aid services required; 

                (i) procedures for rescue and evacuation; 

   (j) worker roles, including the designated rescue and evacuation workers  

 
Implementation of Emergency Response Plan  

 
All workers will have available and review the Emergency Response Plans prior to 
commencing projects and as changes to process, procedures, site conditions or equipment 
warrant. 

The supervisor will receive a call of the incident. You will immediately advise on duty 
supervisor & management. Based upon received information will advise management of 
severity of emergency & follow direction of management. Primary role of supervisor will be 
to assist in contacts & keep full documentation. 

Information recorded should include the following: 

• Date & time of incident reported 

• Name, address, & phone number of person reporting the incident 

• Information obtained from the reporting person 

• Date & time of arrival at the scene 

• Location of the site 

• Suspected cause from first impression KEEP CONFIDENTIAL – DISCLOSE 
ONLY TO MANAGEMENT UNTIL DIRECTED BY MANAGEMENT TO 
DO OTHERWISE 

• Actions taken by others on site 

• Admit no guilt & assume no responsibility 

• Refer any media questions to the designated manager 
Primary role of supervisor is to gather information from initial call & assist Management 
when needed & asked to do so. Remember: What ever happens at Mobile Energy Systems 
Inc. should never be repeated to customers, friends, family, co-workers, etc. 

 
Definitions of Emergencies 

The size and type of an Emergency is determined by its potential to cause harm to workers, 
property, public and the environment.  Different emergencies will require slightly different response 
strategy.  This section addresses the common types of Emergencies that may occur to Mobile 
Energy Systems Inc..   

Post Emergency Review 

Supervisors will conduct a review of the Emergency Response Plan and actions taken following an 
emergency situation.  This will involve any workers, sub-contractors, prime contractor and 
government agencies that may have been involved.  Review summaries will be utilized to implement 
and/or revise existing and future ERP plans. 
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EMERGENCY RESPONSE PLAN 
POTENTIAL 

EMERGENCY 
RESPONSE 

Vehicle 
Accident 

1. Secure Area 
(a) Set out flares. 
(b) Designate signal man – request assistance from witnesses or passers-

by. 

2. Send for Help – Never leave the scene of an accident.  Use mobile phone, 
radio, or send witness to go get help. 

(a) Witness:  Describe on paper what is needed (ambulance, doctor, 
police, wrecker, etc.) 

(b) Notify supervisor by the same means. 

3. Give Aid to Injured 
(a) Stop bleeding. 
(b) DO NOT attempt to move persons who are badly injured or have 

broken bones. 
(c) DO NOT move bodies of dead persons. 

4. Fill Out all Accident Report Forms @ the Scene 
(a) Get names and addresses of all persons involved or witnessing the 

accident. 

Environmental 
Spill 

1. Call or Notify the Supervisor Immediately with the Following:  

• location of spill 
• product name & description 
• volume 
• Other problems (close to creek, residents, schools, etc.) 
• Clean up equipment as well as any additional required. 
• After the call, secure the area, start containment & clean up. 

Dangerous Goods 
(Assume Dangerous – Resist the 

Urge to Rush In) 

1. Plan Route of Entry & Exit 
Consider… 
� wind direction 
� topography 
� ignition sources 
� visibility 
� terrain / road conditions 
� precipitation 
� temperature 
� Other factors (population, etc.) 

2. Secure the Area 
� advise others of safe entry 
� central access 
� response vehicles & equipment 
� company officials 
� call supervisor (24 hrs) 
� contain spill 

3.  Identify 
� vehicle / container (compressed gas, acid & flammable liquids) 
� plac cards / labels / product ID #’s 
� shipping documents 
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� driver (license & dangerous goods training certificate) 
� passengers 
� vehicle (RO, Unit #, License Plate #, ) 

Fire (Office, Yard, 
Shop) 

 
**Maps provided for 

all locations 

1. Evacuate Building and/or Area → go to muster area. 

2. Call Fire Department. 

3. Call Management 

4. Keep Area Clear 

5. Extinguish Fire if Possible 

6. Do Not Put Your Self or Anyone Else in Danger. 

Fire (Vehicle) 1. Secure the Vehicle 

2. Call the Fire Department 

3. Extinguish Fire if Possible 

4. Call Management 

5. Keep the Area Clear 

6. Do Not Put Yourself or Anyone Else in Danger. 

Fire (Green Zone) 1. Report Fire Size & Wind Direction Immediately to Supervisor. 

2. Supervisor  to report fire to Lands & Forests (look in contacts 
manual) 

3. If there is no threat to human safety, supervisor will deploy fire 
fighting equipment and crew to co-ordinate suppression effort. 

4. Evacuate Area  (if human safety is threatened) 

5. Fire suppression should be continued until the fire is 
extinguished or until otherwise notified by Lands & Forest. 

Equipment Failure 1. Secure The Area 

2. Assess the Situation 

3. Call Supervisor 

4. If Any Injuries 
(a) Send or call for help. 
(b) Give aid to the injured. 
(c) DO NOT move persons who are badly injured or have broken 

bones. 
(d) DO NOT move bodies of dead persons. 

5. What Failed? 
� If damage to load, driver & management to co-ordinate recovery 
� Management will make all necessary calls. 

6. If Minor Incident… 
� Work with management to rectify situation. 

7. If Minor Equipment Issue… 
� fix problem and carry on 

8. Major Problems 
� Qualified mechanic to work on unit  
� Management will co-ordinate any repairs that are necessary to 
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equipment or load. 

Natural Disaster – 
Severe Weather 

1. Know your facility's disaster plan.  

� Practice Emergency Disaster Plans 

� Prepare Emergency Survival Kit 

2. Shelter. 

� Assess your shelter options 

3. When Severe Weather Threatens 

� Collect Emergency Kits 

� Implement Emergency Plan 

4. After Severe Weather Impact 

� Contact Emergency Contact Persons or Agencies 

� Listen to radio for further information/instructions 

� Provide Assistance if necessary and able 

Fatality 1. Ensure Personal Safety 

� Assess situation 

� Place self in safe position 

2. Confirm Fatality 

� Check Vital signs 

� Provide Emergency First Aid, if applicable 

3. Preserve Scene 

� Avoid disturbing the scene for investigators 

4. Alert Emergency Personnel or Agencies 

� Provide information as required 
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ALBERTA EMERGENCY REPORTING REGULATIONS 
Report 

1. A person who had possession, charge or control of a substance immediately before its spill shall 
report the spill to the Environment Emergency Number by telephoning 1-800-222-6514.  Where it 
is not practical to report within a reasonable time, to the local police or nearest Royal Canadian 
Mounted Police. 

-  Local RCMP ............................................... 911 or 980-7267 
-  Environment Emergency Alberta  .............. 1-800-222-6514 
-  ERCB .......................................................... 538-5138 (24 hours)  427-0200 

2. Where it appears to a person observing a spill that a report has not been made, he or she shall 
make the report referred to in this section. 

3. A report shall include, to the extent practical; 

a) the reporting person’s name and phone number 
b) the name and telephone number of the person who made the spill 
c) the location and time of the spill 
d) the type and quantity of the substance spilled 
e) the cause and effect of the spill 
f) details of action taken or proposed action 
g) a description of the spill location and of the area surrounding the spill 
h) the details of  further action contemplated or required 
i) the names of the agencies on the scene, AND 
j) the names of other persons or agencies advised concerning the spill. 

Further Action 

On a spill occurring, the person who immediately before the spill had possession, charge or control of the 
spilled substance shall take all reasonable and practical action, having due regard for the safety of the 
public and of himself or herself, to stop, contain and minimize the effects of the spill. 
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Fire Emergency Procedures 

Each office, maintenance shop or other workplace shall have a posted Fire Emergency 
Procedure. 

All employees shall be made familiar with this procedure. 

Regular exercises or fire drill shall be conducted to ensure optimum fire fighting and evacuation 
preparedness. A semi-annual frequency is recommended. 

Each work activity shall be evaluated for fire hazard to ensure that the proper ‘Fire Retardant 
Clothing (FRC) is available and being worn for that activity. 

On Location: 

 Working on location with a prime contractor, we must follow their safety policies and 
evacuation procedures. These policies and procedures are pointed out at the pre job safety 
meeting. If any concerns arise, or if you are unsure of any emergency procedures, ask the oil 
company representative for clarification. 

Fire Prevention 

All employees shall be constantly on the alert for conditions which might contribute to a fire and 
to remove or report the hazard. 

Oily rags, waste material, paper, and other combustible materials shall be stored in metal 
containers. These containers shall be emptied regularly. 

Before welding operations commence, measures shall be taken to ensure that ignition of 
flammable materials or atmospheres will not occur and that a safe work permit is in effect. 

Do not use gasoline or other ‘flammable’ liquids as degreasing or cleaning agents. Use only 
approved solvents or other combustible liquids. 

 

Fire Fighting Equipment 

All employees shall know the location of fire fighting equipment and extinguishers in their work 
area. Access to any fire fighting equipment must never be blocked by any material, equipment or 
vehicles. 

All fight fighting equipment shall be inspected at least monthly to ensure that it is in place, 
accessible, and fully charged. Further inspection and maintenance shall be conducted in 
accordance with the manufacturer’s instruction. 

Never return a discharged fire extinguisher to its normal location. Take it out of service for 
recharging and replace it with a fully charged unit. 

Never use water on fixtures that contain live electrical circuits, such as an electrical breaker pan. 
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Fire Extinguishers    

Fires can cause downgrading incidents with resultant losses manifested by human suffering, 
property damage, work interruption and financial loss.  In order to prevent fires and to 
extinguish small fires effectively, workers should understand the basic elements of a fire and the 
different classes of fires. 

A fire will occur when the three elements of a "FIRE TRIANGLE" are present.   

They are:  

FUEL        OXYGEN OR OXIDIZER         HEAT 

The basic principle in fire extinguishment is to remove one or more of the elements of the "Fire 
Triangle” If the "Fire Triangle" is not complete, a fire will not occur. 

Fires can be very complex depending on the material involved, size and location of the fire.  
Fires are classified into 4 main classes based on the type of fuel involved.   This classification is 
very beneficial when the subject of fire extinguishment is concerned.  Fire extinguishers can be 
more effective against some fires than others.  In certain cases a fire extinguishing material may 
actually aid the fire.  Employees of Mobile Energy Systems Inc. will receive training on fires 
and fire extinguisher procedures 

   

Fire Fighting Procedures 

• Protect yourself and other people 
• Sound an alarm 
• Select the proper extinguisher and use it correctly 
• Do NOT endanger yourself or others 
 

Fire Classes Extinguishers 

A - Ordinary combustibles 
(Wood, paper, rags) 

ABC Dry Chemical 
Water, Sand 

B - Rising Vapor Liquids 
(Petroleum products) 

ABC or BC Dry Chemical  
Water mist, CO2, Foam,  
Shut off the Flow 

 C - Energized Electricity 
ABC or BC Dry Chemical 
CO2, Turn off the power 

 D - Combustible Metals  
                 (Magnesium, titanium) 

AFFF Foam 
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TRAINING REQUIREMENTS 
 

 
Management Training 

Management personnel will receive training through several methods including attending safety 
courses, seminars & meetings & years of hands-on experience. 

Employees will receive training from management through worker orientation, safety meetings, 
newsletters, etc. 

 

Worker Training 

As a requirement of current Alberta Regulations & to ensure that you are properly trained for your 
job, the following training is required: 

 

Training Program Frequency of Re-Training 

Worker Orientation  Upon Hire and As Required 

WHMIS 
When a new product 
introduced 

Emergency Response Procedures 1 Year 
H2S  3 Years 
First Aid/CPR   3 Years 
Confined Space (If Required)  3 Years 
Incident/Accident Reporting As Required 
Specific Job Procedures As Required 
Hazard ID and Control As Required 

  

When the term “as required” is used to determine the frequency of re-training, it is assumed that 
the worker will have or will receive the initial training as he/she is hired. The need for any 
subsequent training will be determine by management. 

Many of the required training courses can be procured from independent consulting firms or 
training institutions. These courses however, tend to provide general information only. 

Qualified employees will conduct “On the job training”. The employee will have to verify the new 
workers competency prior to allowing him to work on his own. 

Management will check training records monthly, in order to keep them up to date. The records 
will be filed in the office. 
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Mobile Energy Systems Inc. will evaluate each course syllabus to determine the effectiveness of 
the course material. Additional on-site training may be required to complete the training 
requirements. A training record will be maintained on each worker. Training records will be 
checked monthly to determine the requirements for worker training. 

Unless special arrangements are made, Mobile Energy Systems Inc. will not be required to 
provide safety training for sub-contractors. All contractors have the responsibility to ensure that 
they & their employees have received adequate training prior to commencing a task. 

The “Initial Worker Orientation” training can be the most important program for both the 
worker & the supervisor. This training outlines the safety policies & procedures to the worker 
including an overview of the safety manual. At the end of the orientation, the worker will be more 
aware of his personal responsibilities with regard to his specific job & the Company in general.  

Orientations will be conducted by a member of the management team.  This will allow the 
supervisor to be able to gauge the workers attitude to safety & identify any limitations that could 
affect the worker’s ability to perform adequately within the existing structure of the Company. 

ALL Employees and Contract personnel must complete an Orientation and fill out the 
Acknowledgement for Orientation. This Form is contained in the appendices section of this 
manual. 
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SAFETY ORIENTATION 
 

Employees of Mobile Energy Systems Inc. will receive a safety orientation from a 

member of the management team. This will help workers become familiar with our 

Safety Program and our job description. Follow employers and contractors handbook. 
This Orientation will cover: 

• Company Safety Policies and Rules 

• Complete review of the emergency response plan 

• Workers responsibility to wear appropriate work clothing 

• Certain job hazards 

• Job description 

• Our enforcement policy 

• Workers right to refuse to do unsafe work 

• Other hazards that may occur on location 

This orientation will occur immediately upon hiring and before new employees go on a job. 

Safety orientation will cover procedures, rules, safety company expectations and will explain 
our commitment to working safe and efficiently. 

        Safety Responsibilities 
As outlined in the COMPANY SAFETY POLICY, it is the responsibility of all employees 
to strive for a continued high level of safety awareness in the day-to-day operations of the 
company. The specific responsibilities of workers & management will vary from time to time 
depending on a particular situation. 

        Management Responsibilities 
As an oilfield service company, Mobile Energy Systems Inc. has the opportunity to work 
for many different oil & gas exploration & production companies. The majority of these 
companies have safety programs in place. Mobile Energy Systems Inc. will comply with 
the terms & conditions of the primary contractor’s safety program & wishes of the on-site 
primary contractor’s representative, unless it is determined by mutual consent that Mobile 
Energy Systems Inc.’s “SAFE OPERATING PROCEDURES” exceed the established 
standards & are better able to protect the workers, property, material & the environment. 

The management responsibilities are as follows: 

• Provide information & instruction to employees to protect their health & safety by 
complying with the policies, procedures, industry standards, code of practice & 
legislation requirements 

• Investigate all incidents to initiate preventative measures to eliminate the 
reoccurrence of similar incidents in the future 

• Enforce company policies, procedures & legislation as per our safety program 

• Provide employees & sub-contractors with the proper tools, equipment & materials 
to perform their job safely 

• Ensure monthly safety meetings are conducted with employees to discuss any safety 
concerns 

• Ensure all inspections are carried out identifying hazards for the purpose of 
improving safety 
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   The Safety Administrator Responsibilities are as follows: 

• Promote effective communication – listening as well as talking 

• To know the need to establish & maintain safe & healthy working conditions 

• To know the hazards associated with the work performed 

• To interpret the rules, procedures & work practices for controlling hazards that can 
not be eliminated to all workers 

• To keep up to date with the rules & regulations that applies to Mobile Energy 
Systems Inc. 

• To know & train employees on Mobile Energy Systems Inc.’s  occupational 
health & safety policies, procedures & practices 

• Conduct safety audits with the OH&S Committee 

• Investigate accidents & close calls, take the corrective action to prevent recurrences 
  

    The worker responsibilities are as follows: 

• Employees are responsible for complying with Mobile Energy Systems Inc.’s 
safety policy, safe work practices, rules, job procedures, maintenance program, 
legislation & industry standards. You are required to notify the management of any 
process disturbance or incident that has, or may have a detrimental effect on 
personnel, equipment, materials or the environment (Incident report; Concern form) 

• Report any injuries, safety violations, accidents/incidents, including near misses, 
unsafe work conditions & practices to the supervisor or designate for reporting & 
subsequent investigation 

• Know the location & use of all emergency & safety equipment on the worksite. Wear 
& use the appropriate P.P.E. to prevent any injuries as per the task being performed 

• Work in a conscientious manner with regard to the health & safety of yourself & 
other workers who may be affected by your actions. 

• Perform only the tasks that you are qualified for. All employees are only required to 
work within their capabilities. Remember, that you have a “RIGHT TO REFUSE” 
any unsafe job. 

• Correct any unsafe condition that he/she finds at the workplace 

• Assist subordinates as required, to learn new skills or correct procedures 

• Maintain a safe workplace by following good housekeeping & safe work practices 
     Sub-Contractors Responsibilities 

All sub-contractors will be required to comply with industry accepted practices, standards, 
legislation & company policies as they relate to workers health & safety when working for 
Mobile Energy Systems Inc.. 

• See Worker’s Responsibilities above 

• See Sub-Contractors Safe Work Procedures (In Procedures Section) 

     Safety Orientation Documentation 

On completion of the orientation process, the orientation forms will be placed in each 
employee file and a general orientation file. 
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                             WORKPLACE HAZARDOUS MATERIAL  

INFORMATION SYSTEM (WHMIS) 
 

The Workplace Hazardous Materials Information System (WHMIS) is a national program 
designed to promote worker safety when working with potentially hazardous chemicals and 
products.  Described as “controlled products”, these materials are known or suspected to have a 
potentially harmful effect on worker health or safety.  WHMIS controlled products fall into six 
classes.  The classes are identified by particular hazard symbols. 

WHMIS legislation is in place to ensure that workers and employers have the information they 
need to work safely with the hazardous materials present at their work sites.  Suppliers and 
employers must convey the hazards of controlled products through the use of labels, Material 
Safety Data Sheets (MSDS), and training programs. 

 

WHMIS Classification and Symbols 

Suppliers and employers are responsible for deciding whether a product is controlled under 
WHMIS.  When making this decision they must follow guidelines set out in the Controlled 
Product Regulation. 

WHMIS is based on a simple classification system.  Controlled products are described using six 
classes.  Class B (Flammable and Combustible Material) and Class D (Poisonous and Infectious 
Material) have a series of divisions for more specific classification. 

 

CLASS A - COMPRESSED GAS 

• material is contained under pressure 

• poses a potential explosion hazard if container is heated or damaged 

• liquefied compressed gases pose a potential frostbite risk through spills or leaks (e.g. 
Liquid Nitrogen) 

 
Precautions to take: 

• secure container in an upright position 

• store in designated area only 

• handle with extreme caution 
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CLASS B - COMBUSTIBLE AND FLAMMABLE MATERIAL   

 

DIVISIONS 

1. Flammable Gas: Compressed Gas (Class A) which forms a flammable mixture with air at 
normal atmospheric pressure (e.g. propane) 

2. Flammable Liquid: a liquid with a flash point of less than 37.8°C (100F) (e.g. methanol). 

3. Combustible Liquid: a liquid with a flash point higher than 37.8°C but less than 93.3°C 
(200F) (e.g. diesel) 

4. Flammable Solid: a solid that ignites readily and burns vigorously; or a solid that causes 
fire through friction or mechanical impact 

5. Flammable Aerosol 

6. Reactive Flammable Material: spontaneously combustible material, and emits a 
flammable gas on contact with water or water vapor (e.g. SPC 12000) 

• may catch fire or explode 

• flammable materials burn readily at relatively low temperatures 

• combustible materials will burn when they are heated 

• may release a flammable gas on contact with water 

Precautions to take: 

• keep material away from heat and ignition sources 

• never smoke when working with or near the material 

• protect against static discharge (i.e. ground equipment) and mechanical impact 
 

CLASS C - OXIDIZING MATERIAL  

• poses a fire and/or explosion risk in the presence of flammable or 
combustible material 

• may react violently or cause an explosion when it comes into contact with 
materials such as fuels 

• may burn skin and eyes upon contact 

Precautions to take: 

• keep the material away from flammable and combustible materials 

• keep the material away from sources of ignition and heat 

• never smoke when working near the material 

• wear the proper protective equipment, including eye, face and hand protection 
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CLASS D – “POISONOUS & INFECTIOUS MATERIAL” 

CLASS D: DIVISION 1 (Immediate and Serious Toxic Effects) 

Subdivision A: Very Toxic Material 

Subdivision B: Toxic Material 

May cause death or permanent 
injury: 

 if swallowed 
 if inhaled 
 if absorbed through the skin 

Precautions to take: 

• handle the material with extreme caution 

• wear the proper protective equipment to avoid contact with skin or eyes 

• work in well-ventilated areas and/or wear the proper respiratory equipment to avoid 
inhalation 

• wash and shower thoroughly after using 

• store the material in designated areas only 
          CLASS D:  DIVISION 2  (Other Toxic Effects) 

• may cause death or permanent injury as a result of repeated or prolonged exposure 

Subdivision A: Very Toxic Material 

� may cause cancer 
� may cause birth defects or sterility 
� may cause a respiratory allergy 

Subdivision B: Toxic Material 

� may cause eye or skin irritation 
� may cause skin sensitization (chemical allergy) 

Precautions to take: 

• avoid skin and eye contact by wearing all protective equipment necessary, including eye, face, 
and hand protection 

• avoid inhaling by working in well-ventilated areas and/or wearing the proper respiratory 
equipment as designated by your supervisor 

• store the material in designated areas only 
CLASS D:  DIVISION 3 (Biohazardous Infectious Material) 

• may cause a serious disease resulting in illness or death 

Precautions to take: 

• take every measure to avoid contamination 

• handle the material only when fully protected by the proper, designated equipment 

• handle the material in designated areas where engineering controls are in place to prevent 
exposure

Criteria for classification is based on acute 

toxicity test results for ingestion, inhalation or 

skin absorption of material. 



   
 

   101 

 

CLASS E – “CORROSIVE MATERIAL” 

• causes severe irritation or burns to skin and eyes upon contact 

• may cause permanent tissue damage 

• may be harmful if inhaled 

Precautions to take: 

• wear all necessary personal protective equipment to avoid contact with skin or eyes 

• use only in well-ventilated areas and wear the proper respiratory equipment to avoid 
inhalation 

• keep containers tightly closed 
 

CLASS F – “DANGEROUSLY REACTIVE MATERIAL” 

• material is very unstable 

• may react with water to release a toxic or flammable gas 

• may explode as a result of shock, friction or increase in temperature 

• may undergo vigorous polymerization or decomposition 

Precautions to take: 

• keep material away from heat 

• avoid contact with water 

• handle containers with extreme caution 

• store in designated areas only 
 

Supplier and Workplace Labels 

Suppliers must place information labels on all containers of controlled products.  The labels 
are required to have the following information in both English and French (see sample 
Supplier Label). 

Product Identifier: The brand name, code name, or code number given to the product by 
the supplier, or the chemical name, common name, generic name, or trade name. For 
example, bleach, the common name, may also be known by its chemical name, sodium 
hypochlorite; or, it may be known by a specific brand name given to it by the manufacturer, 
such as Javex. 

Supplier Identifier: The name of the manufacturer or importer of the controlled product.  
The address and telephone number may also be added. 

Reference to the MSDS: A statement to the effect that an MSDS is available.  This is a 
reminder that more detailed information is available on the MSDS.  

Hazard Symbol or Symbols: Symbols that depict the classification of the product 
according to its hazards and provides an immediate warning of the general dangers. 
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Risk Phrases: Phrases that explain more than the symbols do about the nature of the 
hazard and the risks involved in misusing the product.  For example, a product label bearing 
the symbol for Class B- Flammable and Combustible Material might also contain a risk 
phrase explaining: “Contact with water releases flammable gas.”  This phrase gives specific 
risk information not conveyed by the symbol. 

Precautionary Measures: The essential measures to be taken when using, handling, or 
working in the presence of a controlled product. 

First aid Measures: Phrases that explain what is to be done in case of exposure to the 
controlled product.  These phrases refer to emergency situations when contact is made with 
a hazardous material and immediate action required. 

Emergency telephone number: It is recommended that supplier labels provide a 24-hour 
emergency telephone number. 

 

 

Typical Supplier Label and Required Content 

Employers must ensure that supplier-provided containers of controlled products are labeled 
with WHMIS supplier labels.  As long as a controlled product remains in its supplier-
provided container, the supplier label must remain attached to the container and be legible. 

For normal day-to-day use of controlled products, employers are required to furnish some 
form of workplace warnings such as labels, tags, or markings.  Although there is no specified 
format for workplace labeling and other forms of hazard warnings, information on safe 
handling and a product identifier (e.g., brand name, code name, or the chemical name of the 
product) must be provided.  Reference must also be made to the availability of a MSDS. 

Where a controlled product at the workplace is contained in a pipe, a piping system 
including valves, a process or reaction vessel, a tank car or tank truck, or a conveyor belt or 
similar conveyance, the employer must ensure the content is clearly identified to workers 
through appropriate means and worker education.   

A workplace label is generally required whenever a controlled product is decanted from one 
container to another. 

 



   
 

   103 

 

 
A TYPICAL WORKPLACE LABEL 
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Material Safety Data Sheets (MSDS) 

The Material Safety Data Sheet (MSDS) is a document that provides detailed information 
about a controlled product.  MSDS’s must be made available for all hazardous materials used 
in the workplace.  Hard copies of MSDS’s for Mobile Energy Systems Inc. products are 
maintained at all bases Additionally, MSDS’s are maintained electronically in the Canadian 
view of the International MSDS database in Lotus Notes. 

 Most MSDS’s have the following categories: 

 

1. Product Information 
2. Hazardous Ingredients 
3. Physical Data 
4. Fire and Explosion Hazards 
5. Reactivity Data 
6. Toxicological Properties 

7. Preventive Measures 
8. First Aid Measures 
9. Classification Information 
10. Preparation Information 
11. (Classification Information is not a 

required category) 
 

1.  Product Information 
The product identifier, a brief description of use, and the name of the manufacturer are usually 
included in this section.  This section also includes a telephone number to call in case of an 
emergency (i.e. a spill, fire, or exposure to workers).  By calling this number, any additional 
information not contained in the MSDS will be provided.  This is very important for health 

professionals, who can gain access to trade secret information not on the MSDS in order to treat a 
medical emergency related to the product. 
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2.  Hazardous Ingredients 
This section lists all the hazardous ingredients of the product by chemical name and the Chemical 
Abstracts Registry Number (CAS) number.  The CAS number identifies a specific chemical in the 
product.  The amount of the ingredient is usually given in Weight to Weight (W/W) percent.  The 
W/W Percent is the ratio between the weight of the ingredient to the overall weight of the product.  
When available, toxicity data in the form of the Lethal Dose 50 (LD50), Lethal Concentration 50 
(LC50), and the Threshold Limit Value (TLV) is provided for each ingredient.   

LD50: The LD 50 corresponds to the quantity of the ingredient that results in the death of 50 
percent of the test animals when administered to a test population by a specified route (i.e. orally or 
through skin absorption).  For example, oral-rat, LD50: 200 mg/kg means that half of a test 
population of rats died when they swallowed a dose of 200 mg of the ingredient for every one kg of 
body weight.   
LC50: Similar to the LD50, the LC50 refers to the concentration of the ingredient in air (expressed 
as ppm - parts per million - or mg/m3) which results in the death of half of a test population. 
Note: the lower the LD50 or LC50, the greater the hazard because less of the ingredient is needed to 
kill the test animals. 
TLV: The TLV is the concentration set out by regulatory agencies above which an individual should 
not be exposed. 
 

 
 
3.  Physical Data 
This section describes the physical properties of the product.  These properties will give an 
indication of how the product will behave under certain conditions. 

Physical State: Indicates whether the material is a gas, liquid, or solid at room temperature. 
Odor and Appearance: A general description of the material. 
Odor Threshold: Refers to the concentration of the product in air, usually ppm, at which most 
people will be able to detect its smell.  When the odor threshold is just below or close to the safe 
exposure level (TLV), odor may be used as a warning property; however, it is important to 
realize that sensitivity to odor varies among individuals. 
Specific Gravity: The density (weight) of the product compared to water.  If the value is greater 
than 1.0, the product will sink in water; if less than 1.0, it will float.  Most flammable substances 
have a specific gravity less than 1.0.  
  
Vapor Density: The density (weight) of a vapor compared to air.  When greater than 1.0, the 
vapor will sink and concentrate in low areas such as along the floor, in ditches, etc.  That means 
the vapor may flow to a source of ignition and become a fire or health hazard.  When the vapor 
density is less than 1.0, the vapor will rise. 
Vapor Pressure: A measure of how much of a substance can accumulate as vapor above a 
liquid or solid.  As a result, substances with high vapor pressures may produce a more serious 
vapor exposure and fire hazard than substances with low vapor pressures.  
Evaporation Rate: The speed at which a liquid or solid turns into a vapor.  The higher the 
evaporation rate, the more quickly a substance will produce a vapor hazard.  
The vapor pressure and evaporation rate together can be used to determine how quickly and 
how much of a liquid becomes a vapor.  This may also give an indication of the potential vapor 
hazard. 
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Boiling Point: The temperature at which a liquid boils.  It is important in determining the vapor 
exposure hazards posed by a substance.  Substances with low boiling temperatures always have 
high vapor pressures; therefore, a low boiling point means that the substance will produce a 
vapor hazard. 
Freezing Point: The temperature at which a liquid freezes.  A pour point may be given in some 
cases. 
pH: Indicates whether the product is a strong acid or alkali (base). A neutral substance has a pH 
of 7.0.  The strongest acids have a pH of 0.0 to 3.0 and are corrosive to skin.  Strong alkalis have 
a pH near 14.0 and are also corrosive to skin.  
Solubility in Water: Usually given as the weight percent soluble in water, or just simply soluble 
or insoluble.  
Coefficient of Water/Oil Distribution: A value of less than 1 means the product is more 
soluble in oils. A value of greater than 1 means it is more soluble in water. 
 

4.  Fire or Explosion Hazards 

This section, along with the information on the physical properties, gives a good indication of the 
potential fire hazards posed by the material.  This section will explain in what situation the material 
could catch on fire, and the type of fire extinguisher that should be used to put it out. 

Flash Point: The lowest temperature at which the vapors above a liquid will ignite in air when 
exposed to an ignition source.  The lower the flashpoint, the greater the fire hazards because it 
means the vapors will ignite at a low temperature. 
Flammable Limits: The Upper and Lower Flammable Limits (UFL, LFL) and Upper and Lower 
Explosive Limits (UEL, LEL) tell you that a vapor at a concentration between these limits will catch 
fire or explode when exposed to a flame, spark or other source of ignition.  Concentrations below 
the LFL or LEL are too weak and concentrations above the UFL or UEL are too rich (i.e. not 
enough oxygen) to catch fire or explode.  The values for the LEL, LFL, UEL and UFL are not exact 
dividing lines between safe and unsafe conditions, since slight differences in the method of 
measuring these quantities can produce large differences in their values.  Also note that when using 
two or more products which produce vapors, the resulting LEL, LFL, UEL and UFL for the 
mixture of vapors in the air will be different from the values found on the MSDS’s for the individual 
products. 
Auto-ignition Temperature: The lowest temperature at which a material will catch fire without a 
source of ignition.  For example, if the auto-ignition temperature is just above room temperature, 
then the material is a serious fire hazard. 
Hazardous Combustion Products: The hazardous products that are released when a substance 
burns.  The explosion data indicates if the product will explode when hit forcefully by an object or 
dropped (mechanical impact), or is sensitive to static electricity (static discharge). 

 

5.  Reactivity Data 

Some substances are unstable; that is, they react when heated or when they come into contact with 
another product.  As a result, they may cause pressure build-up or increases in temperature, or they 
may release toxic or corrosive products. 
Chemical Stability: Indicates a product’s stability under normal conditions of use. 
Incompatible Materials: Materials which, when put in contact with the product, yield a dangerous 
reaction or hazardous reaction products.  This information is important when storing and handling 
chemicals.  For example, it is not a good idea to mix two chemicals that react by putting one 
chemical into an empty container that once held an incompatible material. 
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Hazardous Decomposition Products: Substances released when the material undergoes 
decomposition; that is, when it breaks down into simpler elements.  Decomposition may occur 
thermally (when the product is heated) or by contact of the product with moisture. 
 

6.  Toxicological Properties 

This section highlights the routes by which a substance might enter the body.  Symptoms of acute 
(immediate) or chronic (long-term) exposure are described.  Other concerns with repeated or 
prolonged exposure include those listed below. 
Sensitization: A serious or respiratory allergic response; for example, dermatitis or troubled 
breathing. 
Carcinogenic: Whether the product or any of its components are proven or suspected to cause 
cancer in humans or test animals. 
Mutagen: Whether the product has been shown to cause a change in the cells of humans or 
animals.  Changes may or may not be passed on to future generations. 
Teratogen: Whether the product can be toxic to unborn offspring without being toxic to the 
mother. 
Reproductive Toxicity: Whether the product has been shown to cause changes in the reproductive 
ability of humans or animals. 
Synergistic Products: These are other materials that increase the toxicity of a product.  An example 
of a synergistic product would be one that increases the skin absorption of a toxic substance. 
 
 
 

 

7.  Preventive Measures 

This section details the specific engineering controls (ventilation, etc.) and/or personal protective 
equipment (protective eyeglasses, respirators, chemical protective clothing, etc.) that are needed to 
work safely with the product.  It also describes how to handle, store, ship, and dispose of the 
product safely, and what to do in case of a leak or spill. 

 

8.  First Aid Measures 

This section provides first aid measures that are required to minimize potentially serious or 
permanent injury to victims.  The intent is to stabilize the individual until qualified medical help can 
be obtained. 

 

9.  Classification Information 

This section provides information useful in the completion of a TDG Loading Ticket.  As well, it 
provides the IMO, IATA, and WHMIS classifications for the product or commodity. 

       10.  Preparation Information 

This section identifies the person, department, or group responsible for preparing the MSDS and 
the date the MSDS was completed or revised.  By law, the MSDS should never be more than three 
years old.  If it is, inform your supervisor so that an updated MSDS can be obtained. 
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RESPONSIBILITIES FOR WHMIS 

Employer’s Responsibilities 

• Classifying controlled products where the employer is the supplier. 

• Evaluating WHMIS information provided by suppliers. 

• Identifying hazards of controlled products through the use of labels and MSDS. 

• Providing training and information on the safe use of controlled products. 

• Providing access to Material Safety Data Sheets for all controlled products. 
 

Worker’s Responsibilities 

• Participating in training and information programs provided by the employer. 

• Following precautions, procedures, and instructions provided to ensure worker safety when 
handling controlled products. 

• Informing the employer of situations where adequate information or training has not been 
made available to ensure worker health and safety. 
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SPILL PREVENTION & RESPONSE 
 

 
 

Mobile Energy Systems Inc. is committed to providing a safe workplace for our employees. This 

policy is designed to provide measures to protect the health and safety, and minimize the risk, to all 

workers and any other person that may come into contact with chemical.  This policy will supplement 

and/or compliment other relevant and applicable legislation and company policies. 

 

TRAINING 

All workers will be trained in WHMIS and Global Harmonized System (GHS) programs when they 
are first employed.   

All workers will be trained in spill prevention and response procedures.  

  

STORAGE OF CHEMICALS 

All chemicals are to be stored in the designated storage locations as directed.  Storage locations are 
assigned and located as per requirements of the manufacturer and OH&S legislation. 

Storage locations will assist to minimize the potential for a spill or accidental release of chemicals.  
This will also minimize the risk of cross contamination of various chemicals. 

Material Safety Data Sheet (MSDS) for the chemicals shall be available and readily accessable. 

 

LABELLING OF CHEMICALS 

All chemicals will be contained and stored in original containers, or as outlined in the Materials Safety 
Data Sheets (MSDS).  All labels must be attached, legible and include all required information as 
required by the MSDS and legislation. 

 

SPILL KITS 

Spill kits are located near the storage locations.  These kits will be readily accessible in the event of a 
spill. 

 

Spill kit materials will be replaced immediately after any use to clean a spill situation.  Regular 
inspections on the spill kits will be completed with the monthly inspections to ensure that they are 
complete and assess appropriate materials are available. 
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REPORTING SPILLS 

Any spills that occur must be reported to supervisor and/or prime contractor immediately. 
 
Any environmental spills must be reported to authorities, as required by law and OH&S Acts. 
 
Reporting procedures and contact information is available in the Company Emergency Response 
Plan (ERP).  ERP plans are available at all work locations. 

 
 

DISPOSAL OF CHEMICALS 

All chemicals will be disposed of as required by the MSDS information and any applicable 
legislation. 
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ON THE JOB TRAINING 
 

 

On the job training will be done on an ongoing basis as conditions and equipment changes. Many 
topics for on the job training will include: 

• Company and regulatory requirements 

• Work procedures 

• Equipment operation 

• Proper use and installation of tools 

• Use of personal protective equipment 

• Emergency response procedures 

• First aid skills 

• Hand signals 

• Duties on location 

• Pre job safety meetings 

• Hazard Identification & Controls 

• Investigations 
 

Training records and achievements will be kept on file to ensure employees are kept current on new 
equipment and procedures. Training programs will be monitored to ensure they are effective and 
employees will be evaluated to see if training is being followed. 

Observe Worker Doing Job for the First Time 

• Review steps 

• Review tools 

• Review Hazards 

• Observe and correct 

• Discuss job with worker 
 

 

Refer to the Appendices for the following: 
         New Employee Orientation Acknowledgement                          
         On The Job Training Checklist                       
         Safety Training Course List                            
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COMMUNICATION 
 

 
 
Through communication our company can benefit by ensuring every employee knows 
how to work safely. Good communication creates an opportunity for employees to 
provide feedback on a company’s safety and training programs. 

Examples of communication to be used at Mobile Energy Systems Inc. are:  

• Safety meetings / Pre Job Meetings 

• Verbal suggestions from management and employees 

Topics discussed will include:  

• Company policies  

• Safety rules 

• Standard work procedures 

• Results of safety program and audits 

• Accident and incident reporting and investigation 

• Training programs 

• Hazard reports 

• Emergency procedures 
 

General Safety Meetings        

It is important that all employees participate in these meetings in order to promote a 
safer/healthier workplace.  Safety meetings are held to discuss and review unsafe/safe 
conditions, unsafe/safe practices, and accidents and near mishaps.  They provide a 
forum to recommend corrective measures, to demonstrate safe work procedures, and to 
review and discuss OH&S, EUB, and company regulations or any information that 
pertains to safety.  They are utilized to obtain comments from employees on the 
effectiveness of policies, safety rules, and standard work procedures. 

Attendance records and minutes shall be kept.  Managers will assign responsibility and 
completion dates for items or issues, which require action.  Meeting minutes will be kept 
on file for a twelve-month period 

The following are recommended Safety Meeting requirements: 

• Monthly safety meetings 

• Pre-job meetings 

Safety meetings are an important aspect of your overall safety program.  It is important 
that all applicable employees participate in these meetings as they serve to promote a 
safer workplace. 

These are held to discuss and review unsafe conditions, unsafe practices, accidents and 
near mishaps.  They provide a forum to recommend corrective measures, to demonstrate 
safe work procedures, and to review and discuss OH&S, ERCB, and company 
regulations or any information that pertains to safety.  They are further utilized to obtain 
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comments from employees on the effectiveness of policies, safety rules, standard work 
procedures etc.; on how well these are understood, and on suggestions for 
improvements to workplace safety. 

General safety meetings are to be held monthly at the call of the applicable manager.  
Additional meetings may be held if they are warranted.  Depending on the number of 
employees in a specific shop, meetings should be comprised of all employees available at 
the time. Those employees that miss the safety meeting can read the posted safety 
minutes and sign off on an attached form. 

When practical, agendas should be prepared in advance and posted on bulletin boards.  
This will allow employees to add items to the agenda they feel are important. 

Attendance records and minutes shall be kept.  Managers will assign responsibility and 
completion dates for items or issues, which require action.  Meeting minutes will be kept 
on file for a twelve-month period and a copy of the minutes will be posted on the safety 
bulletin board within one week of the meeting. 

The monthly safety meetings may be used to discuss topics such as: 

• Review of minutes from past meetings 

• Emergency Response procedures and practices 

• Review of Safe Operating Practices (SOP) 

• Review of Material Safely Data Sheets (MSDS) 

• Unsafe practices and how to correct them 

• Review of near misses, injuries, and vehicle accidents 

• Safety information and bulletins 

• Any other topic appropriate to safety in the workplace 

• Off-the-job safety topics 
Format 

Safety meetings need to be presented in a manner not to intimidate the employees. In 
fact employee participation is needed to stimulate safety issue presentation. Each 
meeting should start with an attendance record taken of all participants. Visitors are 
encouraged to attend if they are in the shop. The purpose of the attendance is to identify 
employee participation in the meetings. 

The second topic, Old Business, should be the review of the last safety meeting and any 
old issues that have been resolved. In this topic, a safety issue that was presented in an 
earlier meeting and was unresolved at the time or required further examination of the 
issue can be resolved. If the issue has not been resolved, then the assigned individual 
may give an update as to the present situation of the issue. In this manner, safety issues 
do not become lost on the back burner or unresolved. By reviewing the last minutes, an 
employee that may have forgotten the issue may have some relevant information to add 
to the topic. 

The third topic labeled New Business, would address any safety concerns that have 
arisen during the last month. Each employee may have observed a hazardous condition 
or been made aware of an issue that may affect the operation of the company. Most 
employees are reluctant to speak up on these issues either from peer pressure or shyness.  
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A list of methods to get the issues presented is: 

• Identify an employee that is respected by the group and get him to initiate a 
discussion, 

• Make use of a safety suggestion box in the shop and encourage employees to drop 
off their concerns, 

• Start a topic yourself that has relevance to an issue concerning the employees, 

• Ask each employee if they have any safety concerns' 

• If an employee voices a concern, allow time for a discussion. Do not shut the 
employee down, as this will only silence any other employee. 

 

Addition sources of safety topics can be: 

• Discuss any recent accident/incidents and the determining factor that caused the 
situation, 

• Review accident/incident statistics and discuss identified hazards of these statistics. 
These could be weather conditions, road conditions, traffic conditions etc. 

• Discuss any accident/incident that may have happened in the industry, 

• Review any new legislation or pending legislation that could affect the employees 
or the company, 

• Review safety publications for pertinent issues that could affect company 
operations, 

• Have a guest speaker give a presentation on an issue that affect the company, 

• Identify the hazards associated with the changing seasons. 

• Show a safety video loaded from the OH&S or other agency that may affect the 
operations of your company. Remember a picture is worth a thousand words. 

 

There are a few basic rules to managing a safety meeting: 

• At all times, control the meeting. Allow a discussion on an issue to proceed as long 
as it remains on topic, if the topic starts to wander, guide it back or change the 
issue. If discussions reach a point where they start to beat a dead horse, change the 
subject. 

• Keep the discussions and topics on safety issues. Most organizations will allow an 
operational meeting to be conducted following a safety meeting. If an operational 
topic comes up, have the employee reserve the topic for the operation meeting. 

• Keep an eye on the time, meetings should be long enough to identify and address 
any safety concerns. If extra time is going to be required, assign an employee to 
investigate the issue further and get back to you. If the issue is important enough, 
schedule another meeting to address this concern. 

• Try to keep the meeting informative; this can be hard due to the dry nature of 
some safety issues. 

• Encourage employee involvement. Have an employee review a section of the 
safety manual each meeting. Rotate the responsibility of running the safety meeting 
to other employees. 
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Minutes of Safety Meetings 

All pre-job-meeting minutes will be signed by all personnel in attendance.  Meeting 
minutes will be filed by date. 

Safety meeting minutes will be signed by all personnel in attendance.  Meeting minutes 
will be filed by date.  For the absent employees and sub-contractors of the safety 
meeting, the minutes will be photocopied and put in their cheques on Friday.  Safety 
meeting minutes are signed by the President and attached to the safety bulletin board in 
the office and the shop. 

The most important fact is holding a safety meeting as a positive approach to 
safety issues, not as a requirement of governmental legislation. 

 
Refer to the General Safety Minutes in the Appendices 
 

 

Pre Job Safety Meetings     

All work done on location by Mobile Energy Systems Inc. is done with other 
contractors. As Mobile Energy Systems Inc. is also a sub-contractor we have to attend 
and participate in pre job safety meeting on location. The service company representative 
or prime contractor normally chairs this meeting. If the job requires the use of hazardous 
or corrosive fluids, a safety company is also on location and will help chair the safety 
meeting. Following rig-up and prior to proceeding with operations, a pre-job safety 
meeting is to be held in the safe area. In this manner all site personnel will be aware of 
the safe area location. (All personnel at the work site are to participate in the meeting). 

Pre-job Safety Meetings are held prior to any work commencing and traveling to any job 
site location prior to beginning any job with a potential hazard and any job, which may 
be unfamiliar to the employees performing the work.  Regarding work site jobs, all 
employees and contractors participating in the work shall attend this meeting.  The 
operator’s representative is also encouraged to attend. 

The supervisor in charge of the operation shall discuss the following at a well site 
pre-job safety meeting(s): 

• Outline step by step job procedures; 

• Define pressure limits and give instructions for pressure testing;  

• Discuss any Hot Lines that are in a work area.    

• Instruct on use of personal protective equipment; 

• Instruct on emergency procedures and if applicable allow paramedics and firemen to 
describe their emergency procedures; 

• If applicable, warn employees of H2S hazards and enact a buddy system when a hazard 
is suspected or known to be present; 

• Define the escape route in the event of an incident or an H2S, release; 

• Identify the assembly area, and identify the smoking area; 
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• Instruct personnel not required for the job to remain in the safe area; 

• Delegate individual assignments.  Designate a first aid attendant.  Assign an individual 
to conduct a head count in the safe area in the event of an incident.  Discuss 
emergency kill procedures, who is responsible for the control valves and who is 
responsible to close tank valves in the event of an incident; 

• Explain fire extinguisher placement, (left front of unit).  Discuss fire fighting 
assignments and readiness of fire trucks.  Review flammable liquids and products and 
potential hazards (if applicable); 

• Review the safety requirements and safety policies, hazards, and controls, and; 

• Ensure that all personnel have been listed on the work permit. 
 

Questions or concerns regarding the operation to be performed or your individual 
assignment are to be discussed at the pre job safety meeting. 

Where there is on location a third party emergency contractor, time is to be allotted to 
allow them to address any concerns not covered by the supervisor. 

The supervisor in charge of the operation shall complete a Pre-Job Safety Meeting 
Checklist.  The names of all individuals who participated shall be clearly printed on the 
checklist. 
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TYPES OF EVENTS TO REPORT 

Employees and sub-contractors should report the following types of events to safety 

supervisor. 

• Any injury or illness that prevents workers from doing his or her job 

• Any injury that requires medical attention 

• Any event that causes property or vehicular damage or damage to the 
environment 

• All incidents/accidents or near misses 

• All industrial diseases 

• All unsafe conditions 

Reports of the above events shall be written or prepared immediately as to ensure 
the most accurate or information is submitted. These reports will be kept on file to 
ensure regulatory compliance. 

Reports will include the following documented information, at a minimum:  

• names of persons included  

• location, date, time of incident or accident 

• names of victim and description of injuries 

• diagrams or photos 

• written description of events 

• estimate of cost or damages 

• events leading up to the incident or accident 

• Any unsafe conditions 

• Root cause (contributing factor) that caused the incident 

• All corrective actions to prevent future incidents 

 

Incident Reporting and Investigation 

An "Incident" is defined as any downgrading, unforeseen occurrence that causes or 
had the potential to cause: 

A. Personal injury and/or 

B. Property Damage 
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Incidents are classed in the following ways: 

• NEAR MISS - (Nothing happens but, given a different set of circumstances, 
injuries or property damage could result) 

• FIRST AID INJURY 

• LOST TIME INJURY 

 PARTIAL OR PERMAMENT DISABILITY 
 PROPERTY DAMAGE ABOVE A CERTAIN COST 

(Suggested $250.00) 
 ENVIRONMENTAL AND/OR SOCIAL IMPACT 

 
 

All incidents exact a price; this price can be manifested in reduced efficiency, pain 
and suffering and/or loss of money and time. 

The reason for an incident investigation is to determine the cause(s) or contributing 
factor of an incident in order to prevent the incident from recurring.  It is not 
designed to lay blame. 

The size of the incident is not important.  It has been proven that large, serious 
accidents were preceded by a number of seemingly unimportant incidents. 

All incidents and accidents will be reported to management promptly for 
investigation.  All documentation will be kept on file for future reference.  A 
designated manager or supervisor that has completed an accident and investigation 
training course will be required to complete the investigation. 

Incidents occurring while working for a client must be reported to the clients 
company.  

Every detail of the incident must be reported and documented. 

All “Right to refuse work” reports will require immediate investigation. 

 

Injury and Incident Reaction Procedures 

• Protect yourself from risk 

• Administer necessary First Aid, remove the victim from danger 

• Secure the area to prevent further injuries and/or property damage 

• Preserve and/or photograph any evidence for instigators 

• Report all injuries and property damage to a supervisor/Client as soon as 
possible 

• Record ALL First Aid Treatment in First Aid Record Book 

• Complete WCB Form C060, "Worker's Report of Accident" and send it to 
the W.C.B. 
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• Notify Workplace Health & Safety for any serious injury, leak or spill that has 
the potential to cause a serious injury 

• Ensure that WCB Form C040, "Employer's Report of Accident or Industrial 
Disease" is completed and sent to the WCB within 72 hours 

 
Complete the Mobile Energy Systems Inc.. Incident Investigation Form within 72 
hours of the incident 

Accident/Incident/Injury Reporting Requirements  

In all cases of injury the worker shall promptly obtain necessary first aid treatment 
then notify his immediate lead operator (Supervisor and/or client) on location.   

Serious injuries and any injury requiring hospitalization or immediate doctor’s care 
shall be reported immediately by telephone to the Manager.  First aid or minor injury 
accidents must be recorded and reported to the Manager upon return to the office, 
either by telephone or in person. 

If medical attention is sought regarding a work related injury, ask the attending 
physician for the employee’s copy of the “WCB Doctors First Report of Injury” 
form which is to be forwarded to your manager.  The form specifies the type of 
duties that can be performed (normal or modified), work restrictions that may apply 
and, if disabled beyond the day of the accident, approximate length of layoff. 

For all work related injury accident/incident/injuries, the employee shall complete 
the Worker’s Report of Injury or Occupational Disease form and submit the form 
within 72 hours of the incident. For all work related injury accidents, an incident 
investigation form is to be completed by the employee, and forwarded to the 
manager. 

In cases when the employee is disabled beyond the day of the 
accident/incident/injury, the manager shall complete the Employer’s Report of 
Injury or Occupational Disease form, and submit the form to the Head Office. 

All Workers’ Compensation forms copies, a copy of the Company Accident Report 
form and if the employee is disabled beyond the day of the accident, the Mobile 
Energy Systems Inc. payroll form is completed. 

Refer to the Appendices for the following: 

Vehicle Accident Report 

Accident Conditions Report 

Accident Site Diagram 

Witness Report 

Incident/Accident/Near Miss Investigation Report 

Dangerous Occurrence/Spill Report 
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Motor Vehicle Collision/Accidents Reporting Requirements 

All vehicle accidents must be reported in person or by telephone as soon as possible 
to the nearest Manager.   

The following information will be required: 

1. Is there personal injury? 
2. What is the possible severity? 
3. What happened (provide a brief description)? 
4. Is it a collision with a vehicle of a second party? 
5. What is the known damage to the property of others? 
6. What is the damage to the company vehicle, rented vehicle or personal car 

used in company business. 
2. Are the police making a report of the accident? 
3. Is there Environmental damage? 

 

Mobile Energy Systems Inc. Accident Reports must be completed in detail by the 
driver and reviewed by a Manager. The reviewed form will then be forwarded to the 
Office within 72 hours of the time of the accident. 

The designated employee will conduct a preliminary accident investigation and complete 
the Company Accident Report. In the event of a serious accident, the lead operator is to 
ensure that witness’s statements are taken and the site remains isolated for follow-up 
investigations. 

Mobile Energy Systems Inc.’s Company Accident Report in the vehicles is to be used 
at the accident scene to assist you in getting all the information (from the third party) 

All vehicle accidents will be investigated as soon as possible after their occurrence.  
Upon receiving a call from an employee, the Manager shall determine the extent of the 
accident investigation that will be required.  The determining factors will be based on 
location, severity, involvement of people, etc.   

 

Near Miss Reporting 

All near miss incidents with the potential for causing serious injury and/or equipment 
damage shall be reported immediately to the Manager.  Following the event, the 
employee involved with the assistance of the manager shall fill out a Company Near Miss 
Form.  A copy of the report shall be forwarded to the Office. 
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Environment Damage Reporting 

All releases with the potential for an adverse effect or having an adverse effect, as 
defined by the Mobile Energy Systems Inc. E. R. P., must be reported immediately.  
In the event of a “Dangerous Goods” occurrence on a public roadway, on public 
property, or on roads open to the public or to workers, the Mobile Energy Systems 
Inc. Dangerous Goods Emergency Response Plan shall be initiated. 

Occupational Health & Safety Reporting Requirements 

Although provincial/federal regulations vary slightly, Mobile Energy Systems Inc. is 
legally required to report all serious injury accidents and all accidents having the potential 
of causing serious injury to the appropriate government agency.  In the event of a serious 
injury or near miss incident the scene must not be disturbed until the applicable 
authorities have granted permission.  Exceptions where one may disturb an accident 
scene would be:   

• to attend to persons injured or killed;  

• to prevent further injury; 

• to protect property that is endangered as a result of the accident.   

All injuries and serious incidents are to be reported immediately to the Manager.  The 
Manager will notify the appropriate authorities as required. 

 Accident/Incident/Injury Investigation 

The primary reason for investigating incidents/injuries is to determine the direct or 
indirect cause, so as to prevent any further reoccurrence of similar incidents.  The 
cooperation of all employees involved is required to determine unsafe conditions, acts or 
work practices.   

Understand that the objective of the accident/incident/injury investigation is to identify 
and implement corrective measures. The Employees will complete the initial 
investigations. 

The Manager will complete a follow up investigation of incidents/injuries.  

 

Incidents/injuries that require investigations are as follows: 

• Personal injuries resulting in medical aid or disability beyond the day of the 
accident/incident.  (Medical aid injuries are categorized as those requiring 
treatment by a doctor or at a medical facility), 

• First aid cases, or no-injury incidents (near mishaps), if there is potential for 
serious injury, and 
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• All significant damage/loss incidents that necessitate the repair or 
replacement of equipment for reasons other than normal wear and tear. 

Following the initial investigation, an “Accident/Incident/Injury Review Committee” 
shall review the accident/incident/injury further.  The function of the Committee is to 
review the findings, categorize the accident or incident and to make recommendations 
aimed at preventing a reoccurrence.  Recommendations for prevention are forwarded on 
to designated Managers for implementation. 

 

Serious Injury/Accident Investigation Guideline 

Under the Occupational Health and Safety Act we have a responsibility to report Serious 
Injuries and Accidents as defined in Section 13 (1.1) to Alberta Office or, Occupational 
Health and Safety, as soon as possible following the injury or accident. 

The Act also requires that the scene of a serious injury or accident be left undisturbed 
until authorized by an Alberta Office Director of Inspection, a provincial Occupational 
Health and Safety Officer or a peace officer.  Exceptions to this are when attending to 
persons injured or killed, preventing further injury, or protecting property that is 
endangered as a result of the accident.  Section 14(1) of the Act requires employers to 
cooperate with a provincial Occupational Health & Safety Officer in the event that 
Alberta Office considers it necessary to become directly involved in the investigation of 
the accident.  Where multiple jurisdictions are involved (i.e. Alberta Office, Ministry of 
Transport, Police Service, etc.), it is the responsibility of these jurisdictions to address 
investigation protocol and control of site issues at the scene.  The employer/employer 
representatives should be aware of decisions made, but must not interfere in this 
investigative process.  

Where a serious injury or accident occurs, employers are also required under Section 
13(1.2) of the Act to carry out an accident investigation, prepare a report, and ensure that 
a copy of the report is readily available to Alberta Office. 

Procedures for the immediate verbal notification of serious accidents are outlined in the 
“Accident/Incident Investigation & Reporting Procedure”.  The preliminary report is to 
be filed with the office, within twenty-four hours of the accident/incident.  The full report 
must be filed within five days.  A suggested distribution list should be attached to the 
completed report.  All information determined at a later date to be pertinent to the 
investigation should be attached as an addendum. 

In the event that the incident may give rise to a lawsuit, the reports are to be reviewed by 
legal counsel. The Manager, will then coordinate a further review and subsequent release 
of all reports to Alberta Office and other stakeholders.   
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Examples of situations of this type include: 

a. if the accident results or involves an injury to a third party (a person who is not 
an employee) or damage to property belonging to a third party; 

b. if the accident gives rise to substantial damage to Mobile Energy Systems Inc.   
owned property, and; 

c. where the accident involves injury to a Mobile Energy Systems Inc.  employee 
and may have been caused by the fault of somebody who is not an employee or 
employer under the WCB Act. 

The following footnote should also be added to each page: “This report is prepared for 
the information of the Mobile Energy Systems Inc.’s solicitor in the event of possible 
future legal action against Mobile Energy Systems Inc..  As such; this document and 
its contents are subject to solicitor client privilege.  Neither the document nor its 
contents may be disclosed in whole, by excerpt, paraphrase or summary without the 
express written consent of Mobile Energy Systems Inc..  The report for Alberta 
Office is then developed based on the information contained in this investigation report.  
Copies of all reports are to be forwarded to the Manager. 

In the event that the incident involves physical injury to a Mobile Energy Systems Inc.  
employee only, and there is no likelihood of a lawsuit as outlined above, the reports are 
to be filed with the Manager.  The Manager will review the report and may consult with 
Mobile Energy Systems Inc.’s legal counsel, to determine the following: 

• Does the report contain information that is sensitive or could be detrimental 
to Mobile Energy Systems Inc.?  

• Should the distribution of the report be restricted in any way? 

• Should a separate report be developed and forwarded to Alberta Office, 
Occupational Health and Safety? 

 
If the response to any of the above questions is “Yes”, the Manager, and Mobile 
Energy Systems Inc.’s legal counsel, the Department initiating the report will jointly 
determine the appropriate disposition of the report, including satisfying any 
requirements under Occupational Health and Safety or other legislation. 

If the response to all of the above questions is “No”, the Manager, will provide copies of 
the report to the parties identified on the suggested distribution list. 

Statistics and Record Keeping 

The terms record keeping and statistics refer to the methods of recording and tracking 
the safety performance of Mobile Energy Systems Inc..  All documentation pertaining 
to the safety performance will be retained for future reference. 
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First Aid Documentation 

All injuries and illnesses must be reported to the supervisor immediately. 

An injury must be recorded in a record book provided for that purpose and must 
include: 

• Date and time of injury 

• Date and time injury reported 

• Injured workers full name 

• Date of birth of injured worker 

• Sex of injured worker 

• Location and description of the cause of injury 

• Description of injury 

• First aid treatment rendered 

• Name of first aid person 
 

The record book described shall be kept for at least 3 years from the date of the last 
entry. 

Ref:  Alberta OH&S First Aid Regulations, section 15 (1-2) 

Accident Investigation Reports 

All accident investigation reports will be filed by date and retained for 2 years after the 
accident or injury. 

Ref:  Alberta OH&S Act, Section 13 

Workers Compensation Board Reporting 

The employer's report of accident will be completed and filed with the board within 72 
hours of the accident. 

Ref:  Alberta WCB Act, Section 28.(1) 

The employee's report of accident is the responsibility of the employee to fill out and file 
with the board. 

Ref:  Alberta WCB Act. Section 27.(1) 

All reports submitted to the WCB will be photocopied and filed in the employee file and 
WCB file. 

Training Records 

All First Aid training records will be filed in the employee's file and in a specific training 
file. 

           Safety Statistics 

In order to measure the safety performance of Mobile Energy Systems Inc. the 
following definitions, accident frequency and severity calculations will be used. 
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Accident Frequency Calculations 

The number of recordable injuries multiplied by the American National Standards 
Institute (ANSI) constant of 200,000 and divided by the total number of employee hours 
of exposure. 

 

 

 
Example:  The Company has worked 29,000 man-hours and has had one lost time injury 
(recordable).  The frequency rate is: 

   1 X 200,000  = 6.90 
                                   = 29,000 
 
 

Accident Severity Calculations 

The number of workdays lost after the day of an accident multiplied by the American 
National Standards Institute (ANSI) constant of 200,000 and divided by the number of 
employee hours of exposure. 

 

 

 
Example:  The Company has worked 29,000 man-hours and the worker was off the job 
for 12 days.  The severity rate is: 

   12 X 200,000 = 82.76 
                                = 29,000 
 
The frequency and severity rates will be calculated monthly to the end of the calendar 
year. 

 
 
 
 
 
 

Number of Recordable Injuries X 200,000 = Frequency Rate 

Number of Employee Hours of Exposure 

Total Number of Days Lost X 200,000  =  Severity Rate 

Number of Employee Hours of Exposure 
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MODIFIED WORK PROGRAM 
 

• The Workers Compensation Board represents both the Worker and the Employer when 
there has been a medical aid injury. 

• All employees are insured under WCB to replace wages and pay medical costs caused by 
work-related injuries. 

• Mobile Energy Systems Inc. is committed to ensuring that our employees return to a 
healthy sate of rehabilitation. 

• A modified work program is in place to ensure the injured worker can return to normal 
duties as soon as possible. Through statistical data, Mobile Energy Systems Inc. believes 
that injured employees can heal faster when they can perform meaningful tasks/work. 

Modified Duties 

• All employees who are approved for modified duties will work in the office/shop area and 
will be handed tasks based on ability levels. The modified duties program exists to keep 
workers motivated for a work environment and to promote the healing of injuries. 

• All modified employees are to abide by the policies set forth in this manual or will be subject 
to disciplinary action, which could lead to suspension or dismissal. Only three written 
warnings will be issued before suspension or termination results. 

The following lists the regulations set forth for modified employees: 
1. All modified employees are to come into work everyday unless previously approved 
2. All modified employees must check in at reception every day at 8:00am. 
3. All modified employees must check in and out with a designated person before they enter 

or exit the premises for any reason. 
4. If that designated person is unavailable, the employee must check in/out with Senior 

Management. 
5. Employee is paid for 8 hours per day, 5 days per week at regular pay, pending they are in the 

office/shop and on duty. 
6. Employee is paid for time spent on upgrading tickets, or for Doctors appointments 

pertinent to the WCB injury. 
7. Light duty hours do not count towards safety hours. After an accident safety hours start at 

‘0’. 
8. Employee is not paid for sick time or personal time taken off from modified duties. 
9. When approved time is missed during the day of modified duties for Doctor, Physiotherapy, 

etc., or personal appointments, the office/shop must be contacted over 2 hours to verify 
location while you are gone, unless it is otherwise agreed upon. 

10. When modified duties are going to be missed for any given day or time, the office/shop 
must be notified by 8am that morning. The office/shop must approve this time missed for 
modified duties. Refusal of modified pay will result for this time missed.   
 

 
 
 

Refer to the Appendices for the following: 
Employee Modified Work Refusal 

Acknowledgement of Holidays/Regular Days Off 
Physicians Report 
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11.  Verification for all missed time is required, such as a doctor’s note, receipts, etc. 
12. Employee must notify office/shop of all WCB, Doctor, and Physiotherapy appointments in 

advance. 
13. If the employee does not abide by the following rules, warnings will be issued and 

suspension or termination may result.  
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  ELECTRICAL SAFETY POLICY 
 

 

Electricity is a serious work place hazard, capable of causing both employee 

injuries (shock or electrocution) as well as property damage (fires or explosion).  

By providing maintenance personnel with proper training in safe electrical work 

practices, Mobile Energy Systems Inc. hopes to reduce the risks of such 

incidents.  

 

RESPONSIBILITIES 

Mobile Energy Systems Inc. managers and supervisors are responsible for 

providing worker safety training, facilitating on-the-job training and reviewing 

safe work processes. 

Workers are responsible to attend Electrical Safety training classes, complete 

inspection and documentation of electrical equipment, electrical system 

maintenance and reporting electrical safety hazards. 

 

WORKERS QUALIFICATIONS 

This policy applies to both qualified and unqualified workers.  For the purpose of 

this policy, the following definitions will apply: 

 Qualified workers- has skills and knowledge related to the maintenance and  

 operation of  electrical equipment.  Qualified workers will have received 

 electrical safety training to    recognize and mitigate the hazards involved, as well 

 as hands on training on repairs and  maintenance processes. 

 Unqualified workers- Workers that do not possess the skills, knowledge of 

 electrical operation and/or appropriate safety training.  Unqualified workers shall 

 be monitored by a qualified worker and all worker must be reviewed and 

 approved by a supervisor. 

 

WORKERS TRAINING 

Workers will receive Electrical Safety Training that covers CSA Standard z462 

before they can be considered qualified. 
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Workers will be provided training in the use, fitting, care and inspection of 

specific equipment and procedures. 

 

 

HAZARD CONTROL 

The following control methods will be used to prevent occurrences of electricity 

related incidents: 

Engineering Controls 

• All electrical distribution panels, breakers, disconnects, switches and 

junction boxes must be completely enclosed (guarded) 

• Water tight enclosures must be used if any of the components could be 

exposed to moisture 

• Structural barriers must be used to prevent accidental damage to electrical 

components 

• Extension cords must have a strain relief wherever necessary 

• All equipment and installations must comply with CSA Standard C22.1 

(Canadian Electrical Code, Part 1) 

 

Administrative Controls 

• Only trained and authorized workers may repair or service electrical 

equipment 

• All electrical control devices must be labeled properly 

• Compliance with Lock out/ Tag out Procedures 

 

Work Practice Controls 

• Use of Personal Protective Equipment, as required 

• Use of tools that are properly insulated 

• Isolation of energy (Lock out/ Tag out procedures) 
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ELECTRICAL EQUIPMENT INSPECTIONS 

Inspect all electrical equipment and components for hazards that could cause 

worker death, injury or property damage.  Consider the following when 

determining the safety of the equipment: 

• Suitability for the intended use 

• Proper insulation 

• Heating effects under conditions of use 

• Arching effects 

• Classification by type, size, voltage, current capacity and intended use. 

• Documentation of inspections, when required 

 

PERSONAL PROTECTIVE EQUIPMENT 

Mobile Energy Systems Inc. will provide workers with personal protective 

equipment (PPE) for use in areas where they could be exposed to electrical 

hazards. 

Workers are required to observe the following procedures for PPE use: 

• PPE use is required when contact with exposed electrical source is likely 

• Only use PPE that is designed for the work being performed 

• Inspect and test all PPE prior to use 

• Wear non-conductive PPE if there is danger of electrical burns or shock 

from contact with energized equipment 

• Wear eye and/or face protection any time there is danger of flying objects, 

flashes or electrical arcs produced by an electrical explosion 

 

PROCEDURES 

The following general safety procedures will apply: 
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• All electrical outlets and boxes will have a cover, faceplate or fixture 

• All electrical equipment used outdoors or in damp locations is equipped 

with a Ground Fault Circuit Interrupter (GFCI) 

• All electrical equipment must be used for its intended purpose 

• All extension cords and power supply cords are maintained in a safe 

condition 

• All damaged or defective equipment must be removed from service 

• Lock out/Tag out procedures are followed in all tasks 

• Flammable and/or combustible materials must not be stored near electrical 

equipment 

 

ELECTRICAL PANELS 

Electrical panels must be kept free of obstructions.  Panel doors must be able to 

open 90 degrees and kept closed unless work is being done to the panel.  Circuit 

breaker blanks must be installed in open slots.  All panels and breakers must be 

labeled to indicate the circuit’s function. 

 

PORTABLE POWER TOOLS 

Electrical power tools are required to be plugged into a Ground Fault Circuit 

Interrupter (GFCI) either at the extension cord, outlet or at the circuit breaker.  

Power tools are to be inspected before each use for damage or frayed power cords.  

Power tools with observed damage shall be taken out of service until repaired by a 

qualified person or replaced. 

Extension cords used with power tools must be rated for the power demands of the 

tool and have an intact grounding prong. Electrical equipment must be handled in 

a manner that will prevent damage to the electrical cord and equipment. 

 

POWERBARS AND EXTENSION CORDS 

The use of power strips is allowed as long as they are UL listed; have built in 

overcurrent protection and are used within the manufacturer’s guidelines. Power 

strips must not be used in series with other power strips or extension cords.   
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Cords must be inspected regularly for damage. External damage to the insulation 

can be repaired temporarily.  Damage to the interior wire will require replacement 

of the cord.  Extension cords running along or across areas of foot traffic must be 

secured to prevent a tripping hazard. 

ISOLATION OF ELECTRICAL EQUIPMENT (LOCK OUT/ TAG OUT) 

Workers are required to isolate the power to any equipment prior to performing 

any removal of guard, maintenance or repair.  Workers are required to use a lock 

out device to prevent accidental re-energizing of the equipment.  Verification of 

de-energized equipment must be made with a voltage appropriate electrical tester.   

The procedures for establishing an electrically safe work condition are: 

1. Identify the source of electrical supply 

2. Isolate the source of electricity 

3. Visually verify isolation of power 

4. Lock out/Tag out supply 

5. Test for isolation 

6. Ground conductors, where applicable 

Electrical testing equipment must be verified for operation with a known power 

source before and after testing on the de-energized equipment.  

Restoring Power procedures: 

1. Inspect Repairs 

2. Test  

3. Remove temporary grounds, if applicable 

4. Remove Lock out 

5. Restore power 

*Reference Lock out/ Tag out Policy and Procedures 

 

WORKING ON ENERGIZED EQUIPMENT 

Workers are prohibited from working on energized equipment whenever it is 

feasible and practical to have the equipment in an electrically safe work condition.  



 
 

 139

Isolation of electrical equipment is mandatory for all electrical work, with the 

exception of electrical testing, as testing will require an energized environment. 

Qualified workers that will be working in an energized environment will require 

use of specialized electrical tools (ie, electrical tester, insulated screwdriver) that 

are insulated and rated for the voltage, as required.  

 

ELECTRICAL INSULATED TOOLS 

All work that will be undertaken on energized equipment will require the use of 

insulated tools rated for the voltage present.  All insulated electrical tools must be 

utilized, stored and inspected as per the manufacturer’s recommendations.  At a 

minimum, the following warnings will apply; 

• Do not use as a pry or chisel 

• Use only tools that are marked with the official international 1000V rating 

system 

• Whenever possible, de-energize lines and equipment prior to working on 

or around them. These tools are only designed to reduce, not eliminate the 

chance of injury. 

• DO NOT touch uninsulated portions of the tool when it might contact an 

energized source 

• Always inspect tools prior to use for wear or failure in the insulation.  

Destroy and replace any failed tools 

• Tools must be clean, dry and free of surface contaminants, as they may be 

conductive. 

 

OVERHEAD POWER LINES 

Workers are prohibited from working within 7m of any overhead power lines. 
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APPROACH BOUNDARIES FOR ENERGIZED EQUIPMENT 

Workers are required to de-energize electrical equipment, according to the 

company Isolation of power policy, whenever possible.  However, there will be 

certain circumstances where equipment must remain energized to complete the 

task.  An example of this would be testing electrical voltage.  

The shock protection boundaries identified as limited, restricted, and prohibited 

approach boundaries shall be applicable where approaching personnel are exposed 

to energized electrical equipment. 

The following boundaries, outlined by the CSA Standard z462, shall apply any 

time that a worker is working in the vicinity of energized equipment. 

 

(1) Nominal System 

Voltage Range, 

Phase to Phase 

(2) Limited Approach 

Boundary – Exposed 

Movable Conductor 

(3) Limited 

Approach Boundary 

– Exposed Fixed 

Circuit Part 

(4) Restrcted Approach 

Boundary – Includes 

Inadvertent Movement 

Adder 

Less than 50 V Not Specified Not Specified Not Specified 

50 to 150 10 ft 0 in 3.0 m 3 ft 6 in  1.0 m Avoid Contact 

151 to 750 10 ft 0 in 3.0 m 3 ft 6 in 1.0 m  1 ft 0 in 0.3 m 

751 to 15 kV 10 ft 0 in 3.0 m 5 ft 0 in 1.5 m  2 ft 2 in 0.7 m 

15.1 kV to 36 kV 10 ft 0 in 3.0 m 6 ft 0 in 1.8 m  2 ft 7 in 0.8 m 

36.1 kV to 46 kV 10 ft 0 in 3.0 m 8 ft 0 in 2.5 m  2 ft 9 in 0.8 m 

46.1 kV to 72.5 kV 10 ft 0 in 3.0 m 8 ft 0 in 2.5 m 3 ft 3 in 1.0 m 

72.6 kV to 121 kV 10 ft 8 in 3.3 m 8 ft 0 in 2.5 m  3 ft 4 in 1.0 m 

138 kV to 145 kV 11 ft 0 in 3.4 m 10 ft 0 in 3.0 m  3 ft 10 in 1.2 m 

161 kV to 169 kV 11 ft 8 in 3.6 m  11 ft 8 in 3.6 m  4 ft 3 in 1.3 m 

230 kV to 242 kV 13 ft 0 in 4.0 m 13 ft 0 in 4.0 m  5 ft 8 in 1.7 m 

345 kV to 362 kV 15 ft 4 in 4.7 m 15 ft 4 in 4.7 m 9 ft 2 in 2.8 m 

500 kV to 550 kV 19 ft 0 in  5.8 m 19 ft 0 in 5.8 m  11 ft 10 
in 

3.6 m 

765 kV to 800 kV 23 ft 9 
in 

7.2 m  23 ft 9 in 7.2 m  15 ft 11 
in 

4.9 m 
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